


COJIEPYKAHUE

1 O6nactb MpUMEHEHHUSI
2 HopMaTuBHBIE CCBUIKH
3 TepmuHsl, onpeneneHus
4 IlonoxxeHus

4.1 JIoKkyMEHTHPOBaHHUE KaJApPOBOTO AEJIONPOU3BOACTBA

4.2 OcHoBHbIe TpeOOBaHUS K OPOPMIICHUIO KaIPOBBIX JOKYMEHTOB

4.3 JIOKyMEHTBI 110 YUeTy KaagpOoB

4 4 CocrapyieHe HOMEHKJIATYPHI e U (POPMUPOBAHHE JEIT

4.5 Ilopsipok NOArOTOBKM U MEpefayu Aell Ha XpaHeHue B apxus Komnemka
5 OcobenHocTH OPOPMIICHHUS JOKYMEHTOB MO OTAEIbHBIM KaAPOBBIM (QYHKLUSIM

5.1 Tlpuem Ha paboty

5.2 I3MeHeHHne YCIIOBHI TPYAOBOTO AOrOBOpa (3a UCKIFOUEHUEM TPYIOBOH (PYHKIMU
paboTHUKA)

5.3 TlepeBon Ha APYTYIO MOCTOSIHHYIO padboTy

5.4 Otmyck

5.5 VYBoabHeHUE

5.6 KomanaupoBka
[Mpunoxenne A (obs3atenpHoe) Obpasen [Ipukasza o mpueme padoTHuka Ha padoty - Ne T-1
IMpunoxenne b (o0s3arensHoe) OOpasen [Ipukasa o mpueme pabOTHUKOB Ha padoty - Ne T-1a
IMpunoxenne B (obs3aTenbHoe) ObOpasen Ilpukaza (pacnopsokeHust) o nepeBoae paboOTHHKA Ha
apyryto padory - Ne T-5
[Mpunoxenne I' (obs3aTenbroe) OOpasen Ilpukasza (pacnopsikenus) o mepeBone padOTHUKOB Ha
apyryro padory - Ne T-5a
Ipunoxenne J{ (obs3atenvuoe) Obpaszen [Ipukasa (pacmopsukeHHsI) O MPEIOCTaBICHUN OTIYCKa
paboTHuky - Ne T-6
IMpunoxenne E (obszarenpHoe) Obpaszen [Ipukasa (pacnopsikeHus) O MPEIOCTaBICHUH OTIYCKa
pabdotHukam - Ne T-6a
IMpunoxenne X (obszarenvHoe) Obpaszen Ilpukaza o mpekpameHun (pacTOPKEHUH) TPYIOBOTO
noroeopa ¢ paboTHUKOM (yBonbHEeHUH) - Ne T-8
[Mpunoxenne M (obszarenpHoe) Obpaszen [lpukaza o npexparneHun (pacTOPKEHUU) TPYIOBOTO
norosopa ¢ padotHukamu (yBospHeHHH) - Ne T-8a
IMpunoxenne K (obsi3aTtenbroe) O6pazen Ilpukasa o HanpaBieHUn paOOTHUKA B KOMAHIUPOBKY
- Ne T-9
IMpunoxenne JI (obs3arensHoe) Obpasen [Ipukasa o HanpasieHHH paOOTHUKOB B KOMAHIUPOBKY
- Ne T-9a
[Ipunoxenne M (obs3arenbHoe) Popma TndHON KapTouku padboTHuka Ne T-2
[Mpunoxenne H (obs3aTenpHoe) OOpasen TpyaOBOTro 10roBOpa
[punoxenne I1 (obs3aTenpHOe) OOpasen NONOJHUTETBHOTO COTJIAIICHHUS
[Mpunoxenne P (obszatensHoe) @opma Tabenst yuera pabodero BpeMeHH W pacueTa OILIATHI
Tpyna Ne T-12
[punoxenne C (obs3atenbhoe) Popma KHurm yuera nBMKEHHS TPYOOBBIX KHIDKEK U
BKJIAJIBIIIIEH B HUX
IIpunoxenne T (obs3aTenpHOe) Popma Omucu perucrpanuv OOJbHUYHBIX JHCTOB
[Mpunoxenne Y (obs3atenproe) OOpazen ['paduka oTmyckos
[Mpunoxenne @ (obsi3aTenbHOe) Popma sKypHATIA yIeTa MPUKA30B MO JTUYHOMY COCTABY
[Mpunoxenne 1 (obs3aTrenpHOe) OOpasiibl 3asiBiICHAN
Jluct cornacoBanus

21
22
24
26
27
28
29

30
31
32
33
34
35
36
37
42
47
49
50
51
52
53

54
59

| ITP CK.010-2018 | Crpamm: 61 | Crpannua: 2




JlucTt o3HaKOMIIEHUS
Jluct perucrpauuu n3MeHeHUN

60
61

| TP CK.010-2018

| Crpanmm;

61

| CtpaHuna:

3




1. O6n1acTe npUMeHeHust

1.1 Hacrosimmue «IIpaBuia mo KagpoBOMY HAeJIONPOM3BOACTBY OOmacTHOTO OFOMKETHOTO
npodecCHOHABHOTO O0pa3oBarenbHOro yupexaenns «Kypckuil 0a30Bblii METUIIUHCKUN KOJUTSIK»
(manee — OBIIOY «KBMK», Komnemx)» (manee - IlpaBuna) ycTaHaBIMBAIOT enuHbIE TPeOOBAHHUA K
(bOpMHUPOBAHUIO, BEOEHHUIO, COIJIACOBAHHIO, YTBEPIKICHUIO, XPAHEHUIO KaJPOBBIX JOKYMEHTOB
Konnenxa.

1.2 Tpebosanms [IpaBun SBISIOTCS €AUHBIMU B BOTIPOCAX BEAEHHS KaJPOBOTO EIONPOH3BOICTBA
OBIIOY «KBMK» u coOnromaroTcsi BCeMU OJDKHOCTHBIMHU Jiuiamu Kojutemka, pyKOBOIUTEISMHU
CTPYKTYPHBIX OAPA3AEICHUNA U OTBETCTBEHHBIX 34 BEEHUE KaJPOBOr0 AEJIONPOU3BOACTBA.

2 HopmaTuBHBIE CCHLIKH

2.1 Hacrosimume IlpaBuna paspaOoTaHbl B COOTBETCTBHH CO CJACIVIOIIUMH HOPMAaTHBHBIMHU
JOKYMEHTaMH U NPaBOBbIMU aKTaMU:

— Tpynosoii konexc P,

— ®@epnepanbHbiii 3akoH PO o1 22.10.2004 No 125-®3 «O6 apxusHOM nene B POy,

— ®enepanbHbIil 3ak0H OT 27 nrogist 2006 r. Ne 152-@3 «O nepcoHaNbHBIX TaHHBIXY,

— 3akon Kypckoit obmactu ot 30.11.2015 Ne 118-3KO «O6 apxusrOM nene B Kypckoi
obnacTuy,

— @enepanpabiii 3akoH PO ot 02.05.2006 Ne 59-03 «O mopsiake paccMOTpeHHUs: oOparneHui
rpaxnas P®y;

— @enepanpblii  3ak0H PP ot 27.07.2006 Ne 149-@3 «O06 mapopmMarum, HHPOPMALUOHHBIX
TEXHOJIOTHSIX U O 3aIIUTe HHYOPMALII,

— Ilocranosnenue IlpaBurensctBa P® ot 15.06.2009 Ne 477 «OO0 yTBEp)KACHUH MpPaBHI
JEJIONIPON3BOACTBA B (penepabHbIX OpraHax UCIOJHUTEIBHOW BIACTHY,

— Ilocranosnenue IlpaButensctea P@ Ne 225 ot 16 anpenst 2003 r. «O TpyAOBBIX KHMKKAX;

— Ilpuka3 Munucrepcrsa oopazoBanust U Hayku P® ot 30.12.2011 Ne 2917 «O0 yTBepkneHuun
WHCTPYKLHUH TIO AEJOMPON3BOACTBY B MuHHCTEpCTBE 00pa3oBaHus U Hayku PDy;

— Ilpuka3 MunucrepcTBa KynbTypsl Poccun ot 25.08.2010 Ne 558 «O6 yTBep:kaeHNH mepeyueHs
TUTIOBBIX  YIIPABJIEHUYECKUX APXUBHBIX JOKYMEHTOB, OOpasylomuxcs B TMpolecce OesSTeNIbHOCTH
rOCyJJapCTBEHHbIX OPIaHOB, OPraHOB MECTHOI'O CaMOYIIPaBJIeHUsl U OpraHMU3alil, C yKa3aHUEeM CPOKOB
XPaHEHUsD,

— IlocranoBnenne MuHHCTEPCTBA TpyAa U conpainbHoro passutus P@ ot 10.10. 2003 Ne 69 «O06
YTBEP>KACHUN UHCTPYKLIMHU T10 3aTIOJHEHHIO TPYAOBBIX KHUKEKY,

— llpukaz3 MuHHCTEpCTBA 3ApPaBOOXPAHEHUs W couranbHOro passutuss P® ot 14.08.2008
Ne 4241 «O06 yTBepKOEHHMH PEKOMEHIAIMH MO 3aKJIIOYEHHI0 TPYAOBOTO IOTrOBOpa ¢ pPabOTHHUKOM
benepanbHOro OIIKETHOTO YUPEKACHUS 1 €0 IPUMEPHOH hopMey;

— Ilocranornenune 'ocymapcrBeHHoro komutera P mo cratuctuke ot 05.01.2004 Ne 1 «O6
yTBEPKAEHUH YHU(DUIIMPOBAHHBIX (POPM IMEPBUYHOH yUETHOH NOKYMEHTALMH MO yUYeTy TPyda U €ro
omnats» (C 1 siHBaps 2013 rona GopMbl IEPBUUHBIX YYETHBIX TOKYMEHTOB, COAEpIKALINECS B abOOMax
yHH(PUUMPOBAHHBIX (POPM MEPBUYHONW Yy4YETHOHW MOKYMEHTALMH, HE SBISIFOTCS OOSI3aTENbHBIMH K
npuMeHeHnro. Bmecte ¢ TeM 00s3aTenbHBIMH K TNPUMEHEHHIO TNPOJOJDKAIOT OCTaBaThbCs (HOPMBI
JOKYMEHTOB, MCIOJb3yeMbIX B KayeCTBE IEPBUYHBIX YUETHBIX JOKYMEHTOB, YCTAaHOBJIEHHBIE
YIOJHOMOYEHHbIMH OpPTaHaMH B COOTBETCTBHM M Ha OCHOBAHHMM APYrux (pemepanbHbIX 3aKOHOB -
uHpopmanusg Munncrepcrsa punancos PP Ne I13-10/2012);

— «llepeueHb THIOBBIX YIPABICHUECKUX JOKYMEHTOB, OOpPa3yIOIIMXCS B JESITEIbHOCTH
FOCKOMUTETOB, MHUHHUCTEPCTB, BEIOMCTB U JAPYTHX YUpEeXIEHUN, OpraHuzaluil, NpennpusaTuil c
yKa3aHUEM CPOKOB XpaHeHUs» (yTBepkaeHHbi HauanpHMkoM ['1aBHOro apXWBHOrO YIpaBieHUs NPHU
Cosere munnctpo CCCP ot 18.08.1988);
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— T'OCT P HCO 15489-1-2007. HauumonaneHblii crangapt P®. Cucrema cTaHgapToB IO
uHpopMauu, OMOITHOTEUHOMY U U3AAaTeNLCKOMY neny. Yrpasienue nokymentamu. Obmue TpedboBanus;

— T'OCT P 7.0.8-2013 HaunonanpHbIi ctangapt Poccutickoii @enepauun. Cucrema CTaHIapTOB
no wuHpopManmnu, OUOTMOTEYHOMY M H3MATEIBCKOMY Aeny. Jlenonpous3BOACTBO W apXHBHOE MAENO.
TepMuHBI 1 ONIpeneNeHus,

— T'OCT P 7.0.97-2016. Haumonansubiii crannapt P®@. Cucrema craHmaptoB 1o uHGOpMAaLuH,
OubnuoreyHoMy W u3gatenbckoMy Aeny.  OpraHu3alMOHHO-PACHIOPSIIUTENbHAST — TOKYMEHTALUsL.
TpeboBanust kK OPOPMIIEHHIO TOKYMEHTOB,;

— T'OCT P MCO 9001-20015 «Cucrema MeHe>KMEeHTa KauecTBa. 1peboBaHus Y,

— «CnoBapp BHUAOB M pPa3HOBUAHOCTEN COBPEMEHHOHN YIPaBIEHYECKON TOKYMEHTALUWY,
DenepanbHOE apXUBHOE areHTCTBO (henepanbHOe OrOpKeTHOE yupexneHue «Bcepoccmiickuil HaydHO-
HCCJIENOBATENBbCKUI HHCTUTYT JOKYMEHTOBEEHUSI U apXUBHOTO Aena», Mocksa — 2014 ;

— VYcras Komnenxka,

— CTK 02.01.001-2017 «Jokymentaums CMK. OOmme TtpeboBanust K pa3padoTke U
YIPaBIEHUIOY,

— CTK 02.01.002-2017 «HopmatusHas nokymenTaiuss CMK. Obmue TpeboBanus k pa3paboTke
U YIIPaBJICHUIOY;

— I1 39B.013-2017 «ITonoxkeHue o nmopsake U pa3zMepax BO3MELIEHHs pacXO0B, CBA3aHHBIX CO
ciykeOHbIME kKoMaHaupoBkamu, padorarkam OBITIOY «KBMKy;

— IT BHO.056-2017 «Ilonoxenue 00 o6paboTke U 3aIIUTE MEPCOHATBHBIX JaHHBIX PAOOTHUKOB U
obyuaromuxcs (nmocrynaroumx) OBIIOY «KBMK»»;

— ITHYC.059-2018 «Ilonoxenne o CYOT OBITOY «KBMK»»;

— N CP.001-2018 «MHucTpykuus no aenonpousBoactsy OBIIOY «KBMK»»;

— IIP CP.005-2018 «IlpaBuna padots! apxusa OBIIOY «KBMK»».

3 Tepmunsbl, onpeaeneHust

B Hacroswmeit MHCTpykuuMM 0O KagpOBOMY AEJIONPOU3BOJACTBY MCIOJB3YIOTCS CIEAYIOLINE
TEPMHHBI:

AKT — [OKYMEHT, COCTAaBJICHHBIi HECKOJbKUMHU JMLAMH (JHLIOM) WIH KOMHCCHEH U
MOATBEP KIAIOIINHA YCTAHOBJICHHBIE (DaKThl MU COOBITHSL.
Bnank gokymeHTa - JucT OyMarm WM 3JEKTPOHHBIH IIA0JNOH C  PEKBU3UTAMH,

UACHTU(ULIMPYIOIIUMHU aBTOpa O(UIIMAIBHOIO JOKYMEHTA.

Bu3a - pexBm3UT, PUKCUPYIOIIHI COTJIAaCHE MITH HECOTJIacue JOIKHOCTHOTO JIUIA C COAePKAHNEM
JOKYMEHTA.

BuyTpeHHsisi onuch - TOKYMEHT, BKIIIOYaeMbIN B IEJIO I y4eTa JOKYMEHTOB Jiejia, PACKPBITHs
UX COCTaBa M COMEPIKAHUS

Jle10 — MOKYMEHT WJIH COBOKYITHOCTH JOKYMEHTOB, OTHOCSIIMXCS K OJHOMY BOIPOCY HITH
YYaCTKY AESTeIbHOCTH, IOMEIICHHBIX B OTACIBbHYIO OOJNOXKKY.

Je10npou3BOACTBO - EATEIHHOCTh, O0ECIIeUNBAOINasl JOKYMEHTHPOBAHUE, JOKYMEHTOOOOPOT,
OTepaTUBHOE XPAaHEHUE U UCIIOIb30BAHIE JOKYMEHTOB.

JlokymeHT - 3adUKCHpPOBaHHASI HA HOCUTENNEe MH(POPMAIUS ¢ PEKBU3UTAMU, MMO3BOJISIOIINME €€
UAEHTU(ULIMPOBATD.

O¢puunanbHbIil JOKYMEHT - TOKYMEHT, CO3[JaHHbIN OpTraHu3aluel, JOJKHOCTHBIM JIUIIOM WJIH
rpaXkIaHuHOM, O(OPMJICHHBIN B YCTAHOBJIEHHOM IOPSITIKE.

JlOKyMeHTHPOBAHHUE - 3aTTUCh MH(POPMAITN Ha HOCHUTEJIE IO YCTAHOBJIEHHBIM MPABUJIAM.

JIOKyMEHT0000pPOT - NBIDKEHHE JOKYMEHTOB B OpPraHM3AIlMH C MOMEHTAa HX CO3JaHUS WITU
MOJTyUEHUST 10 3aBEPIICHUST UCTIOTHEHUS HJTH OTITPABKU.

HNupexke nena - mudpoBoe uimu OykBeHHO-LIM(PPOBOe OOO3HAUYEHHME Jejla B COOTBETCTBUU C
HOMEHKJIATypPOM J1eJ1 OpraHu3aluu.
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HNHcTpyKnusi — NpaBOBOM akT, U3JaBAa€Mblil B LEJAX YCTAHOBJICHUS IPABUJ, PEryJIHPYHOLINX
OpPTaHU3aL[MOHHBIE, HAYYHO-TEXHUYECKHE, TEXHOJOIM4YeCKue, (PMHAHCOBBIC WJIM HHBbIC CIElHaJbHbBIC
CTOPOHBI JI€ATEIbHOCTH OPTaHU3alMMi, UX CTPYKTYPHBIX MOJpa3ee N, TOJKHOCTHBIX JIUI] U FPakAaH.

Konuss noxymeHTa - D3K3eMIUSIp AOKYMEHTA, MOJHOCTBIO BOCHPOM3BOASINNN HH(OPMALHIO
NOJJIMHHUKA TOKYMEHTA.

3aBepeHHass KomMs JOKYMEHTA — KOIHsA JOKYMEHTa, Ha KOTOPOHl B COOTBETCTBUH C
YCTAHOBJIEHHBIM TOPSIIKOM ITPOCTABJIEHBI PEKBU3HUTHI, 00ECTIEUNBAIOIINE €€ IOPUINIECKYI0 3HAUUMOCTb.

Jluer cornacoBaHusi (BH3HpOBaHHMsA) JOKyMeHTa: YacTh OQUIMATBHOIO [OKYMEHTa C
OTMeTKaMH (BU3aMH) O COTJIACOBAHHH.

OdopmiieHue J0KYyMEHTA — IPOCTABJIEHNE Ha TOKYMEHTE HEOOXOMMBIX PEKBU3UTOB.

Moanucanne (FOKymMeHTa) - 3aBEepeHHE JOKYMEHTa COOCTBEHHOPYYHOW  MOAITUCHIO
JOJDKHOCTHOI'O MJIX (DU3MUYECKOrO JIMLIA 10 YCTAHOBJIEHHOM (hopMme.
Moanucy - pexkBU3WUT, coAepKAIUi COOCTBEHHOPYUYHYIO POCIHCH JOUKHOCTHOTO — HUTH

¢dusngeckoro auna.

IoaTMHHHUK JOKYMEHTA - NIEPBbINA U €AUHCTBEHHBIN 3K3eMIUIIP JOKYMEHTA.

IIpaBusa - HOpMAaTUBHBINA MTPABOBON AKT, YCTAHABIMBAIOIIUN HOPMbI U TPEOOBAHHS B OTHOIIEHUH
MIpeaAMeTa MPaBOBOIO PEryJIUPOBAHMUS.

Ilpuka3 - mnpaBOBOM akT, NPUHHUMAEMbId PYKOBOAWUTENEM OpPraHHU3ALUM, AEHCTBYIOIIUM
€AUHOJINYHO, B LIEJIAX PEryJIUPOBAHUS A€ATEIbHOCTH OPraHU3aLHH.
Pacnopsixkenne — 1paBOBOWM AakT, U3JaBa€Mblii €AUHOJMYHO PYKOBOAWTENIEM OpraHa

roCy1apCTBEHHON BJIACTH, OPTaHU3ALUH B LEJSIX Pa3peLIeHusl ONePaTUBHBIX BOIIPOCOB;

Perncrpanusi 1OKyMeHTAa - NPUCBOEHHE NOKYMEHTY PETrMCTPALMOHHOIO HOMEpa M BHECEHHUE
TAaHHBIX O JOKYMEHTE B PETUCTPALIIOHHO-YYETHYIO (OpMY.

PerncrpaunoHHbIii HOMep JOKYMEHTA; PerHCTPALMOHHBIH HHAEKC JOKYMEHTa - 1udposoe
i OyKBeHHO-1I(ppoBoe 0003HAYEHNE, TPHUCBANBAEMOE TOKYMEHTY MIPU €r0 PErUCTPALIIHL.

PexBH3HMT 10KyMeHTa — 3J€MEHT OQOPMIICHHUS TOKYMEHTA.

Yuudunuposannasa ¢opma J0KyMeHTa — (GOPMYJNIsAp MTOKYMEHTa OIMPEAeNIEHHOTrO BHIA,
COZep KalUi MOCTOSTHHYK) 4acTb TEKCTA.

YTBep:kaeHHe JOKYMEHTA - Cioco0 MPUAaHUs JOKYMEHTY IIPAaBOBOTO CTATyCa.

®opMHpOBaHHE Aea — IPYINHPOBKA HCIOJHEHHBIX NOKYMEHTOB B AEJIO B COOTBETCTBUH C
HOMEHKJIATYPOH AeN U UX CUCTeMAaTU3alys BHYTPH Aeja

3.2 CokpameHus u 0003HAYEHUS

3/ — 3amecTuTeNbL AUPEKTOPA

IIP — npaBuna

CK - cnenuanuct no kaapam

CP — cexperapb pyKOBOIUTENS

CII — cTpykTypHOE noapasesieHne

Ne T-9 — Homep popmbl TOKyMeHTa , yka3aHHOro B IloctaHOBNIEHNH I 0CYy1apCTBEHHOTO KOMUTETA
P® no craructuke ot 05.01.2004 N 1 «O0 yTBepkaeHNH YHUPULIUPOBAHHBIX (POPM MEPBUYHOMN yUETHON
JOKYMEHTALUHU 0 YYETY TPY/Ja U €ro OIUIaTh»

4 Ilono:xkeHnust
4.1 JloKyMeHTHPOBAHHE KAAPOBOIo0 AeJ0NPOU3BOACTBA

4.1.1 Kanposoe nenomnpousBoactso Komemka OCylIECTBASETCS B BUAE OPraHU3ALMOHHBIX,
pacropsANTENBHBIX U HHPOPMALTHOHHO-CIIPABOYHBIX JOKYMEHTOB.

4.1.2 OpraHu3alMoOHHbIE JOKYMEHTBI PETrIAMEHTHPYIOT CTPYKTYPY, 3anaun u pyHkunu Komnemka
u ero CII, npasa, 00s3aHHOCTH 1 OTBETCTBEHHOCTh PYKOBOJUTENEH U paOOTHUKOB.

4.1.3 K OCHOBHBIM OpraHHU3aLUOHHBIM JOKYMEHTaM OTHOCATCS:
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— ycras Konnenxa,

— TIOJIOKEHUSI O CTPYKTYPHBIX MOPA3ACICHUSX,

— IHlIrataoe pacniucanue Komnemxka (Ne T-3);

— TMpaBUIA,

— KonnexTusHblil 10roBop;

— TIOJIOXKEHUS,

— IOJDKHOCTHBIE HHCTPYKIHH;

— HMHCTPYKLHH;

— (pyHKIIMOHANBHBIE 00S3aHHOCTH.

414 K pacnopsauTenpHbIM [OOKYMEHTAM OTHOCSTCS IPUKasbl IO JIMYHOMY COCTaBy,
PAcCIIOpSKEHHUs, KOTOpPbIE OTPaXKat0T KOHKPETHbIE CUTYAL[MH NPOLIECCOB IBM)KEHUS KaapoB, MX YYeTa,
OLIEHKHU H T.J.

— TPYAOBOH AOTOBOP,

— Ne T-1 — npuxkas o npueme paborauka Ha paboty (Ilpunoxenue A),

— Ne T-la — mpuka3 o npueme padotaukos Ha padory (IIpunoxenne b),

— Ne T-2 — nuynas xkaprouka padorHuka ([Ipunoxenne M);

— No T-5 — mpukas (pacnopsikeHue) o nepesoge padotHuka Ha npyryio padoty ([Ipunoxenue

B);

— No T-5a — mpukas (pacrnopsbkeHue) o nepeBoje padboTHHKOB Ha Apyryio padoty ([Ipunoxenue
);

— Ne T-6 — npukas (pacniopsokeHHe) O IpeaocTaBieHNH orycka padotauky (IIpunoxenue J1);

— Ne T-6a — mpuka3 (pacnopspkeHHe) o mpenocTaBieHnn otnycka paboraukam (IIpmnoskeHue
E);

— Ne T-8 — mpuka3 o mpekpalieHun (PacTOp’KEHHH) TPYAOBOTO AOTOBOpa C PabOTHHUKOM
(yBonmpHenun) (Ilpunoxenne XK);

— Ne T-8a — mpukas o mpekpameHuHn (PacTOp>KEHHH) TPYAOBOTO JOroBopa ¢ pabOTHHKaMHU

(yBonmpHenun) (Ilpunoxenne 1);

— Ne T-9 — npukas o HanpaBieHnH paboTHHKA B kKoMaHaupoBky (ITpunoxenne K);

— Ne T-9a — nmpuka3 o HanpaBieHuH paboTHUKOB B KoMaHAupoBky (IIpunoxenue JI);

— No T-12 - Tabensb yuyera pabodero BpeMeHu u pacdera omatel Tpyaa (IIpunoxenne P);

— TPyAOBas KHMKKQ,

— nuunble kaptouku (IIpunoxenne M) u ap.

[Ipukasel Mo JUMYHOMY COCTaBY HW3IAIOTCA MO YHU(PUIMPOBAHHBIM (POPMaM B COOTBETCTBUH C
ITocranoenennem IocynmapcrBenHoro komutera P® mno cratuctuke ot 05.01.2004 Ne 1 «O6
yTBEPKAEHUH YHU(DUIIMPOBAHHBIX (POPM IMEPBUYHOH yUETHOH NOKYMEHTALMH MO yUYeTy TPyda U €ro
omnate» 1 M CP.001-2018 «MHcTpykuus no penonpoussonctsy OBIIOY «KBMK».

IIpn odopmieHNH NPHUKA30B MO JIMYHOMY COCTaBY HCIOJB3YETCSl CHCTEMa WHAEKCALMHU, OHA
MO3BOJIAET OTJIMYUTD MPUKA3bI 110 INYHOMY COCTaBY IO CPOKaM XpPaHEHUsI.

Wnpnexc «JI» mpubasisieTcsi K HOMEPY NMPHUKA30B IO JINYHOMY COCTaBY CO CPOKOM XpaHeHus 50
JeT.

4.1.5 K uHpOpMAaLIMOHHO-CIIPABOYHBIM JOKYMEHTAM OTHOCSITCSI. aKThl, CIPABKH, NOKJIAJHBIE U
OOBSICHUTENIbHBIE 3aMUCKH, MPOTOKOJBI 3aCeHaHUil aTTECTAIlMOHHOW KOMHUCCUH, 3asiBlieHus, Ne T-7
rpaKu  €XKErOfHbIX OTIYCKOB M JPyrue JOKYMEHTHI, coAepikamue HH(OPMALIMOHHO-CIPABOYHBIE
TaHHBIE IO BOIPOCaM pabOTHI C KaIpaMu.

4.2 OcHoBHBIe TPeOOBAHHUSI K 0(DOPMJIEHHIO KAAPOBBIX JOKYMEHTOB
4.2.1 KanpoBble TOKyMEHTBI, KOTOpbIe co3natorcss B Komemke, MOMKHBI ObITh JTAKOHUYHBIMH,

NpeAeNbHO KPAaTKUMH M SICHBIMH IO  COAEPXKaHWI, OOOCHOBAHHBIMH, HE JOMYCKAIOIIUMHU
JBYCMBICJICHHOT'O TOJIKOBAHUMN, OTPEIAKTUPOBAHHBIMU.
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OTBETCTBEHHOCTD 3a KaueCTBO MOATOTOBKH JOKYMEHTOB U JOCTOBEPHOCTb COJEPIKALINXCS B HUX
CBEJICHUI BO3JIAraeTCsi Ha CIELUAIUCTOB M0 KaapaM.

Bce Bumbl OpraHM3alMOHHO-PACTIOPSAMTEIBHBIX JOKYMEHTOB I€YaTAIOTCS Ha  OJaHKax
yCTaHOBJIEHHOTO ofOpasua u B coorBercTBuu ¢ Tpebosanusmu M CP.001-2018 «MHCTpyKUMs 1O
nenornpoun3soactsy OBIIOY «KBMK».

422 Jlnd OUEHKM INpPHKa3a MO JHUYHOMY COCTaBy, €ro COOTBETCTBUS [EHCTBYIOILEMY
3aKOHOMATENbCTBY U IIPABOBBIM aKTaM, MPOBOJUTCS COINIACOBAHUE TAKOTO TOKYMEHTA.

CornacoBanue mnpuKasza MO JIUYHOMY COCTaBy OQOPMIIETCS NMyTE€M BHU3HUPOBAHUS IPOEKTA
IOKyMeHTa Ha 000pOTe KpaiHero JIMCTa.

Jns ronoHOro gunmana nokymeHT npencrasisier CK u cornacyer c:

— 3/1 no HanpaBJIEHUSIM OTBETCTBEHHOCTH,

— TJIaBHBIM OyXrantepoM (B €ro OTCYTCTBHE C 3aMECTUTEJIEM IJIABHOTO OyXranrepa),

— BEIYLINM IOPUCKOHCYJIBTOM (B €r0 OTCYTCTBHE — FOPUCKOHCYJIBTOM).

s JIeroeckoro, Peuibckoro, IUrpoBckoro (GuinanoB JOKYMEHT MPEACTaBISIeT 3aBEAYIOLTUI
¢bunmanom u coriacyercs c:

— 3/1 no HanpaBJIEHUSIM OTBETCTBEHHOCTH,

— TJIaBHBIM OyXrantepoM (B €ro OTCYTCTBHE C 3aMECTUTENIEM IJIABHOTO OyXrairepa),

— BEIYLINM IOPUCKOHCYJIBTOM (B €r0 OTCYTCTBHE — FOPUCKOHCYJIBTOM).

IIpoextel mnpukazoB Busupyrotrcs B coorBerctBuu ¢ M CP.001-2018 «MHcTtpykuus mno
nenornpoun3soactsy OBIIOY «KBMK».

423 Kagposple [OOKyMEHTBl MOANMUCBIBAIOTCA aupekropoMm Komnmemxa wuam  JaMLom,
UCTIOJHAOLINM €r0 00s13aHHOCTH B YCTAHOBJICHHOM IOPSIIKE.

4.3 /IoKyMeHTBbI 110 y4eTyY KaApOB

4.3.1 TpynoBasi KHH:KKAa pa0oTHHKA

TpynoBast kHIKKa pabOTHMKA — OCHOBHOW IOKYMEHT O TPYIOBOH AEATENBHOCTH U TPYAOBOM
craxxe pabOTHHKA.

B TpynoByro KHUKKY BHOCSITCS CBEIEHHSI O paDOTHHKE, BBITOJHAEMOH UM padoTe, mepeBoiax Ha
OPYTYIO TOCTOSIHHYIO pabory u 00 yBONbHEHHWH paOOTHHMKA, a TaKXKe OCHOBAHHUS IPEKpaIleHUs
TPYAOBOTO JOTOBOPAa M CBEAEHHS] O HarpakKAeHMsAX 3a ycrnexw B padore. CBeneHUs O B3BICKAHUSAX B
TPYOOBYIO KHMIJKKY HE BHOCATCS, 32 HMCKJIIOUYEHHEM CJydaeB, KOIZa IUCLUIUIMHAPHBIM B3bICKAHHEM
SIBJISIETCS. YBOJIbHEHHUE.

4.3.1.1 Padora u nopsimok opopMIIeHHs TPYAOBBIX KHI)KEK periameHtupyercs cr. 66 Tpynosoro
xonekca PO.

43.1.2 ®opma TpyaoBOH KHMKKH, (hOpMa BKJIAbIIIA B TPYAOBYIO KHIDKKY U NPABHIIA BEICHUS U
XPaHEHUs TPYAOBBIX KHIKEK yTBepkneHa Ilocranosnenuem IlpaBurensctea P® ot 16.04.2003 Ne 225
«O TpymoBeIX KHWXKKax». WHCTpyKLMS 1O 3alONHEHUI0 TPYAOBBIX KHIDKEK yTBEpPXKAEHA
IlocranoBnenneM MuHncTepeTBa TpyAa U conuanbHOro passurus PO or 10.10.2003 Ne 69.

CK Komnemka o0si3aH BECTH TPYIOBYEO KHIDKKY Ha Kaxmoro paboTHuKa, mpopadoTaBiiero B
Konnemke cBellie msaTH OHEH, ecnu padorta siBisieTcs 1 padOTHHUKAa OCHOBHOH, M 00ECHEeUnTh y4er
TPYAOBBIX KHIDKEK, Takke OJaHKOB TPYAOBOM KHMKKH W BKJIAZBIINA, TMOATBEPKAANOIIEro padoTy Mo
COBMECTUTEIILCTBY.

ITo xenmanuro pabOTHHKA CBelEeHUS O padoTe MO COBMECTUTENBCTBY BHOCSTCS B TPYHOBYIO
KHHKKY TIO OCHOBHOMY MecTy pabOThl HA OCHOBaHHH MOATBEPIKIAOIIETO JOKYMEHTA.

4.3.1.3 B TpyIOBYIO KHUXKKY BHOCSITCS CII€YIOLINE CBECHHUS

— 0 paborauke ((pamMuams, UMs, OTYECTBO, MPOGECCUst W/ CIEeNHaIbHOCTb, MOATBEPKAAETCS
MOAMNHCHI0 PabOTHHKA),

— 0 pabore;

— O [epeBoaax,

— O HarpaxJIeHUusXx,
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— 00 yBOJIbHEHUU.

4.3.1.4 Bce 3anmcu o mpueMe Ha padoTy, MepeBo/ie Ha JPYTYIO MOCTOSTHHYIO paloTy, YBOJIBHEHUH,
0 HarpaxjaeHuu U noouipeHusx BHocATcs CK B TpydOBYIO KHIXKKY MOCH€ W3JlaHUs NpHKa3a, HO He
MO3[IHEE HEAENBHOIO CPOKA, MIPU YBOJBHEHHUHU - B IEHb YBOJIBHEHUS U JOJIKHBI TOYHO COOTBETCTBOBATH
TEKCTy IMpHKasa. 3amucu O MPUYMHAX MpeKpallleHus TPYAOBOrO JOroBOpa BHOCSTCS B TOYHOM
COOTBETCTBUU ¢ (opMynupoBkamu Tpynooro koaekca PD wiu ¢enepaspbHOro 3aKOHA W CCHUIKOH Ha
COOTBETCTBYIOLINE CTATBI), TYHKT.

IIpu odopmieHnN TPyaOBOH KHIKKH PaOOTHUKY MPUHSATOMY Ha padOTy B Hadajie 3aroJHIETCS
TUTYJIbHBIN JTIUCT, CONEPIKAIIUI CBeNeHus1 O pabOTHUKE:

— (amunms, UM U OTUECTBO M JaTa POXKIEHHUsS YKa3bIBAIOTCS HAa OCHOBAHUHU IACTOPTa HIIH
CBHJETENBCTBA O POXKACHUHN WIM MHOTO JOKYMEHTA YAOCTOBEPSIOLIErO JUYHOCTD,

— oOpa3oBanue, npodeccusi, CNennaJbHOCTh - HA OCHOBAHMH JOKYMEHTOB 00 oOpa3oBaHHH, O
KBaJTH(PUKAINY WIN HATUYHUS CTIELUAIBbHBIX 3HAHUH.

ITocne yka3aHusl [aThl 3aMOJIHEHHWS TPYIOBOW KHIDKKH PabOTHHUK CBOEH MONIUCHIO 3aBepsieT
MPaBUJIBHOCTb BHECEHHBIX CBEACHUI.

IlepByro cTpaHuLly TPyAOBONH KHUMKKU MOAINHUCHIBAET JMIIO, OTBETCTBEHHOE 3a BblAAUy TPYIAOBBIX
KHIDKEK, W IIOCJI€ 3TOro CTaBUTCA nedaTb Kostenka, Ha KOTOPOM BIEPBBbIE 3aNOJHAETCS TPYyAOBas
KHIKKA.

43.1.5 V3MeHeHus 3amuceil B TPYAOBBIX KHWKKAX O (paMMIMM, UMEHH, OTYECTBE M JaTe
poxkaeHwus, a Takke o0 obpazoBanuu, npodeccun u crnenuaabHOCTH padoTHUKa npomssoautcs CK mo
nocjiegHeMy MecTy paboOTel Ha OCHOBAaHMHM TIACIIOPTa, CBUAETENBCTBA O pPOXKACHUH, O Opake,
pacrop:keHuu Opaka, 00 U3MEeHeHUH (PaMHUITH, UMEHH, OTYECTBA U APYTUX JOKYMEHTOB.

VYka3aHHble U3MEHEHHUs BHOCITCS Ha MepBOM cTpaHHIle TPyAOBOH KHIDKKU. OnHON uepToi
3a4ePKHUBAETCS, HAIPUMED, MPEXKHAA (PaMIITUS U 3aITUCBIBAIOTCS] HOBBIC TaHHBIE.

CcputkM Ha COOTBETCTBYIOIIHME AOKYMEHTHI 3aIUCBIBAIOTCS HA BHYTPEHHEH CTOPOHE OOJIOKKH.
Tak >xe npu HeOOXOAMMOCTH BHOCSATCS] H3MEHEHUsI B CBEIEHUs1 00 00pa3oBaHUML.

3anucu TNPOU3BOAATCA AKKypaTHO, LIAPUKOBOH pPYYKOH, MacTOl YepHOro, CHHEro WiH
¢duoneroBoro LpeTa.

4.3.1.6 B cnayuae, korna B TPyAOBOW KHUJKKE 3aIIOJHEHBI BCE CTPAHHULIBI OJHOIO W3 Pa3zieNioB, B
TPYAOBYIO KHM)KKY BLIMBAETCs BKJIAJBIII U BEAETCS B TOM K€ MOPSIKE.

Bxmagpnm 6e3 TpyaoBOI KHIDKKY HEEHCTBUTENEH.

C xaxao¥ 3anmuchio, BHOCUMOM Ha OCHOBAaHWM MpPHKa3a B TPYAOBYIO KHMKKY WJIM BKJIAIbIII, O
npueMe Ha padoTy, mepeBonax Ha APYryIO MOCTOSHHYIO paboTy u yBojgpHeHHH, CK 00s3aH 03HAKOMHUTH
BJIaeNIbLIa TPYAOBOH KHIDKKHM (BKJIAIBIIIA) IO POCHHCH B JIMYHOH KapTouke popma Ne T-2, B koTopoit
3aMMCh U3 TPYAOBOM KHIIKKH (BKJIAQABIIIA).

4.3.1.7 Ilpu yBonpHeHNH pabOTHHUKA BCE 3aIUCH O paboTe, BHECEHHBIE B TPYAOBYIO KHHKKY 32
Bpemsi pabotel B Komnemke, 3aBepsitorcss medatbio Komnemxka. Ilpu yeBonmpHernu CK 00si3aH BbIAATH
pabOTHHUKY €ro TPYAOBYIO KHUXKKY B I€Hb YBOJIbHEHHSI C BHECEHHOM B HE€ 3aMUChI0 00 YBOJIBHEHUH.

B cnyuae cmepTu paboTHHKA TPyIOBast KHIDKKA ITOCHIE BHECEHHUS B HEE COOTBETCTBYIOIIEH 3aIUCH
O MpeKpaleHNH TPYAOBOrO IOrOBOPa BBIIAETCS HA PYKU OJHOMY M3 €r0 POACTBEHHHMKOB MOJ PACIUCKY
WJIU BBICBIJIAETCS 10 MOYTE O MHUCbMEHHOMY 3asIBJICHUIO OAHOTO U3 POACTBEHHUKOB.

43.1.8 Cnenmnanuct no kaapam o0si3aH MO NMUCHbMEHHOMY 3asIBJICHHUIO pabOOTHHKA HE TO3JHEe
Tpex pabouux JHEH CO IHS ero Mmojaydd BblAATh PAOOTHHUKY 3aBEPEHHYIO KOMHUIO TPYAOBOH KHHXKKH WJIH
3aBEPEHHYI0 B YCTAHOBJIICHHOM MOPSIAKE BBIMTUCKY U3 TPYIOBON KHHIKKH.

43.1.9 Ilpu Hanu4YuM B TPYIOBOW KHIKKE 3amucH 00 YBOJBHEHWH WM TEPEBOAE Ha APYTYIO
paboTy, BMOCIENCTBUH MPHU3HAHHOW HENEHCTBHUTENBbHOH, paOOTHUKY MO €ro MUChbMEHHOMY 3asBJICHHIO
CHEeLHAIHCT IO KaApaM BbIAAeT AyOJUKAT TPYAOBOIH KHIKKH, B KOTOPBIH MEPEHOCUT BCE MPOU3BEICHHBIE
B TPYAOBOM KHM)XKE 3aIHCH, 38 UCKIFOUYEHHUEM 3aUCH, TPU3HAHHON HEAEHCTBUTEIBHOM.

B takom ke mopsiake BbImaeTcs AyONUKaT TPYIOBOW KHIDKKH, €CITH TPYAOBast KHIDKKA (BKJIAIbII)
NpUILIAa B HETOAHOCTH (0Oropena, mopBaHa, UCHavkaHa | T.IL.). JIMIO, yTpaTUBIIee TPYAOBYIO KHUXKKY,
00513aHO HE3aMETUTEIBHO 3asBUTh 00 3TOM padoToaaTeNto, Mo MoCIeIHEMY MECTy PadOThI.
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Crenmanmuict no kaapam o0s3aH BbIaTh pabOTHUKY AyOJIMKAT TPYAOBOH KHIDKKM He mo3nHee 15
IHEeH co AHsI nofavu pabOTHUKOM 3asIBJICHUSI.

[pu opopmnernn nyOnuKaTa TPYJOBOM KHUKKHU CIIELMATIHUCT MO KaapaM BHOCHUT B HETO!

a) cBenmeHust 00 oOmieM u (WJIKM) HEMPEPBIBHOM CTaxke padoThl paOOTHHKA MO MOCTYIUICHHS Ha
paboty B Komnenx, moaTBepkKIeHHOM COOTBETCTBYIOLIMMHU TOKYMEHTAMHU,

0) cenenus o paboTe u HarpakaeHNH (MOOIIPEHNUH ), KOTOPbIE BHOCUJINCH B TPYAOBYIO KHHKKY B
KOJUIEITKE.

OOmmii craxx paboTHI 3aNHMCHIBAETCS CYMMAapHO, TO €CTh yKa3bIBaeTCsl 00IIee KOJIUYECTBO JIET,
MecsieB, 1Hel paboTel Oe3 yrouneHus padoTtoparens, nepuoaoB padoThl U AOIKHOCTEH paboTHHKA.

Ecnu mokyMeHTbI, Ha OCHOBaHUH KOTOPBIX BHOCHJIHCD 3aMUCH B TPYJAOBYIO KHIDKKY, HE COAEpIKAT
MOJIHBIX CBEICHHUI O paboTe B MPOLLIOM, B AYOJHKAT TPYAOBOI KHHXKKH BHOCSTCS TOJIBKO UMEIOLIUECS B
STHX JOKYMEHTaX CBEICHUS.

4.3.1.10 TpynoBble KHIDKKU XpaHsTCA B cetide.

Bce TpynoBble KHHIKKH, MPHUHSATBIE OT PaOOTHUKOB MPH MOCTYIJIGHHH Ha padoTy, a TaKKe
TPYIOBbIE KHIKKU U BKJIAJBIIIN B HUX C YKa3aHHUEM CEPUU U HOMEpA, BbIAaHHbIE paOOTHUKAM BIIEpPBBIE,
perucTpupyrorcs B KHure ydyera ABHUKEHHs TPYAOBBIX KHIXKEK U BKJIAJAbILIEH B HUX.

[lpu nony4eHuHn TPYHOBOH KHUXKKH B CBS3H C YBOJbHEHHEM pPa0OTHHK PACIHCHIBAETCS 32
NOJTyYeHHE TPYAOBOH KHIKKU B «KHHIe ydeTa NBUKEHHsI TPYAOBbIX KHIXKEK U BKJIAABIILICH B HUXY.

4.3.2 JInuHas KapTOYKa padoTHHKA

Jlnunast kaprouka paboTHuka no yHH(puuupoBaHHOH ¢opme Ne T-2 odopmnsercs CK. Jlnunas
KapTOYKa 3alOJHsIEeTCs B OJHOM 3K3EMIUISIPE B COOTBETCTBUH C MACIIOPTHBIMU JaHHBIMU U IOKyMEHTaMH,
npeabsBIEHHBIMI paboTHUKOM, oanuceBaercss CK u paboTHHKOM.

4.3.2.1 IIpaBuna 3anonHeHus: U NOPAJOK BHECEHUs CBEACHUM.

Bepxy mnepBoii cTpaHuIp!l (HOPMBI YKA3bIBAETCS HAMMEHOBAHNE OPTAaHU3ALMH B COOTBETCTBUU C
y4peAUTENbHBIMU JOKYMEHTaMU.

B rpade «TabenbHblil HOMEp» - yKa3bIBa€TCS HOMEP, NMPHUCBaMBAEMBbI PaOOTHHUKY NPU MpHEMeE U
KOTOPBIM HE M3MEHsETCs NP MepeBO/ie WM MepeMeIleHUH U3 OJHOrO CTPYKTYPHOIO NOJpa3fesieHus B
Apyroe.

B rpade «/lata cocraBiieHUs» YKa3bIBAETCS JaTa 3aIOJHEHHS JHMYHOW KapTodku. OHA MOKET
OTJINYAThCS OT JAThl MprieMa paboTHHKA Ha paboTy.

I'pader  «MnenTudukamoHHBI HOMEp Hamoromarenbimuka» u  «Homep crpaxosoro
CBUAETENbCTBA TIOCYAAPCTBEHHOIO II€HCHOHHOIO CTPaxOBaHUS» 3alOJHSIOTCS HA OCHOBAHHUHU
TIOKYMEHTOB, MPECTABIEHHBIX PAOOTHUKOM.

B rpade «Andasur» mnpocraBisiercs mnepBas OykBa (amuimnu pabOTHHKA, Ha KOTOPOTO
3aIOHACTCS JINYHAsA KapTO4Ka. 3aroNHATh AaHHYIO Tpady HEoOXOAMMO AJsi CHCTEMATH3AMH JIMYHBIX
KapToueK B 00IIEeM MacCUBe.

B rpade «XapaxTtep paboTbl» yKa3bIBAETCS KIIOCTOSIHHOY, €CIIH TPYAOBOH JOTOBOP 3aKJIFOUEH HA
HEOIpeeNIeHHBIH CPOK, WIH «BPEMEHHOY, €CIIH TPYAOBbIE OTHOLIEHHS OTPAHUYEHbI KAKIM-TTHOO CPOKOM.

«Bwun paboTer» - OCHOBHASI MJIM TIO COBMECTHTEIIBCTBY.

B rpade «ITom» npocraBnsiercst TOIbKO nepsast Oyksa («M» - Mykckoi o, «XK» - skeHckuit).

Pasnen . «O0wmue cBemeHUS

B nmanHBIA pasnen BHOCSTCA MEPCOHAJIbHBbIC JaHHbIE PabOTHUKA W CBENEHUS O €ro CeMbe,
o0pa3oBaHUH, MOJYYEHHOM JIO TPYIAOYCTPONCTBA, U UMEIOIIEMCS CTaXe.

Jlata 1 HOMeEp TPYIOBOTO JOTOBOPA, 3aKJIFOUEHHOTO ¢ Pa0OTHUKOM, MPOCTABISIIOTCS B rpade
"TpynoBoii norosop".

IIyHkTHI | - 4 AAaHHOTO pa3jena 3anoJHATCA HA OCHOBAHUM MACTIOPTHBIX JAHHBIX:

— (ammTus, UMsI 1 OTYECTBO YKA3bIBAIOTCS B UMEHUTEILHOM Ta1ekKe MOJTHOCTHIO;

— Jarta pOXKICHHS YKa3bIBAETCs CJIOBECHO-LIU(POBBIM CIIOCOOOM;

— MECTO POXKIEHHUS YKa3bIBAIOT B COOTBETCTBUM C TEM KaK 3TO YKA3aHO B MAaCTIOPTE.
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B rpady «I'paskmaHcTBO» MOTYT OBITH BHECEHBI CIEAYIOIIHME 3aIHUCH: «TPakHaHUH Poccuiickoi
Denepaunny, «rpaxpgaHuH Poccuiickoil Penepauud U MHOCTPAHHOIO TOCYNapCTBA», «HUHOCTPAHHBIN
rpaXIaHUH» C yKa3aHHEM Ha3BaHMs TOCYNapCTBa, HANPUMEP «WHOCTPaHHBbIA rpaxnanuH (Pecmybmmka
Kazaxcran)y; «mno 6e3 rpaxnaHcTBa» - yKa3bIBAECTCs NP MPEIbSIBICHUN BHIA HA KUTEIbCTBA.

Crnenyromas rpada «3HaHHE MHOCTPAHHOTO SI3BIKAY 3aIIOJHSETCS CO CJIOB paboTHuka. Ilpu s3Tom
HEOOXOIMMO YKa3aTh SI3bIK M YKa3aTh CTENCHDb BIAJECHUS UM:

— YHTAET U NEPEBOJUT CO CIOBApPEM;

— YHTAEeT U MOXKET OOBSICHATHCS,

— BJangeer cBOOOMHO.

Ha ocHoBaHMM mpenCTaBICHHBIX PaOOTHHKOM JOKYMEHTOB 00 oOpa3oBaHMH 3amojiHseTcs I. 6
«Ob6pazoBaHue»:

— HavayibHOe (00mee) obpazoBaHue - HE MeHee 4-X KJIACCOB,

— OCHOBHOE o0111ee 0Opa3oBaHUE - HE MeHee 9 KJIacCOB MPH HAJIMYUU aTTeCTaTa,

— cpenHee oOmiee obpa3zoBaHue - He MeHee 11 KJTacCcoB MpU HAJIMYUH aTTECTATa;

— cpenHee podeccHoHaabHOe 00pa3oBaHUE,

— BbICIIee 0Opa3oBaHue — OaKaTaBpuarT;,

— BbIcHIee 00pa30BaHUE — CIIELUAIUTET, MATUCTPATYPA;

— BbIcIIee 00pa30BaHUE — MOATOTOBKA KQAPOB BBICIIEH KBAIH(UKALIIH.

B rpade «IIpodeccus» (ocHOBHas U npyrasi) yka3blBaeTcs O€3 COKpalleHWH Ha OCHOBAHHUH
IOKYMEHTa, MOATBEPKOAIOINEro Hanuuue Takod mpodeccun y denoBeka. OCHOBHOHM yKa3bIBa€TCS Ta
npodeccusi, KOTopasi MPEACTaBIIeT HAMOONbINUN MHTEpeC Ml paboTomaTessl U MO KOTOpOH pabOTHUK
npuHUMaeTcst Ha padoty. B kauecTBe «Ipyroi» peKOMEHIyeTCsl yKa3aThb BCe MPOeccuu, UMEIOIINUECs y
pabotHuka (3Ta WHPOPMAIUS MOXKET OKa3aTbCs HEOOXOAMMOH MpH pPEIIeHHH BOMPOCAa O IMEPEBOIE
pabOTHHKA Ha OPYIyH TMOAXOIAIIYI0 eMy paboTy, HalmpuMep MPH COKPAIIEHWH INTaTa U B IPYIUX
NPEIyCMOTPEHHBIX 3aKOHOM CITy4asix ).

B rpade 8 «Crax paboTel» comepskaTcsi JaHHbIE O CTake - OOIIEeM, HEMPEPHIBHOM U JArOIIEM
NpPaBO Ha HaJ0ABKY 3@ BBICIYTY JIET.

Crax paboThI pacCUUTHIBAETCS HA OCHOBAHHH 3aITUCEH B TPYIOBOH KHIKKE.

I'pada 9 «CocrosiHre B Opakey 3aroyHAETCs CIeAYIOUUMH (OPMYIHPOBKAMH:

HUKOTI'TIa He COCTOsLI (He CocTosuta) B Opake;
COCTOUT B 3apErHCTPUPOBAHHOM Opaxe;
COCTOUT B HE3aPETUCTPUPOBAHHOM Opake;
BIOBeIl (BJIOBA);

— pasBeqeH (pa3BeneHa).

IIpn 3anonnenun rpadsel «CocTaB ceMbH» PEKOMEHAYETCS YKa3bIBaThb TOJNBKO ONMKANWIINX
POACTBEHHUKOB, C KOTOPHIMU Pa0OTHHK MPOXKUBAET (MaTh, OTEL, MYK, K€Ha, CBbIH, 10Yb U T.II.).

PexBU3NTBHI AOKYMEHTA, yAOCTOBEPSIIOIIErO JIUYHOCTD, nepeHocsaTes B 0. 11 «llacnopt». Eciou B
TE€YEeHHE TPYAOBOH AEATEIBHOCTH NMACIOPTHBIE NTaHHBbIE PAOOTHHKA M3MEHHMIINCH, HEOOXOIMMO OTMETHUTh
3TO B JINUHOU KapTOUKe.

I'pada «Anpec Mecra SKUTENbCT3Ba» 3alOJHAETCS Ha OCHOBAHWHU IITAMIIA PETUCTPALIUN B
nacriopte. MecTo (akTHIECKOro MPOKUBAHHUS MOXKET OTJIMYATBCS OT MecTa peructpauuu. [ sToro B
JUYHOW KapTOUKE MPEAyCMOTPEHbI COOTBETCTBYIOINHE CTPOKH, KOTOpPBIE 3aIONHSIOTCS YK€ CO CJIOB
paboTHHKA.

Paznen II. «CBeneHnst 0 BOMHCKOM yd4eTe» (3aIOJHAETCS JINLIOM, OTBETCTBEHHBIM 32 BEACHHE
BOHMHCKOTO yueTa B Komnemke)

CaeneHust 1J1s1 3aMOJTHEHUS] JAHHOTO Pasjiesia JINYHOM KapTo4ku OepyTes u3:

— BOEHHOTro Oumjera (MM BPEMEHHOTO YAOCTOBEPEHHMs, BBIIAHHOTO B3aMEH BOGHHOrO Omiera) -
IJISE TPasKIaH, NpeObIBAIOINX B 3aIace;

— YIOCTOBEpPEHHUs IPaXKJaHWHA, MOJIEKAIIEro NPU3bIBY HA BOCHHYIO CIYXOy, - AJS TpakaaH,
MOJJISKAIINX MPHU3BIBY HA BOCHHYIO CITYKOYy.

| ITP CK.010-2018 | Crpamm: 61 | Crpannua: 11 |




Ecnu rpasxnanun npebbiBaeT B 3amace, TO:

— B IL | «Karteropus 3amaca» Ha OpHUIEPOB 3armaca He 3arOTHIETCS,

— B 1.2 «BouHCKO€e 3BaHHE» HA OCHOBAHUH MPEACTABIEHHBIX JOKYMEHTOB;

— B 1.3 «CocraB (mpodunb)» 3amnonssercs Oe3 COKpameHus (Hampumep, «KOMaHIHBIN,
KMEITUILIMHCKHUI) WIH «CONIATBDY, KMaTPOChI»),

— B 0.4 «IlomHoe xomoBoe oOo3HaueHue BYC» 3amuchiBaercs mojHoe oOO3HAauUeHUe (IIecTh
udp, Hanpumep 021101, wmu mwects nudp u OykBeHHBIH 3HaK, Hanpumep 113194A);

— .5 «Kareropust TOIHOCTH K BOEHHOW ciykOe» 3amonHsieTcst OykBamu («A» - TOmEH K
BOGHHOW ciyx0e, «b» - romeH k BOeHHOH chyx0e C HE3HAYUTENbHBIMH OTpPaHUYeHUsIMH, «B» -
OrpPaHUYEHHO T'OIEH K BOCHHOM ciryxk0e, «I'» - BpeMeHHO He rofieH K BOeHHOH ciyx0e). ITpu orcyrcTBUN
3ammceii B COOTBETCTBYIOIINX MMyHKTAaX BOEHHOTO OMJIETa MPOCTABIISIETCS] KATETOPHST «AY;

— B 1.6 «HanMeHoBaHMe BOEHHOro KOMHCCapuaTa IO MECTY JKUTEIbCTBA» YKa3bIBAETCs
HauMEHOBaHNE BOEHHOIO KOMHUCCApUaTa, B KOTOPOM I'pakJaHUH COCTOUT HA BOMHCKOM YyUeTe;

— B .7 «COoCTONT Ha BOMHCKOM yd4eTe» 3amojHseTcsl (IPOCThIM KapaHIAIIOM) CTPOKa «a» - B
cydae HaJUM4Yusl MOOWIM3ALMOHHOIO TMpeanucaHuss W (WJM) INTamMna O BblAade H  HU3BATHU
MOOMJIN3AaLIMOHHBIX MPEAMUCAHNH, CTpoKa «O» - Ha rpakaaH, 3a0pOHUPOBAHHBIX 3a OpraHU3allMed Ha
nepruo MOOMITM3AINH U Ha BOGHHOE BPEMsl.

Ecnu rpaskgaHuH NOIIEKHUT MPU3BIBY HA BOGHHYIO CITYKOY, TO:

— B . n. 1 «Kareropus 3amaca», 3 «Cocras (npodune)», 4 «IlonHoe komoBoe oOO3HaUYEHHE
BYC» n 7 «CocTouT Ha BOMHCKOM yu€Te» He 3aIONHSIOTCS,

— B IL 2 «BouHckoe 3BaHue» aenaercs 3anuch «lloamexut npuseisy»,

— B IL_5 «Kareropusi roqHOCTH K BOEHHOH ciykOe» craButcs OykBa («A» - roneH K BOSHHOH
ciyk0e, «b» - rogeH Kk BOEGHHOH Ciy’)kO€ ¢ HEe3HAYHTEIbHbIMH OTpPaHMYCHUsIMH, «B» - orpaHmyeHHO
rofieH K BOGHHOH ciyx0e, «I'» - BpeMEHHO He rolleH K BOSHHOM ciyk0e, «/I» - He romeH K BOEHHOMU
ciy’k0e) Ha OCHOBAHWH 3alHCH B yIOCTOBEPEHUH TPAKAAHWHA, MOMAJIEKAIEro NPU3bIBY HAa BOCHHYIO
ciyk0y.

Ecnu rpaknanuH JOCTUT MPEEeNbHOTO BO3pacTa MpeObIBaHMUS B 3a1ace WM MPU3HAH HETOHBIM K
BOCHHOHW CIy>k0€ O COCTOSIHHIO 3MIOPOBBs, B I. 8 nmenaercss orMeTka «CHST ¢ BOWHCKOTO yueTa o
BO3pacTy» Ui «CHAT ¢ BOMHCKOTO y4eTa IO COCTOSIHUIO 3/I0POBbS».

ITo okOHYaHUM 3TOTO pasfiena BHU3Y BTOPOH CTPaHHULBI HOPMBI JIUIO, OTBETCTBEHHOE 32 BEICHUE
BOMHCKOT'O y4€Ta, U pabOTHUK, Ha KOTOPOT'O 3aMOJHAIACh KAPTOUKA, CTABSIT CBOM MOIUCH, MOATBEPIKIAs
MPaBUJIBHOCTh BHECEHHBIX CBEICHUI.

Paznen 1. «ITpuem Ha paboTy M nepeBOABI HA APYTYIO paboTy»

Ha ocnoBanuu mpukasa o npueme Ha padboty ¢opmer T-1 unu T-1a B maHHBIN pazzen BHOCUTCS
3anmuch. B TeueHne TpynoBOH neATENbHOCTH PabOTHHUKA BHOCATCS 3aIUCH O MepeBonax (Ha OCHOBaHWU
npukasa no yaupunuposanaoii popme T-5).

B rpade «JInunas noanuck Bianeabla TPYIOBOH KHIKKWY PaOOTHUKA O3HAKOMHUB C BHECEHHBIMHU
3aMMUCsMH, HEOOXOAMMO PACIIHCATh.

Pazgen IV. «ATtrecranus»

B nanHOM pasznene 3amoiHSIETCs AaTa aTTECTALMH, PeIIeHHe aTTeCTAIIHOHHON KOMUCCHU (KPaTKO),
JaTa W HOMep TpOTOKoja 3acenanus. B rpade «OcHOBaHME» 3amMUCBHIBAIOT ATy M HOMEP MpHKa3a O
MPOBENCHUH aTTECTALINH.

Paznen V. «IloBblmeHne KBATU(UKALIIN

JlaHHBIA pa3fen 3amoJHSAETCS TMOCHe MPOXOXKIACHHs OOyUeHHs] B YUPEKIEHHUSIX MOBBIIECHUS
KBaJH(PHUKALNH.

[oBeinenne kBamudpukanuyu ObIBaET KPATKOCPOUHBIM (HE MEHEE 72 4acOB), IIMTEIBHBIM (CBBIIIE
100 "acoB) U MOXET MPOBOAMUTHCS B (POpPME TEMATHUECKUX M MPOOJEMHBIX ceMHuHapoB (oT 72 mo 100
4acoB).
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Paznen VI. «IIpodeccronaapHasi mepenoaroToBKay

JIaHHBIN pa3fen 3arojHsIeTCs IPH OCBOCHUH pabOTHUKOM HOBOM npodeccun. ITocne 3aBepeHus
oOy4enns 1o nporpamme cpbilie S00 4acOB BBINAETCS JUILIOM O MPO(ECCHOHANBHOMN MEPEernonroTOBKE,
HA OCHOBAHUU KOTOPOTO U BHOCUTCS 3aIUCh.

B rpade «OcHoBaHue» crenyer yka3aTb PEKBHU3UTHI NPUKa3a O HAmNpaBiIeHWH pabOTHHKA HA
MePEenoAroTOBKY.

Paznen VII. «Harpans! (moompeHust), MOYETHBIE 3BAHUS)
B nanHOM paszpmerne menaroTCsA 3aMUCH O HArPAKACHWH BEJOMCTBEHHBIMH W TOCYNapCTBEHHBIMHU
HarpagamH U TOJy4YeHHe IIOYETHOTO 3BaHUS.

Pazgen VIII. «OTnyck»

[Ipn 3anmojHEHWH 3TOrO pas3zjesia yKa3blBae€TCSl BHUA OTIyCKAa (HAMpPHUMEp, IOMOJHUTENbHBINA
OIJIAYMBAEMBIi), TIEPHOA, 32 KOTOPBIA OH NMPEAOCTABIISAETCS, KOJUYECTBO KAJICHAAPHBIX JAHEH OTITyCKa,
JaThl HAYajla U OKOHYAHUs1, OCHOBaHUE (IIPUKa3 O MPEJOCTaBIeHNH oTiycka 1o ¢popme T-6).

Paznen IX. «CounanbHble IbIOTHD

B nanHOoM paznene JUYHOW KapTOUKH NMEPEUUCITUTb COLMAJbHBIE JIbIOThI, KOTOPBIC CBSI3aHBI C
TPYIOBBIMH OTHOIICHHUsIMU. CBENEHHUS] O HUX BHOCSITCSI HA OCHOBAHWUU JOKYMEHTOB, MPEICTABJICHHBIX
pabOTHUKOM, HampuUMeEp CHpaBKH OO0 WHBAJIMIHOCTH, yAOCTOBEPEHUE MOYETHOTO AOHOpa. B kadectse
OCHOBAHUS JIbTOTHI PEKOMEHIYETCS YKa3biBaTh (hefepabHbId 3aKOH WM WHOW HOPMATHUBHBIA aKT, B
KOTOPOM TMPEAyCMOTpPEHA JIbIOTa WJIA TapaHTHsI.

3anoHeHne 3TOrO pasjesia IMO3BOJUT PAOOTHHKY KAAPOBOTO MOAPA3NCICHUS OTCISKUBATH
MPENOCTABIICEHUE OMPEIEIEHHBIX 3aKOHOATEIbCTBOM JIbI'OT U FAPAHTU.

Pazgen X. «JlonomHUTENbHBIE CBEICHUSY

B pasmen BHOcuTCs HeoOxommmass wHpoOpManmsi O paOOTHUKE, HAmpUMep, O HAJIUYHUU
BOJIUTENICKOTO YIOCTOBEPEHUS W T.[. 3alOJHEHHE pasjiena MPOHCXOOUT HAa OCHOBAHUU TMOJAHHOTO
pPabOTHHUKOM TOKYMEHTA.

Paznen XI. «OcHOBaHME TPEKPALICHHS TPYIOBOIO AOrOBOpa (yBOJIBHEHUS )»

DTOT pazzen 3aBepluaeT JUYHYI0 KapTOUKY U 3aIOJHSETCS TOJBKO MPH YBOJIBHEHHH PaOOTHHKA.
3amucu B HEro BHOCSITCS HAa OCHOBAHWH NPHKa3a O MPEKpPALIeHUH (PaCTOPKEHHH) TPYAOBOTO JOrOBOpa
(yandunmupoBanneie Qopmbr T-8, T-8a). VkasbiBaeTcsi OCHOBaHHE YBOJBHEHHUS CO CCBUIKOH Ha
COOTBETCTBYIOLIYIO cTaThi0 TpynoBoro konekca P® u nata yBOJIbHEHUS.

IIpu 3akpeiTun mnuHOH KapTouku T-2 CK cTaBUT CBOIO JIMYHYIO MOXAIHUCH C €€ PacIu(ppOBKOA U
yKazaHueM NOoJuKHOCTH. TakuMm ke oOpa3oM pacnuceiBaeTcs caM padotHuk. [loamucek paOOTHHKA B 3TOM
CJIy4ae MOATBEPKAAET €ro COrIachue CO BCEMHU 3aITUCSIMH, BHECEHHBIMU B €T0 JIMYHYIO KapTOUKY.

43.3 Csenenus o paboTHHKe BHOCATCS B Tabenp ydera MCHONIb30BaHUS pabodero BpEMEHH U
pacueta 3apaOOTHOH TUTaThI B ePBhIi pabounii neHb paboTHuka. Tabenb yueTa ucnosb3oBanus pabodero
BpeMEHH U pacuera 3apaborHoil mmatel 3anonssercss CK  (pykoBomutenem CII wim  uHBIM
YIOJTHOMOYEHHBIM Ha 3TO JIMIIOM), B KOTOPOE MPHUHAT PaOOTHHK, €KETHEBHO.

4.3.3 JInuHble gejia paloTHUKOB

4.3.3.1 Jlnunele nena pabOTHUKOB OPOPMISIIOTCA B cOOTBETCTBUH C TpeboBanmsmu M CP.001-
2018 «Muctpykuus no genonpoussoactsy OBIIOY «KBMK»».

B nmuunOe neno paboTHHKA BHOCSATCS €ro NepCOHAIBbHBIE aHHBIE U UHbIC CBEICHUS, CBS3aHHBIE C
MoCTyIUIeHneM Ha padoTy, ee XOIOM U YBOJbHEHHEM ¢ padoThl M HEOOXOmUMBbIE i OOeCTeYeHHs
nestenpHocTH Komnmemxka. IlepcoHanbHble maHHble BHOCATCS B coorBerctBun ¢ 11 BHO.056-2017
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«ITonoxxenne 00 00paboTke U 3aUTE NEPCOHATBHBIX [aHHBIX PAOOTHMKOB M OOyHaIOIIMXCS
(nocrynaromux) OBIIOY «KBEMK»».

IlepcoHanbHble NaHHBIE, BHECEHHBIE B JIMYHOE €70 pabOTHHMKA, OTHOCSTCS K CBENCHUSIM
KOH(pHMIEHIIMAJbHOrO XapakTepa (32 HUCKIIOYEHHEM CBEICHHH, KOTOPblE B  YCTaHOBJICHHBIX
(benepasbHBIMU 3aKOHAMH CJIyHastX MOTYT ObITh OMyOJMKOBaHbI B CPEICTBAX MACCOBOH MH(pOpPMaNUN), a
B CJIy4asiX, yCTAHOBJECHHBIX (peAepasbHbIMU 3aKOHAMH W WHBIMH HOPMATHBHBIMH TPABOBBIMH aKTaMHU
PO, - k cBeneHusiM, COCTABJIAIOIINM I'OCYIapCTBEHHYIO TalHY.

4332 TIlpu ¢opmupoBanun nuyHoro naena paboramka wHa CK Bo3iararoTcs crenyromue
00s13aHHOCTH:

— TOJIy4YaTh MEePCOHAJIBHBIE TAaHHBIE INYHO Y TPaXKIaHWHA, MOCTYIIA0IIEro Ha paboTy;

— ToJIy4yaTh MUCbMEHHOE coriacue rpaxxaaHuHa P® Ha 06paboTKy mepcoOHaNbHBIX TaHHBIX.

4.3.3.3 K nmuuaoMy aeny paOOTHUKA MPUOOINAIOTCS CISTYIONINE TOKYMEHTHI:

— THUChMEHHOE 3asIBJIEHUE C MPOChOOIi 0 MOCTyIUIeHHH PadoTy;

— COOCTBEHHOPYHYHO 3aIOJIHEHHAs W TOANHCAHHAs TPAKIAHMHOM P® aHKeTa yCTaHOBJIEHHOU
¢bopmel ¢ npunokeHneM pororpadun u aprodbuorpadus;

— Komus macrnoprta (KOMHsl CBUIETENLCTBA O TOCYIAPCTBEHHONW PErHCTPALlM aKTa TPAsKAaHCKOTO
COCTOSIHUS TIPU CMeHe (paMuinm);

— KOINMsI TPYIOBOM KHUXXKU WJIM JOKYMEHTA, MOATBEPXKAAOLIEro MPOXOXKIEHHE BOSHHON WM
WUHOM CITy>KOBI,

— KOMWUU  JOKYMEHTOB O  MpodecCHOHaIbHOM  o0pa3oBaHHMM,  NPOECCHOHATBbHON
NEePENOATrOTOBKE, MOBBIIEHNN KBATM(UKALMK, CTAKUPOBKE, NMPHCBOSHHHM yYEHOW CTENEHH, YYEHOTO
3BaHMSA (€CIIH TAKOBbIE UMEIOTCS),

— KONMM peUIeHUH O HarpaXIeHWU IOCyJapCTBEHHBIMU Harpajamy, MPUCBOEHHM IOYETHBIX,
BOMHCKHX M CHIELIUATBHBIX 3BAHHUH, MPUCYKIEHUU rOCYIapCTBEHHBIX NMPEMUN (€CIIH TAKOBBIE HMEIOTCS]);

— KOMuS MpHUKa3a o mpuemMe Ha padoTy;

— KOIHWU TNPUKA30B O MepeBosie padOTHUKA HA MHYIO OJDKHOCTh, O BPEMEHHOM 3aMELICHHH UM
WHOM JOKHOCTH,

— KOIMHU JTOKyMEHTOB BOMHCKOTO yueTa (Il BOSHHOOOSI3aHHBIX M JIUII, MOJIEKAIINUX MPU3BIBY
Ha BOCHHYIO CITyk0Y);

— KOMuS MpuKa3a 00 YBOJIbHEHHHY,

— aTTECTALMOHHBIN JIUCT MEJAroru4ecKoro  APYrux padOTHUKOB, MPOLICAIINX aTTECTALHIO,

— KOIHWU MPHUKA30B O MOOMIPEHNH pabOTHHUKA, a TAK)KE O HAJIOKEHUH HAa HETO TUCLUILTHHAPHOTO
B3bICKaHUs JIO €r0 CHATHUS WU OTMEHBI,

— KOIHS CTPaxOBOT0 CBUIETENBCTBA 003aTEIBHOTO MEHCHOHHOTO CTPaX OBAHMS,

— KOMHUSl CBUAETEIbCTBA O MOCTAHOBKE HAa y4YEeT B HAJOrOBOM OpraHe (pU3MYECKOro JIHNa I10
MECTY >KUTEJIbCTBA Ha Teppuropuu Pd;

— coracue Ha 00paboTKy MEPCOHANBHBIX JaHHbIX,

— crpaBka 00 OTCYTCTBUH CYAUMOCTH YCTaHOBJIEHHOTO 00pasIa;

— OJaHK ONMCH TOKYMEHTOB, UMEIOIIUXCS B JINYHOM J1eJIe PaOOTHHUKA.

4334 B cayyae npuoOmIeHUs K MarepuajiiaM JIMYHOTO JeNia JOKYMEHTOB 00 o0pa3oBaHUW,
NOJIy4€HHOM rpaknannHoM P® 3a npenenamu teppuropun PP, k yka3aHHBIM JOKYMEHTaM 00s3aTEIbHO
npujaraeTcs MOATBepkAeHHe MuHucTtepcTBa oOpa3oBaHuss W Hayku PP O COOTBETCTBHM TaKOro
oOpasoBaHus 00pa30BaTENBHBIM CTAHIAPTAM, YCTAHOBIEHHBIM Ha TEppUTOpUHU PD.

4.3.3.5 B nmuuyHoe neno pabOTHUKA BHOCSITCSI MUCbMEHHBbIE OOBSICHEHUS, €CJIU TaKue OOBsICHEHHUS
JaHbl UM IIOCJ€ O3HAKOMJIEHHs] C JOKYMEHTaMHM CBOEro JMYHOrO Jena, a Takke JAOKYMEHTBI,
MOATBEPKAOLIINE U3MEHEHNE TIEPCOHANBHBIX JAaHHBIX PA0OTHHKA.

4.3.3.6 JlokyMeHTHI, MpHOOIIEHHbIE K JUYHOMY ey paboTHHKA, OpOIIFOPYIOTCS, CTPaHHIIBI
HYMEpYIOTCs, K JIUYHOMY Jely TMpujaraercss OINUCh JOKYMEHTOB, HMEIOLIUXCS B JIMYHOM JeJie.
JIOKyMEHTBI MOJLIMBAIOTCS B XPOHOJOTHYECKOM MOpPSIIKE.

4.3.3.7 Ilocne yBonpHeHUs pabOTHHMKA €ro JIMYHOE NeNI0 nepemaercs B apxuB. JIWdyHble nena
paboTHUKOB XpaHsTcst 75 neT — co3nannbie 10 2003 roma, S0 net — mocne 2003 roxa.
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4.3.4 Tpynosoii 10roBOp M A0NOJHHUTEJIBbHOE COIJIAIEHHE K TPYAOBOMY A0T0BOPY

43.4.1 TIlpum 3axmoueHnn Tpynosoro porosopa (Ilpunoxkenne H) u  gONMOSHUTENBHOTO
cornameHus kK Tpynosomy porosopy (IIpunokenue H) Konnenx pykoBoacTByercs nmpumepHoOi Gpopmoit
TPYZAOBOI'O AOrOBOpPa B COOTBETCTBUHM C INMpPHKa3oM MUHHCTEPCTBA 3APaBOOXPAHEHMs] U COLMAIBHOIO
pasButust P@ ot 14.08.2008 Ne 4241 «OO0 yTBEp>KACHWH PEKOMEHIALMHA IO 3aKIIOUEHHIO TPYAOBOTO
noroeopa ¢ paboTHHUKOM (henepanbHOro OIOIKETHOTO YUPEXKISHHS U ero IPUMEPHOH Gopme».

4.3.4.2 TpyaoBOH NOrOBOP 3aKJIIOYAETCS C KaIbIM paboTHukoM Komnemka.

4.3.4.3 YcaoBus TPyAOBOTO AOTOBOPAa MOTYT OBbITh U3MEHEHBI TOJIBKO MO COTJIAIIEHUIO CTOPOH B
MUCBMEHHOMU (hopme.

4344 Jlna 3amelleHUs] WITAaTHOM MOODKHOCTU aupektop Kosemka MOXeT 3akiarodaTh ¢
pabOTHUKOM:

a) TPyIOBOM OTOBOP HA HEONPEIENEHHBIN CPOK;

0) Ha omnpeneneHHbINA CPOK He OOJIee MATHU JIET - CPOUHBINA TPYIOBOH TOTOBOD.

43.45 B cnyyae 3aKJIOUE€HHUS CPOYHOrO TPYAOBOIO AOTOBOpPAa B HEM YKa3bIBAOTCA CPOK €ro
necTBus 1 00CTOATENbCTBA (MIPUYUHBI), TOCTY KUBLINE OCHOBAHHEM IS €0 3aKIFOUSHHS.

4.3.4.6 TpynoBoii JOroBOp 3aKJIIOYAETCS B MPOCTON MUCBMEHHOH (DOpMe, COCTAaBIISIETCS B NIBYX
SK3EMILISIPaxX, KaXIbli M3 KOTOPBIX MOIIHCHIBAETCS CTOpPOHaMH (ata moamucu paboTHHKA IOJDKHA
COOTBETCTBOBaTh Jare mnoamnucu nupekropa Komnmemka), 3aBepsiercss nedareto Kommemxa. Opun
SK3EMILISIP TPYIOBOTO AOrOBOpa nepenaercst pabOTHUKY, APYTOH XPaHHUTCS B JHUYHOM jejie pabOTHHKA.
[TonyueHne paOOTHUKOM 3K3EMIUIAPA TPYAOBOTO JOrOBOpA IMOATBEPIKIAETCS MOANUCHI0 pabOTHHKA Ha
sk3emiusipe Komnemxa.

43.477 B cnyuae M3MEHEHHs YCJIOBUI TPyIOBOTO JOTrOBOpa (HampuMep, YBEIWYCHHE OKJIasa,
yCTAHOBJIEHHNE HAN0aBKU 3a BBICIYTY JIET, U [Jp.) C pPaOOTHUKOM 3aKJIFOYAETCsl OIMOJHUTEIbHOE
corjalleHue K Tpy1I0BOMY JOTOBODY.

4348 JlonosHHUTENBHOE COTJAlleHHe K TPYJOBOMY AOrOBOPY 3aKJIKYAeTCsl B MHCbMEHHOHN
dopme B OBYX SK3EMILISIpAxX, KaKIAbIH U3 KOTOPBIX IMOIIMUCHIBAETCS CTOPOHAMHU M 3aBEPSETCS MEUaThO
Komnemka. OnuH 5K3eMIUISIp COTJALIeHHUs NepenaeTcss padOTHUKY, APYTrOM XPaHUTCS B JINYHOM [€ie
paboTHHKA.

4.3.5 KypHansl yuéTa 1 KOHTPOJIS.

43.5.1 PerucrpaunoHHbsle XypHajbl (kHUTH) Benytcss B Komnemxe st ydera KaapoBOH
IOKyMeHTaluu (MPUKa30B MO KAaJPOBOMY COCTaBY, TPYIOBBIX KHHKEK, JIMYHBIX 1ed W 1p.). Bcem
JOKYMEHTaM IO KaJApOBOMY COCTaBy IpU PErucTpallud IPUCBAUBAETCs IOPSAKOBBI HOMEpP B
COOTBETCTBUH C HOMEHKJIATYPOH JEN.

CK Bemer perucTpali0 AOKYMEHTOB IO JIMYHOMY COCTaBy M HCIOJB3YeT ClEAyHoLIne
perucTpanroHHbIe GOPMBI:

— XKypnan perucrpauuu Npukasos MO JIMYHOMY COCTaBYy,

— Kuura yuera nBikeHHst TPYIOBBIX KHIDKEK B BKiaabimel B HuXx (Ilpunoxenne C),

— Jleno peructpaniy JUCTKOB HETPYAOCIIOCOOHOCTH, B KOTOpoe 3aHocATCs: Onrcu OOJbHUYHBIX
JIMCTOB M APYTHX TOKYMEHTOB 3a KaXAblil Mecs Tekymero rona (Ipunoxenue T).

43.52 CK B ydeTHBIX XXypHajax (KHHUTrax) PErHCTPUPYET IMPHKA3bl IO JUYHOMY COCTaBYy O
npueMe, yBOJbHEHWH, nepesBone paboTHukoB (IIpmnokenne @), TpymoBble NOroBopsl pabOTHHKOB,
IIPUEM Ha XpaHEHHE TPYAOBbIX KHUXKEK.

Bce ydeTHble JOKYMEHTBI XpaHATCS B TedeHue 75 neT — co3aannele 10 2003 roaa, 50 ner — nocne
2003 rona.

4.4 CocTaB/ieHHEe HOMEHKJIATYPBI AeJ1 H (POPpMHPOBAHHE JeJ

44,1 Opranuzamusi TOKyMEHTOOOOpOTa B KaIpOBOM MAENONMPOU3BOACTBE MPEACTaBIsCT COOOM
COBOKYIMIHOCTH BHUAOB pa60T, O6eCHeLII/IBaIOH_[I/IX MOATOTOBKY, CHCTEMAaTU3al IO, COXPAaHHOCTD,
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dbopmupoBanne U opopMIICHHE AeN, UX nepenady B apxus Kojutenka B COOTBETCTBUH ¢ TPeOOBAHHUSIMH,
YCTAHOBJICHHBIMU T'OCYJapPCTBEHHBIMH CTaHAApTaMH, a TAak)Ke€ METOAUYECKUMHU JOKYMEHTaMH IO
APXUBHOMY A€y U JIOKaJbHBIMU HOPMAaTUBHbIMU akTamMu Komnemxka.

OcHOBOMONIATAIOIUMU TOKYMEHTaMH B KaJIPOBOM JAEJIONMPOU3BOACTBE, SIBJIAIOTCS HOMEHKJATypa
nen u popMUPOBAHKE AEIT.

4.4.2 Howmenknatypa A€l — CUCTEMAaTU3UPOBAHHBIN IMEPEYEHb 3aroJIOBKOB [1€JI, CO3/JaHHBIX B
Konnemxe ¢ ykasaHueM CPOKOB X XPAHEHHUSI.

Homenknarypa genm 3akpemisier kjiaccudukanuio (TpynmupoBKY) ITOKYMEHTOB B JieNa,
CHUCTEMATHU3ALMI0 U UHAEKCALMIO €], CPOKH UX XPAHEHHUS U SIBJISIETCS OCHOBHBIM YYETHBIM JOKYMEHTOM.

Homenknatypa nen siBAs€TCs OCHOBOW AJiA COCTABJICHUS OMUCEHN 1€ MOCTOSHHOTO, BPEMEHHbBIX
(cepime 10 jeT) CPOKOB XpaHEHHs W IO JIMYHOMY COCTaBY, aKTOB O BBIIEICHUH K YHUYTOXKEHUIO
JOKYMEHTOB C HCTEKIIUMH CPOKaMH XPAaHEHHs, a TakkKe Mg ydera neid BpeMeHHbX (mo 10 ner

BKJIFOYHUTENIBHO) CPOKOB X PAHEHHSI.
B Konnemxe npuHsiTa cieayromas HOMEHKIATypa nen (tadmuua 1)

Tabnuua 1
Hunexc 3aro10BOK Kon-Bo | Cpox xpancuus u No
aena aena Jen CTaThU MO NCPECUHIO [Tpumeuanue
05-01 |Ilpukassr gupexropa Komnemxa no muaHOMY 75(50) net IIIK
COCTaBY COTPYAHHKOB. ct. 196
05-02  |IIpukassr aupexropa Komreqxa o 5 mer
JUCLHIUTHHAPHBIX B3BICKAHUAX, €2KETOTHBIX ct. 196
OIIAYUBACMBIX OTIYCKAX, OTIYCKAX, B CBS3H C
00yUYCHHEM, JCKYPCTBAX, KOMAHANPOBKAX.
05-03 | loJKHOCTHBIC ~ HHCTPYKUHHM — PaOOTHUKOB ITocrosHHO
Konnemxka. cr.77a
05-04  |IIpoToko:msl 3aceaHNsT KOMUCCHH TI0 5 mer
PacipeaACICHHIO CTUMYIHPYOIIEro GoHaa cT. 676
OIIATHI TPYJA.
05-05 | JImunsie aena padoraukoB Komnemka. 75(50) et IIIK
cT.656 6
05-06  |JImuneie kapTouku padoTHrkoB Komnnemxka (. 75(50) net IIIK
Ne T-2). cT. 658
05-07 | TpynoBbic KHIKKH paboTHUKOB Kommemxka. Ho BoctpeboBannsa |He Boctpet.
cT. 664 75 net
05-08 |I'paduk oTmyckos. Iron,
cT. 693
05-09 |HdokyMeHTBI Ha corjacue pabOTHHKA Ha 75(50) net IIIK
00pabOTKy MEPCOHATBHBIX JAHHBIX (CBEACHUS, cT.666
VBCAOMJICHUS, 3ASIBJICHUS).
05-10 | Crucku pabOTHUKOB. 75(50)ner
cT.685r
05-11 |Kuura yuera BbLAAYM TPYAOBBIX KHIKEK H 75(50) ner
BKJIAJBIINCH B HUX. cT.695 B
05-12  |Kypman perucTpammy IpPHUKa30B JHPEKTOpa 75(50)ner
Konnemka no TuaHOMY COCTaBY. cT.2580
05-13  |>KypHan peructpaniil 60MTbHUYHBIX THCTOB. 5 ner,
c1.897
05-14 |CaartounHas OnUCh JOKYMCHTOB, 3r. Ilocne yTBEep)KIACHMA
MIEPECAABACMEBIX OTICIOM B apxue Komnemxka. cT. 248 a ATIK CBOJIHOTO
rOJAOBOrO  pasziena
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OIMUCH

05-15 |Bemmcka U3 CBOAHON HOMEHKIATYPHI JEI. J3H He panee 3 1. mocne
cr. 2002 nepeaadu Ae B
apXuB WA
YHUYITOXKCHUA

VUTCHHBIX TI0
HOMEHKJIATYPE eI

443 I'pynnupoBKa HUCHOJHEHHBIX JOKYMEHTOB B J€Jla OCYLUECTBJISIETCS B COOTBETCTBUM C
HOMEHKJIaTypOu JeJl.

ITpu popmupoBannu aen HEOOXOAMMO COOIIOAATH CIEAYIOLINE MPABUJIA:

— TNOMeIaTh B JEN0 TOJBKO HCIOJHEHHBIE, TPAaBIWIbHO O(GOPMIICHHBIE JOKYMEHTHI B
COOTBETCTBUU C 3ar0JIOBKAMHU JI€J1 IO HOMEHKJIATYPE,

— TIOMeINaTh BMECTe BCE JOKYMEHTBI, OTHOCALIUECS K pa3peLIeHHI0 OJHOIO BOIPOCa,

— IpynnupoBaTb B JeJ0O JAOKYMEHTbl OJHOIO KaJieHIapHOTO TOAa, 3a MCKIIOUYEHUEM
nepexonsuux aed,

— pas3fenbHO IPyNIUPOBATh B Jiea AOKYMEHTBl MOCTOSSHHOIO XPAHEHUS U BPEMEHHBIX CPOKOB
XPaHEHUs].

B neno He MOMKHBI MOMEINATHCA AOKYMEHTBI, MOAJIEXKAIUe BO3BpATy, JUIIHHUE 3K3EMILISPSI,
YEPHOBUKH.

4.4.4 C mMoMeHTa 3aBEICHUS U 10 Mepeavd B apXuB AeJia XPAHATCS MO MECTy UX (POpMUPOBaHUS
B CTPYKTYPHBIX NOJPa3eNeHUsX.

Brigaua gen apyrum CII uim cTOpOHHUM OpraHu3alysM MPOU3BOIUTCS C pa3peLlieHus] AUPEKTopa
Konnenxa. Ha BeiganHOE €710 3aBOAUTCS KapTa - 3aMEHUTENb AeIa.

H3bsATHE TOKYMEHTOB U3 1€ IOCTOSIHHOIO XPAaHEHUs IOMYCKAaeTCsl B UCKIIFOUUTENBHBIX CIydasx U
NPOM3BOIUTCS C paspelneHus: nupekropa Kommemka, a TakkKe MO aKTy BBIEMKH C OOsI3aT€bHBIM
OCTaBJICHUEM B J€JI€ 3aBEPEHHON KOMUU JOKYMEHTA.

4.6 Ilopsaok NOArOTOBKH U NepeAayH e HAa XxpaHeHHe B apxus Koseqxa

4.6.1 Ilopspok NOATrOTOBKHU M Mepefavyu Aes Ha XpaHeHue B apxus Kosenxa periiameHTupyercs
ITP CP.005-2018 «IIpaBuna padotsl apxusa OBIIOY «KBMK»».

S OcobenHocTH 0(popMIIEHHS JOKYMEHTOB 1O OTAEJIbHBIM KAAPOBbLIM QyHKIHUSIM
5.1 Ilpuem Ha pa6oTy

JIOKyMeHTBI, HeOOXOquMbIe TTPU O(OPMIICHUH NTPHEeMa Ha padoTy.

5.1.1 Ilepeuenb nokyMeHTOB, noarorasnusaeMbix CK:

— TPYAOBOH IOrOBOD,

— mpuka3 o npueMe padboTHHKa Ha padoTy;

— JUYHAs KapTouka paboTHHuKa (yHupuuupoanuas popma Ne T-2).

5.1. 2 TlepeveHb HEOOXOMUMBIX PETUCTPALIMOHHBIX (PopMm:

— JKypHaJ y4eTa MPUKa30B M0 JIUIYHOMY COCTAaBY;

— KHHra ydera JBHKCHHUS TPYIOBBIX KHIKEK U BKJIABIIICH B HHX.

5.1.3 TlepeueHb NTOKYMEHTOB, IPEABSIBISIEMbIX JULIOM, IOCTYNAOIINUM Ha PadoTy:

— 3asBJICHHE O MpueMe Ha paboTy (3asBJIEHUE IO YCTAHOBJIEHHOH (HOPMOH MHIIETCS OT PYKH,
3asiBnenue Busupyercs pykosoautenem CIL

— TPyAOBas KHUXKKA, 32 HCKIFOYEHHUEM CITy4aeB, KOrJa TPYAOBOH JOTOBOP 3aKJOUAETCS BIIEPBBIE
WK pabOTHHK MOCTYHAeT Ha padoTy Ha YCIOBUSIX COBMECTUTENBCTBA;

— coracue Ha 00paboTKy NepCOHANBHBIX JaHHBIX (IO pa3paboTaHHOM dopme),
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COOCTBEHHOPYYHO 3aIMOJHEHHYIO W MOANMCAHHYIO aHKETY YCTAHOBJICHHOH (OPMBL;

aBToduorpaduro;

NACTIOPT WJIK HHOH JOKYMEHT, YAOCTOBEPSIFOIIUN JINYHOCT;

— JOKYMEHTBl BOMHCKOTrO yuera (sl BOSHHOOOSI3aHHBIX M JIML, MOJJIEKAIUX MPHU3bIBY HA
BOEHHYIO CITyk0Y),

— JIOKYMeHTBl 00 00pa3oBaHMHU, O KBAIN(HUKALUHN WM HAIWYMU CHEIHAIbHBIX 3HAHUN - TIPH
NOCTYIUIGHHH Ha paboTy, TpeOyromyn CHenuajibHbBIX 3HAHUA WJIM CIEUAlbHONW IOATOTOBKH,
MOBBIIEHNH KBATU(UKALIUHN U TIEPETIOATOTOBKE;

— CIIpaBKy ¢ mpenbinymero mecra padors o popme 2HADJI,

— OaHKOBCKHE PEKBH3UTHI CUETA JJIS TIepeBoa 3apaboTHOH IIaThl,

— MEIOUIMHCKOE 3aKJII0YCHHE;

— MEOULHMHCKYIO KHIDKKY,

— CTPaxoOBOE CBUAETEIBCTBO 00s13aTeNbHOTO IeHCHOoHHOTo cTpaxosanus (CHUJIC);

— CBHJETENBbCTBO O TIOCTAHOBKE Ha yueT B Haorosom oprane (MHH);

— CIIPaBKy O HAIMYUH (OTCYTCTBUH) CYAUMOCTH U (MIH) (paKTa YroJIOBHOTO MPECIeI0BaHUs JTHOO
O MPEKPAIIEHHUH YTOJOBHOIO MPECIEAOBAHUS 1O PeabMIUTHPYIOLINM OCHOBAHHSIM, BBITAHHYIO B TIOPSIAKE
u 1o ¢QopMe, KOTOpBIE YCTAHABIMBAIOTCSA (enepajbHbIM OpPraHOM HCIOJHHUTENBHOM BJIACTH,
OCYLIECTBIIIOIMIM (YHKIIMH TI0 BBIPAOOTKE U peaTU3aliy FOCYIapCTBEHHON MOJUTHKH U HOPMATHBHO-
NPaBOBOMY PETYJUPOBAHHIO B cepe BHYTPEHHUX LI,

— (otorpaduu (2 mryku pazmepom 3x4, MaTOBBIE, LIBETHBIE, O€3 yroyiKa);

— CBHIETENBbCTBA O POXIASHUH JeTel (D0 BOCEMHAALATH JIET), a TaKXke, NPU HAJIHYHH,
CBUJIETEJIbCTBO O 3aKJIIOYEHUU Opakxa.

B orpenpHBIX chaydasx ¢ yderoMm crneunduku padorel TpymnoBbiM konmekcom P®, uHbIMH
denepanpHbiMu 3akoHamu, ykaszamu llpesunenta P® u Ilocranosnenusimu IlpaBurtenscrea P®@ moxer
NpeayCcMaTPUBATbC  HEOOXONMMOCTh TPEABABICHHS TIPU  3aKIOYEHHH TPYAOBOrO  JOTrOBOpa
JOTMOJHUTEIBHBIX JOKYMEHTOB.

5.1.4 CK npu npueme rpakiaHiHa Ha padOTy U Ha3HAYEHHUH Ha JOJKHOCTb O0s3aH:

— MPOBEPHUTh HAIMYHE BCEX HEOOXOOMMBIX TOKYMEHTOB sl (POPMHUPOBAHHS JINYHOTO Neja U
MOATOTOBKU MPOEKTA MPHUKAa3a O HA3HAYCHUU,

— ucTpeOOBaTh MOAIMHHUKH JOKYMEHTOB, MPEICTABIEHHBIX IPaKIaHUHOM,

— MPOBEPHUTH NPABUIBHOCTD 3AMOJIHEHHS BCEX YUETHBIX (POPM, HANWIHE OANHICEH TPaKIaHNHa,

— MPOBEPHUTb COOTBETCTBHME AHKETHBIX MAHHBIX W JAPYIHX CBENEHUH, COOOIIEHHBIX O cebe
rpaXKIaHUHOM, MPEICTABICHHBIM UM TIOKYMEHTaM;

— TOATOTOBUTH MPOEKT MPHKa3a O mpueMe Ha paboTy HOBOTO COTPYAHHKA.

5.1.5 Ha ocroBanuu npukasa gupekropa Komnemka o HasHauernn Ha noypkHOCTh CK 00s13aH:

5.1.5.1 O3HakOMHTb PabOTHHUKA MOA POCIHUCH (C YKa3aHUEM AaThl U PACIIU(POBKH MTOIIMUCH) C:

— TPHUKA30M O Ha3HAUYEHHUH Ha JOJDKHOCTH (IPUKa3 O mpuemMe Ha padoTy oObsiBisieTcst pabOTHUKY
O] POCIINCH B TPEXTHEBHBINH CPOK CO THA (PAaKTHUECKOro Hadaja padoThl);

— TPYAOBBIM JOTOBOPOM;

— KonnekTuBHBIM 1OTOBOPOM;

— MpaBUJIAaMH BHYTPEHHETO TPYIOBOTO PACHIOPSIZIKA;

— mosiokeHrueM 00 00paboTKe U 3aIuTe MEPCOHATBHBIX JaHHBIX PAOOTHHUKOB,

— TIOJIOJKEHUEM 00 oriate Tpyaa,

— TIOJIO)KEHHEM O CTUMYJIMPYIOLINX BbIMJIATaX,

— JOJIKHOCTHOW MHCTPYKLIHEH,

— WHBIMH HOPMATHBHBIMU NIPABOBBIMU JJOKYMEHTAMH, IMEIOLIIMH OTHOIIEHHE K padoTe.

OO0 03HaKOMJIEHMH C 3TUMH JOKYMEHTaMH PaOOTHUK YKa3bIBAE€T B 3asBJICHHUM IPH MpUEME Ha
paborty.
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3aTeM CHeuaucT Mo KaJpaM HampasisieT padOTHUKA HA MHCTPYKTAXK MO TEXHUKE OE30MacHOCTH,
MIPOU3BOACTBEHHON CAHUTAPUHU U MPOTHUBOIOXKAPHOM 3alIUTe, paBujiaM U HOpMaM OXpaHbl TpyZa.

5.1.5.2 Bpinate BTOPOU 3K3EMILIAP TPYAOBOrO JOTOBOPA MOA POCIHCH.

5.1.5.3 CdopmupoBaTh TUUHOE A0 PAOOTHUKA.

5.1.5.4 3anonHuTH TPYIOBYIO KHIDKKY. OdopmiieHne TpyIoBOH KHIKKH PaOOTHUKY, IPUHITOMY
Ha paboTy BHEepBbIE, OCYIIECTBIACTCS paboToAaTeneM B MPUCYTCTBUM PaOOTHHUKA HE MO3AHEE IMATH ITHEH
CO JHs mpueMa Ha paboTy.

CK peructpupyer BCE€ TPYIOBble KHW)KKH, NMPHHATbIE OT PaOOTHUKOB MpPH TOCTYIUIEHHUH Ha
padoTy, a Takke TPYAOBble KHUKKHU (BKJIA/IbIIIHN), BbITaHHBIE PAOOTHUKAM BIIEPBBIC, C YKA3aHHUEM CEpUU
1 HoMepa B «KHHre yuera ABHKEHUS TPYAOBBIX KHUXKEK U BKJIAbILEH B HUX).

5.1.5.5 3amonHuTh JIUUYHYO KapTouky padotHuka (T-2) W O3HAKOMHUTH C COIEpPKAHHEM
pabOTHHKA MO POCIIUCE.

[Ipuem Ha paboty Oe3 MpenoCTaBICHUs BBIMIENIEPEUUCICHHBIX B MyHKTe 5.1.3 NOKYMEHTOB, He
JOMYyCTUMO.

5.1.5.6 Tlepenats xommio npukasza B Oyxraiarepuro Kojutemka mansg nanmpHeimero odopmiteHus
HEOOXOIMMBIX TOKYMEHTOB M HAYHCJICHHUS 3apa0OTHON TUIATHI.

5.1.6 o odopmienus npuema Ha paboTy pabOTHHUK MPOXOAUT BBOAHBIA MHCTPYKTAXK IO OXpaHe
Tpy#Aa U TeXHHKe Oe30macHOCTH. Pe3ynbpTaThl MHCTpyKTaxa (ukcupyrorcs B «KOHTPOSBHBIH JHCT
NPOXOXKICHUsT BBOAHOTO MHCTPYKTaXKa MO OXPaHe TPYAa», KOTOPBIA MOANHCHIBAECTCS PaOOTHHKOM, Ha
KOTOPOTO BO3JIOXKEeHBI (PYHKIMM MO oxpaHe Tpyaa B coorsercTBuu ¢ 11 HUC.059-2018 «Ilonoxenne o
CYOT OBIIOY «KBMK»».

5.1.7 o 3asBieHnto pabOTHUKA €My MOXKeT ObITh BbIJaHa 3aBEPEHHAsI KOMUS MPUKa3a O MpPHEMe
Ha pabory.

5.1.8 B ciyuae BpEeMEHHOro OTCYTCTBHMS Pa0OTHHKA, 32 KOTOPBIM COXPAHSETCS TOJDKHOCTD
(HarmpuMep, OTIYCK IO yXOAy 3a peOEHKOM, OTHYCK 0e3 COmepKaHusi U Ap.), Ha €ro JOJDKHOCTh MOJKET
ObITh Ha3HaueH Apyrod padoTHuK. B maHHOW cuTyanmmm ¢ TakuM pabOTHUKOM, COTJIACHUBIIMMCS Ha
HA3HAYCHME, 3aKJIIOYAeTCs CPOYHBIA TPYAOBOH JAOTOBOp, 3aKJIKOYEHHBIH HA MEPUOA OTCYTCTBUS
OCHOBHOT'O pabOTHHKA.

Cpok TpyZOBOro AOroBOpa 3aBUCHT OT MPOAOIKUTEIBHOCTH OTCYTCTBUS OCHOBHOTO pabOTHHKA,
3a KOTOPBIM COXPaHsIeTCs AOJKHOCTD.

CpouHblii TpPYyAOBOW JOTOBOP, 3aKJIIOYEHHBII Ha TEPUOJ 3aMELIEHUS OTCYTCTBYIOIIETO
pabOTHHUKA, 32 KOTOPbIM B COOTBETCTBHH C JEHCTBYIOLINM 3aKOHOAATEIBCTBOM COXPAHSIETCS OCHOBHAs
IOJDKHOCTh, PAcTOPraeTcsi C BBIXOJOM 3TOro paboTHHKa Ha paboTy, W pabOTHUK, 3aMelIaBIINI
YKa3aHHYIO JOJDKHOCTD MO CPOYHOMY TPYZAOBOMY AOTOBOPY, OCBOOOXKIAETCS OT 3aMELIaeMOM TOMKHOCTH
1 YBOJIBHSIETCS B COOTBETCTBUU CO cTaTbel 79 Tpynosoro konexca PO.

CaeneHus 0 Ha3HAYEHUU HA JJOJDKHOCTD B CBSA3M C 3aKJIIOUEHHEM CPOYHOI'O TPYIOBOrO I0rOBOpa U
0CBOOOXKIIEHUH OT JOJDKHOCTH B CBSI3U C UCTEUEHHEM CPOKa TPYAOBOIO IOTOBOPA BHOCATCS] B TPYAOBYIO
KHUKKY.

5.1.9 B cootrBerctBuu co ctatbeii 282 Tpynosoro konekca P® Ha paboTy MO COBMECTUTENBCTBY
B Konenx MoryT nmpuHuMaThesl pabOTHUKY, 3aHSThIE HA OCHOBHOMH padote B Apyrux opranuzanusx. [lpu
3TOM B cooTBeTcTBHM cO cratbell 283 Tpymosoro komekca P®, mpu mnpueme Ha pabory mo
COBMECTUTEJIBCTBY K JAPYyromMy padoTtomarento paOOTHHK O0si3aH TPEAbSBUTH MACHOPT WM HHOU
JOKYMEHT, YAOCTOBEPSIOIINNA TMUHOCTb.

ITpu npueme Ha pabOTy MO COBMECTUTENBCTBY, TPEOYIOIMIYIO CIIEHANbHBIX 3HAHHUH, paboToaareib
uMeeT TNpaBo MOTpedoBaTh OT pabOTHHKA MPEenbsBICHUS AOKyMeHTa o0 oOpasoBaHMM U (WIH) O
kBanuukanuy 1100 ero Haexalle 3aBepPeHHON KOIUH, a P IpueMe Ha padoTy ¢ BpeaHbIMHU U (HIIN)
OTACHBIMH YCJIOBUSIMHU TPY/Ja - CIIPABKY O XapakTepe W yCIOBHUAX TPYJa IO OCHOBHOMY MeCTy paboThl, a
TAK)K€ WHBbIE JOKYMEHTBI, COIEpIKallhe CBENCHHUS, HEOOXOAWMBIC Ui COCTAaBIIEHUs padoropmaTtenem
ot4yeToB B kKoHTpoaupyromue opranbl (MHH, CHUJIC, xomust TpyAOBOH KHUXKKH, CIPaBKY C OCHOBHOTO
MecTa pabOThI C YKa3aHUEM JOJDKHOCTH, CTaXKa COBMECTHUTENS H T.11.).

5.1.10 C cornacusi pabOTHHUKA Ha HErO MOKET OBbITh BO3JIOXKEHO HCIOJHEHUE OOSI3aHHOCTEH O
JOJKHOCTH BPEMEHHO OTCYTCTBYIOMIETO paboTHHKa 0e3 OCBOOOXKIEHUS] OT MCIOJHEHUs OOS3aHHOCTEH
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o 3aMellaeMod KM JOJDKHOCTM Ha OCHOBaHUHM TIpukasza aupekropa Komemka, B KOTOpOM B
cootBercTBUU cO cratbell 60.2 u crareert 151 Tpynosoro xonekca P® ycranasiamBaeTcs BbIIIaTa 3a
UCTIOJIHEHHE OO0s3aHHOCTEH IO JOJDKHOCTH BPEMEHHO OTCYTCTBYIOINETO Pa0OTHHKA, M 3aKIFOUAETCS
JOTIOIHUTEIbHOE COTJIallieHHe K TPYIOBOMY JOTOBOPY.

CBeneHust 0 BO3JIOKEHUH OOSI3aHHOCTEH MO JOJDKHOCTU BPEMEHHO OTCYTCTBYIOIIEro paOOTHHKA
6e3 ocBOOOXKIEHHsT OT HCIIONHEHHs OOs3aHHOCTEH MO 3aMelaeMOi UM AOJDKHOCTH HE BHOCSTCS B
TPYAOBYIO KHIKKY

5.2 U3meHeHHe YyCJIOBHH TPYAOBOro A0roBopa (3a MCKJIOYeHHEM TPYAOBOH (yHKUHH
padoTHHKA)

5.2.1 V3MeHeHue yCIOBHH TPyOOBOrO JOroBopa (3a HCKIIOUEHHEM TPYAOBOH (yHKINH)
BO3MOXKHO Kak IO COIJIAIIEHHIO CTOpPOH (mo umHMuMaTtuee aupekropa Komnmemka wumm mpocbde
paboTHHUKA), TaK U 1O MHULMATHBE nupekropa Kosutemka B ciydae, KOrjga 1o NpUYUHAM, CBS3aHHBIM C
U3MEHEHHEM OPraHM3alMOHHBIX WM TEXHOJIOTHUECKUX YCJIOBHH TpyAa) OMNpeneSieHHbIE CTOPOHAMH
YCIIOBHSI TPYAOBOTO AOTOBOPA HE MOTYT OBITh COXPaHEHBI.

Pemenne nupexropa Komnemxa o HEOOXOOMMOCTH HW3MEHEHHs ONPENEJCHHBIX CTOPOHAMHU
yCIoBHHA Tpyna ohOpMILETCS MPUKA30M IO OCHOBHOW aAesATeNbHOCTH. O MPEACTOSIUX HW3MEHEHHSX
YCIOBHI TPYIOBOI'O AOrOBOPA, & TaK)KE O NMPHUYMHAX, BBI3BABLIMX HEOOXOOMMOCTh TAKUX W3MEHEHHH,
HEoOXOIMMO YBEJOMUTD paOOTHHKA B MUCHMEHHOH (POpMe HE TIO3IHEE, UeM 3a JIBa MeCsIIa.

H3meHeHne yCIOBHI TPYZOBOTO AOrOBOpa MO COTJIALIEHHIO CTOPOH BO3MOXKHO B JI000€ Bpems,
NPeaBAPUTENLHOIO YBEIOMIICHHUS AJIsl 5TOTO He TpedyeTcs.

5.2.2 JlokymeHTbI, HeOOXOMUMBbIe TPU OHOPMIIEHUN U3MEHEHHUSI YCIIOBUI TPYIOBOTO IOrOBOPA.

5.2.2.1 IlepeueHb nOKyMeHTOB, co3aaBaembix CK:

— JIOTOJIHUTENBHOE COTJIAlIeHHe K TPYJOBOMY JIOTOBODY;

— mpuka3 00 U3MEHEHUH YCIIOBHHA TPYIOBOTO IOTOBOPA,

— yBemomiieHHe paboTHHKa 00 WM3MEHEHWU YCJIOBHH TPYAOBOrO AOroBOpa (€Ciu YCIOBHS
U3MEHSIFOTCSI 1T0 MHUIMaTuBe nupekropa Komremxka),

— akT 00 OoTKa3e pabOTHHKA OT O3HAKOMIIEHHs C JOKyMEeHTaMH (eciu pabOTHHK OTKa3bIBAETCS
O3HAKOMHUTBCS C YBEIOMJIEHHEM 00 U3MEHEHHH yCIOBUN TPYIOBOTO IOTOBOPA).

5.2.2.2 TlepeyeHb HEOOXOMMMBIX PETUCTPALMOHHBIX (POPM:

— JKypHaJ yueTa NpUKa30B MO JUUYHOMY COCTaBY.

5.2.2.3 IlepeueHb JOKYMEHTOB, MPENCTABIAEMBIX PAOOTHHKOM:

— 3asBJieHHe C MNpOochOOH 00 W3MEHEHWH YCIOBUH TPYAOBOrO IOTOBOpa (€Ciau yCIIOBHS
U3MEHSIOTCSI 10 POchde paboTHHKA).

5.2.3 Tlopsimox u cpoku ohOpMIIEHHSI TOKYMEHTOB.

5.2.3.1 Ecnu ycnosust TpyAoOBOro AOrOBOpa U3MEHSIOTCS MO MHULIMaTuBe aupekropa Komnemxa,
MIPENyCMOTPEHHBIX YaCThIO NepBON cratbu 74 Tpynosoro koxekca PD, He nmo3nHee, 4eM 3a ABa Mecsila
70 BBEACHMS HOBBIX YCIOBHH TpyJAa, paOOTHUKY JOJDKHO OBbITh HANPAaBJICHO MHCbMEHHOE YBEIOMIICHHE
00 M3MEHEHUH YCIOBHH TPYIOBOrO AOTOBOPA.

YBenoMIiIeHHE COCTaBJIACTCS B MHUCbMEHHOH (OpMe B IBYX 3K3EMIUIAPAX B CPOKH, YKa3aHHBIE B
npukase aupektopa Komnemka o BBEJEHHH HOBBIX YCIOBHIl TpyZla M MOIIMUCHIBAETCA OUPEKTOPOM
Konnenxa.

YBenomiieHue Bpydaercss paboOTHHKY, pabOTHHMK HaeT CBOE COIJIacCMe WJIM Hecorjacue Ha
nponoykeHne padoTsl B HOBBIX ycioBusx. OH moamuceiBaeT oda sk3eMIunsipa yBemomuieHus. OnuH
SK3eMILISIP Bpy4aeTcst paboTHHKY, apyroil — xpaautcs y CK.

IIpn oTkaze pabOTHHKA O3HAKOMHUTBHCS C YBEAOMIIGHHEM OO0 HM3MEHEHUH YCJIOBHH TPYAOBOTO
JIOTOBOpA COCTABJISIETCSI COOTBETCTBYIOLIMM aKT.

52.3.2 JIONOJHUTENbHOE COTJALIEHHEe K TPYAOBOMY IOTOBOPY IOJIKHO OBITH OGOPMIICHO HE
No3/Hee cleayromero padouero AHA IOCHE IOCTIDKEHHMs] CTOPOHAMH COTNTalleHuss 00 H3MEHEHUH
YCJIOBUM TPyAOBOTO JOTOBOPA.
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JIOTIOTHUTENBHOE COTJIAIIEHHE K TPYAOBOMY IOTOBOPY COCTaBIISIETCS B NMPOCTONW NMHCbMEHHOHN
¢dopme B IBYX SK3EMILIAPAX.

TexkcT IOMONHUTENBPHOrO COTJIAIICHUS! K TPYAOBOMY AOTOBOPY TMOAMUCHIBAETCS PAOOTHUKOM U
mupexktopoM Komnemxa. OnuMH 5K3eMIUISP IOMOJHUTENBHOIO COTJIAIIEHHS K TPYZOBOMY IOTOBOPY
nepenaeTcst pabOTHUKY, O YeM JIeaeTcsi OTMETKA Ha SK3eMILIsIpe JOKyMEHTa, KOTopbli xpanutcs y CK.

5.2.3.3 Ha OCHOBaHMM 3aKJIOUYEHHOI'O JOMOJHUTEJIBHOIO COMJAIIEHUs K TPYAOBOMY AOTOBOPY
U37aeTCs MPUKa3 00 M3MEHEHUSIX YCIOBUH TPYAOBOTO JOTOBOPA.

IIpuka3 noanuceiBaeTcst aupexkTopoM Kosemka u perucrpupyercs B JKypHaJe ydeTa MpPUKa30oB
no JUYHOMY coctaBy. Komusi mpukasa nepenaercss B OyXraJTepHiO Uil BHECEHUS M3MEHEHUI OILIaThl
Tpyaa pabOTHHUKA.

C npukazom 00 M3MEHEHUH yCJIOBHH TPYIOBOTO AOroBOpa pabOTHHUK JOJDKEH ObITh O3HAKOMIICH
NIOJT POCIIUCH B TPEXTHEBHBINA CPOK CO JTHS TIOATIUCAHMSL.

5.3 IlepeBoa Ha APYryI0 MOCTOSTHHYIO PaboTy

5.3.1 IlepeBomom Ha Apyrywo paboTy - SIBISAETCS MOCTOSIHHBIM HJIM BPEMEHHBIM H3MEHEHHEM
Tpynosoi ¢pyakun padorHuka u () CI1, ecnu CIT Obu10 yKa3aHO B TPYZAOBOM IOTOBOPE.

IlepeBon Ha IpPyryr MOCTOSIHHYIO pPabOTy JMOMYyCKAeTcs TOJNBKO € NHCbMEHHOTO COTJIACHs
pabOTHHKA U MHEHUS PO COIO3HON OPTaHU3aLIH.

5.3.2 Cnyyan, B KOTOpBIX paboromarenb OOs3aH MPENJIOKUTh PAOOTHHKY MEPEBOI Ha APYTYIO
MOCTOSTHHYIO paboTy:

— HaJU4Yue MEIUIMHCKOTO 3aKIIOYeHHs] O HeOOXOOMMOCTH IepeBoaa padOTHHKA Ha IPYTYIO
noctostHHyto padoty (4.1 cr. 73 TK P®);

— OTKa3 pabOTHHKA OT MPOJOJUKEHUS] PabOThI B HOBBIX YCJOBUSX NMPU U3MEHEHUH TUPEKTOPOM
Konnemka onpeneneHHbIX CTOPOHAMH YCJIOBHI TPyZOBOrO OTOBOpa IO MPHYMHAM, CBS3aHHBIM C
U3MEHEHHEM OPTraHU3alMOHHBIX WIN TEXHOJOIHYeCKUX yciuoBuil Tpyaa (4.3 cr.74 TK P®);

— COKpalleHHe YNCIeHHOCTH miH mrarta pabotHrkoB Komnemxka (1.2 4.1 ¢1.81 TK PD);

— HECOOTBETCTBUS pabOTHHKA 3aHMMAeMON OJUKHOCTH HJIM BBINMOJIHsEMON padoTe BClIeACTBHE
HenoctaTouHol kBamupukauuu (1.3 4.1 c¢t. 81 TK P®) noareepkaeHHbIE pe3ybTaTaMH aTTECTALINY,

— BOCCTaHOBJICHHE Ha padoTe pabOTHHKA, paHee BBIMOIHSBIIETO 3Ty paboTy, MO PEMIEHUIO Cyaa
(m.2 4.1 cr. 83 TK PD).

B mnepeuncnenHbix cnyvasx nupekropa Kommemka o0si3aH mpemiokutb pabOTHHKY IPYTYIO
UMEIOINYIOCS y Hero paboTy, KOTOPYIO paOOTHHUK MOJKET BBITIOJHATD C YI€TOM COCTOSIHHS €T0 3/10POBBSI:

— BAKaHTHYIO JOJDKHOCTD WM PabOTY, COOTBETCTBYIOLIYIO KBaH(PHUKAIMU PaOOTHUKA,

— BAKAHTHYIO HUKECTOSAIIYIO UM HUKEOIIAaYUBaAEMYIO padoTy.

5.3.3 JlokyMmeHTBI, HeoOXOnUMBIe MPU O(QOPMIIEHHH TIEPEBOIA HA IPYTYIO TOCTOSIHHYIO padoTy.

5.3.3.1 Ilepeuenb nokymMeHTOB, co3naBaeMbix CK:

— npemnokenne padoTHUKY o mnepeBone (ecnu maupekTop Kommemxka o0si3aH TPEIJIONKHUTH
pabOTHUKY MEPEeBOA Ha IPYryio paboTy),

— JIOTIOJIHUTENIbHOE COTJIAIeHHe K TPYAOBOMY IOTOBOPY;

— TpuKa3 o nepesoe pabOTHUKA HA IPYTYIO MOCTOSHHYIO padoTy;

— aTTECTALMOHHBIN JHCT (B CiIydae, €CJId MEPEeBO OCYLIECTBISIETCS 10 Pe3yJIbTaTaM aTTeCTALuU
paboTHHUKa),

— akT 00 oTKa3e pabOTHHKA OT O3HAKOMJICHHMs C JOKYMEHTaMH (eciu paOOTHHUK OTKa3bIBAETCS
O3HAKOMUTBCS C TIPEAJIOKEHHEM O MEPEBOIE).

CoOTBeTCTBYIOIINE 3aIMICH BHOCATCS B INYHYIO KAPTOUKY PAOOTHUKA M TPYIOBYIO KHIKKY.

5.3.3.2 TlepeyeHb HEOOXOMMMBIX PETUCTPALMOHHBIX (OPM:

— JKypHaJ y4eTa NPUKa30B 110 JIUIYHOMY COCTaBY.

5.3.3.3 IlepedyeHb JOKyMEHTOB, MIPEACTABISEMBIX PAOOTHUKOM:

— 3asiBJIEHHE C MPOCHOOI O MepeBoIe Ha IPYTyo paboTy;
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— corjlacue Ha TMepeBON Ha MpemIoKeHue o mepeBone, ecnu aupekTop Komnemka obs3an
NPEIJIOKUTD MEPEBOA Ha IPYTYIO paboTy 1 pabOTHHK COTJIaceH Ha MEePeBO.

5.3.3.4 IlepedyeHb JOKYMEHTOB, MPEOBSBISIEMBIX PAOOTHUKOM:

- MEAMLIMHCKOE 3aKJII0YEHHE, BBITAHHOE B MOPSAKE, YCTAHOBIEHHBIM (penepaibHbIMU 3aKOHAMH U
WHBIMH HOPMAaTHBHBIMH ITPABOBLIMU aKkTaMH P® (B HEOOXOIUMBIX CITydasix);

- peweHne cyaa (B HEOOXOIUMBIX CITyYasix).

5.3.4 Tlopsmok u CpoKH OOPMIICHHUS TOKYMEHTOB:

53.4.1 B cnyuasx, korna aupekrop Kostemxka o0si3aH MpemjioKuTh paOOTHUKY TEpPEeBOA Ha
apyryro pabory, pabOTHHKY HampaBiseTCsl MPEAJIOKEHHE, COCTaBIEHHOE B NHCbMEHHOW ¢opme o
nepeBone Ha HoBoe Mecto pabotel. Ilpennoxenmne noxmnuceiBaercss aupekrtopom Komnemxa. Ha
SK3EMILISIpE TMpPeIOKeHUs, KoTopelii XpaHutrcs y CK, paOOTHHK MpOCTaBisieT BU3Y O3HAKOMIICHHUS,
MOATBEPXKJas TMOJNyueHHEe O3K3eMIUIIpa JOKyMeHTa. Jlpyroil »SK3eMIUp NpesiokKeHHs Bpydaercs
padotHuky. Ilpu oTkase pabOTHHKA 3HAKOMHUTBCA C MPEUIOKEHHEM O TMEePEBOIE COCTABISAETCS
COOTBETCTBYIOLIMI aKT.

CBoe pereHme o COrlacuy Ha nepeBon PabOTHUK O(QOPMIISIET COOTBETCTBYIOIINM 3asIBJICHUEM.

5.3.4.2 B cnyuae, Koraa nmepeBo Ha APYTYIO padOTy OCYINECTBISETCS M0 WHUIIUATHBE paOOTHHUKA,
OH oOparaercs ¢ 3asBIeHHEM Ha uMs aupekTopa Komnemxa.

3asBnenne paboTHuKa Bu3MpyroTcs pykosomutenem CII. 3asBreHue mnepemaercss ITUPEKTOPY
Konnemxa Ha paccmorpenne. Ha 3asBnenun pupexktop Kosnemxka HanzaraeT COOTBETCTBYIOIIYIO
PE30IIIOLINIO O IPUHATOM pelleHnH U AokyMeHT nepenaet CK.

53.43 Jlo Hayana paboOThl B HOBBIX YCJIOBHSX TpPyda HEOOXOMUMO O3HAKOMUTH PabOTHHKA C
JIOKaJbHBIMH HOPMATUBHBIMU OKYMEHTaMHU, C KOTOPbIMU paHee OH He 3HAKOMIUICS (JOJDKHOCTHAs
UHCTPYKLUS U T.J1.)

5344 Tlpm mnepeBoge Ha OPYIyl TIOCTOSHHYK padOTy CTOPOHAMH IOIITHCHIBACTCS
JIOTIONIHUTEJIbHOE COTJIallleHHe K TPYyI0BOMY JOTOBOPY.

5.3.4.5 Ha oCHOBaHMM 3aKJIOUYEHHOI'O JOMOJHUTEIBHOIO COTJIALIEHUsl K TPYAOBOMY AOTOBOPY
U3JIAeTCsl PUKA3 O MepeBojie pabOTHUKA Ha APYTyi0 padoty mo yHuduuupoanHuoit popme Ne T-5 (T-5a).
Ilpukas noanuceiBaeTcst aupekropoM Komnernka u perucrpupyercss B JKypHajie ydeTa NPUKa30B IO
anyHOMY coctaBy. Konmst mpukasza mepemaercss B OyXraaTepuro IUIsl BHECEHUS M3MEHEHHUH B OIUIATy
Tpyaa pabOTHHUKA.

C npukasom o nepeBoze padOTHUK AOJDKEH OBITh O3HAKOMIIEH IO POCIHICH B TPEXTHEBHBIN CPOK.

53.4.6 Ha ocHOBaHMM TIpuKa3a O mepeBone pabOTHHMKA Ha NPYryro mnoctosHHyr pabdory CK
BHOCHUT 3aIMCh O MEPEBOJIE B TPYAOBYIO KHIDKKY paOOTHHKA.

C BHECEHHOI 3aIUChI0 O MEPEBOIE HA APYTYIO MOCTOSIHHYIO padoty CK 3HakomuT paboTHHKA TOA
POCIIHCH B €r0 JINYHON KapTO4Ke, B KOTOPOU MOBTOPSIETCA 3alUCh, BHECEHHAsS B TPYIOBYIO KHUXKKY.

5.4 Ornyck

5.4.1 PaGoTHMKaM MNpPEeNOCTABISIFOTCS €KErOfHbIe OTIYCKa C COXPAHEHHEM MecTa pPaboOThl |
cpeaHero 3apadoTka.

ExxeronHplli OCHOBHOW oOIJIauMBaeMblii OTHyCK padoTHukam Koemka mNpenocTaBiseTcs B
COOTBETCTBHUH C TPa(PUKOM OTITYyCKOB.

5.4.1.1 JlokyMmeHThI, ohopMIsIEMbIE MTPH MPEIOCTABIEHUH OTITyCKa PAOOTHHUKY.

5.4.1.2 IlepeueHb NOKYMEHTOB, CO3AaBAEMBIX KaAPOBBIM MOAPA3IEICHUEM:

— rpaduk ormyckos (Ne T-7) (Ilpunokenue VY);

— TpUKa3 O MPenoCTaBIeHNH oTycka paboTHukam (Ne T-6a);

— TIPUKa3 O MPEeIOCTABIEHUH OTIycka paboTHUKy (Ne T-6).

CooTBeTcTBYOIIAs 3aITMCh BHOCHTCS B JIMUHYIO KapTO4Ky padotHuka (pasmen VIII Ne T-2).

5.4.1.3 TlepeyeHb HEOOXOMMMBIX PETUCTPALMOHHBIX (POPM:

— JKypHall y4yeTa IIPUKa30B I10 JUYHOMY COCTaBY.

5.4.1.4 TlepeueHb TOKYMEHTOB, COCTABJISIEMbIX PAOOTHUKOM:
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— 3asBJICHHE O MPENOCTABICHUN OTIYCKa 3a TIEPBbIA IO padoThI,

— 3asBJIEHHE O IPOAJIEHHUH OTITyCKa,

— 3asBJIEHUE O MPEJOCTABJICHUH OTIycKa B yaoOHoe Bpemsi (4.3 cT. 122 TK P®);

— 3asBJIEeHHE O IIePEHEeCeHNH OTITyCKa Ha APYTol CPOK;

— 3asBJIEHHE O MPEJOCTABIEHNN HEUCIIONb30BAHHOMN YaCTH OTITYCKa,

— 3asBJIEHHE O MPEJOCTABIEHNH OTIyCKa C MOCIEAYIOLUM YBOJIbHEHUEM.

5.4.2 Tlopsinok u cpoku opopMIIeHUsT AOKYMEHTOB MPH MPEJOCTABICHUH OTIYCKa paOOTHHKY.

5.4.2.1 Od4epenHOCTb NPENOCTABIEHUS OTITyCKA OMMPENENIACTCS €XKErOIHO B COOTBETCTBUH C
rpapuKOM OTITYCKOB.

OTBeTCTBEHHOCTH 3a cocTaBieHHe rpaduka ormyckoB Bosznaraercss Ha CK, KoTopeie e€xeromHo
OpraHu3yroT paboTy mo cOopy NpeasioKeHWH O BPEMEHH HCIOJb30BaHUs oTmycka paborHukamu CIIT
Komnemxka. Ceenennst npenocrasisitores CK B nucemennoit popme pyxosoaurensimu CII B cpok mo 01
nexadpst TEKyIero rojaa.

Jlns oTpaskeHHs CBEEHHUH O pachpefesieHHH €XXEeTOAHbIX OIUIAYMBAEMBIX OTIYCKOB PaOOTHUKOB
CII Komnemxa npumensiercss yHuduuupoaHsas ¢opma rpaduka ormyckoB Ne T-7, yTeepxneHHas
nocra”osjieHueM ['ockomcrara. Ilpu cocraBnennn rpaduka OTHyCKOB 3amonHsoTes rpadsl 1, 2, 3, 5, 6
yaupuumrposanHoi Gpopmsr Ne T-7.

B cpox mo 15 mexabpst xaxxkmoro roxma rpaguk ormyckoB noamucbiBaercs CK u mepemaercst Ha
yTBepxkaeHue nupexkropy Komnemnxa.

I'paduxk ormyckoB yTBepsknaercs: nupekropom Kosemka He mo3nnee 15 nexadps kaxaoro rona u
nepenaercst Ha xpaneHue CK.

Pyxosogurenn CII 3HakoMAT mox pocnuch pabOTHUKOB C BBIMUCKAMHU U3 TpaduKka OTIYCKOB B
Te4YeHUe SAHBaps KaJeHAapHOro roja.

B teuenne kanennapuoro roma CK 3amonnsier rpadst 7, 8, 9 u 10 dopmer Ne T-7, ykasbiBast B
rpaduke (pakTHUECKHE NaThl UCIONB30BAHUS OTIYCKOB Pa0OTHUKAMH, OCHOBAHHS MJISI NEPEHECEHUs
OTITyCKa Ha APYroi CPOK U Ap.

5422 Eciu y paOOTHHKA TOSBISIETCS HEOOXOAMMOCTb HCIOJIb30BATh €XKETOMHBIH OTIYCK B
NEepUOJ BPEMEHH, OTJIMYHBIA OT 3aIUIAHUPOBAHHOTO B TpaduKe OTIYCKOB, OH MOXET OOpaTHUThCS K
nupektopy Konnenka ¢ COOTBETCTBYIOIUM MUCbMEHHBIM 3asIBIIEHHUEM.

Ha 3asBnenun paboTHHKA MPOCTABISIETCS BH3a COTIACOBAHUS PYKOBOAMTENSI COOTBETCTBYIOLIETO
CII, npencenarens npodCO3HON OpraHu3alyy U MepenaeTcs Ha paccMoTpeHne aupexropy Komemxka.
Hupexrop Kosemka nmpuHUMaeT pelieHne O MpeAoCTaBIeHUH OTIyCKa BHE rpaduka OTIyCKOB MM 00
OTKa3e B MPENOCTaBJICHUH TAKOTO OTIYCKa, mocie 4ero 3aseieHue nepemaercs CK nmust opopmenus
NpUKasa.

IIpaBo Ha HCIIONB30BaHME OTITYCKA 32 MEPBBIN oA paboThl BO3HUKAET y paOOTHHUKA 1O HCTEYEHUH
IIECTH MecsALeB ero HempepbiBHOW paborel B Kommemke. nst opopmiieHHst OTHycKa 3a MEPBBIA Tof
paboThl pabOTHHK OOpaIaeTcs ¢ COOTBETCTBYIOIIHNM 3asiBIeHUEM K nupekTopy Komnemka.

5423 O BpeMeHHU Hauana OTIyCKa pabOTHHUK AOJDKEH ObITh M3BELIEH IO POCIUCH HE TO3THEE,
YeM 3a [IB€ HeNeNH N0 ero Havaja, B cBs3u ¢ yeM CK odopmisier mpukas 0 mpeaoCcTaBlIeHHH OTIyCKa
paOOTHUKY HE MO3AHEE, YeM 3a ABE HEJEeNU A0 Hadaja OTIycKa no yHuduuupoaHHOH ¢opme Ne T-6,
IUI HECKOJIBKUX paboTHHKOB — 1o ¢opme Ne T-6a. CK 3HakoMuT pabOTHHKOB MO POCIUCH O BPEMEHHU
Hauajia OTIycCKa B eHb odopmiieHus npukasa. Komnus npukasa o6 otnycke mnepenaercs B OyXraiTepHio
IUIl HA4YMCJIEHUs OmuaTthl ormycka. llpu mpemocraBineHnu oTmycka pabOTHHKY B COOTBETCTBUH C
rpadpKoM 3asIBJICHHE Ha MPEJOCTaBJICHUE OTITyCKa He TpedyeTcs.

54.2.4 CK BHOCUT cBeieHUsI O mpenocTaBieHHOM otnycke B pasgen VIII «Otnyck» nudHON
kapTouku padotHuka (popma Ne T-2).

5.4.3 IlpoaneHue uin nepeHeceHue OTIyCKa Ha APYroi Cpok.

B cnyuasx, npenycMoTrpenHeix 4. 1 ¢T. 124 TK P®, exxeronHelii OmiauyuBaeMblil OTIYCK JOJIKEH
OBITH MPOAJICH WM TIepeHeceH Ha Apyroi cpok. Yacte 2 ct. 124 TK P® nmpenycmaTtpuBaer cutyanus, B
KOTOpbIX aupekTop Komnemka o0si3aH MO MUCbMEHHOMY 3asIBJICHUIO PAaOOTHHKA MEPEHECTH €KETOIHbBIN
OIJIAYMBAEMBII OTIYCK Ha APYTOH CPOK, COTJIACOBAHHBIN C PAOOTHHUKOM.
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B cnyuyae ecnm pabotrHuk 3a0osen BO BpeMsl OTIyCKa MIIM HACTYNMIIHM JPYrHe OOCTOSATENbCTBA,
npeaycMoTpennbie 4.1, 4.2 cr. 124 TK P®, on mpenymnpexnaer pykosoaurens CII mmm CK 06 stux
OOCTOSITENIbCTBAX CPa3y MPH UX HACTYIUICHHUH.

Jns odopmiieHUs] TPOMJICHHs OTIYCKAa WM TEPEHECeHUs ero Ha JAPYyroil cpok paboOTHHK
oOpamraercss ¢ MOTHBHPOBAHHBIM IHCBMEHHBIM 3asiBIEHHEM K nupektopy Kostemka, MpHIOKUB
TOKYMEHTBI - OCHOBAHUS JUIsI POJIEHUSI UJTH MTEPEHECEHUs OTITYCKa.

B wuckmoYMTENnBHBIX Chy4asx, KOTAa IPEACTaBICHHE OTIYCKa MOXET HeOIaronpusiTHO
OTPa3UThCS Ha HOPMaJbHOM Xoze padotel Komnemka, nomyckaercst ¢ cornacust pabOTHHKA NEpEeHECeHNe
OTITyCKa Ha CIEAYIOIUN pabouuii rox.

Odopmienne mepeHeceHus] OTIyCKa HAYMHAETCsl ¢ MOKJIanmHod 3ammcku pykosomurens CII o
nepeHeceHnu otnycka paborHuka. Cornmacue pabOTHHKA O TEPEHECEHWH OTIyCKa Ha CIEOYHOLIU
pabounii rog ohopmIIeTCST BU3OH O3HAKOMIIEHUS pa0OTHHKA Ha JOKJIQTHON 3aIiCKe.

[Iponnenne nim nepeHeceHue OTIycKa (PUKCHPYyeTCss B OTMETKE O (PaKTHYECKOH aTe OTIyCKa B
rpaduke OTIyCKOB U B Ta0ee y4deTa UCTIONIb30BaHus pabodero BpeMeHH U paciera 3apabOTHON TIaThI.

5.4.4 PasneneHue OTIyCKa Ha YacTH.

ITo cornmamenno Mexay pabOTHHKOM U aupekTopoM Komemka eXeromHblid OIUIauuBaeMbIi
OTITyCK MOXKeT ObITh paszneneH Ha yactu (4. 1 cr. 125 TK P®), npu 3TOM XOTSI OBI OJJHA YaCTh AOJDKHA
ObITh He MeHee 14 KaneHnapHbIX THEH.

5.4.5 OT3bIB pabOTHUKA U3 OTIyCKa

OT3BIB pabOTHUKA U3 OTIYCKA IOMYCKAETCs TOJBKO ¢ ero cornacus (4.2 cr. 125 TK P®).

Jnsa or3piBa paboTHUKa U3 ormycka pykosoautemo CII, B KOTOpOM dYHMCIHUTCS PaOOTHUK,
HEOOXOIMMO TOJIYYHUTh €ro NPEABAPUTENbHOE YCTHOE corjacue U OpOpPMHUTH MOKIAIHYIO —3aIHUCKYy.
Hupexrop Komnenska npuHIMaeT perneHue Ha OT3bIB pabOTHHUKA, U HA OCHOBAHUH PE30JTIOLIUN THUPEKTOPa
Konnemka roroBurcst mpuka3. Konus npukasza nepenaercs B OyXraaTepuro Ul Iepepacuera OTIYCKHBIX
HauucyeHuil. C mpuka3oM pabOTHHK JOJKEH OBITh O3HAKOMJIEH MOJ] POCIIMCH B MEPBbIH pabounii 1eHb.

He nonyckaercst 0T3bIB U3 OTIycka pabOTHUKOB B Bo3pacTe 10 18 yer, OepeMeHHbIX KEHIIUH U
pPaOOTHUKOB, 3aHATHIX Ha PAOOTHUKAX C BPEAHBIMH U (FUJIH) OTIACHBIMHU YCJIOBUSIMH TPYAa.

Heuncnonp3oBaHHas 4acTh OTIYCKa JOJDKHA OBITH MPENOCTaBIeHAa MO BBIOOPY pabOTHHKA B
ynoOHOE IJIsi Hero BpeMsl B TeKylieM padodeM rofy WM NPUCOCOMHEHA K OTIYCKY 3a CIEOYIOIIUi
padoumit roxg. Ceoe pelleHHE OTHOCHTEIBHO HEUCIOJB30BAHHON YacTH OTHyCKa pPabOTHHK MOXKET
o(hopMUTH 3asIBJICHUEM.

5.5 YBoubHeHHe

5.5.1 JIokyMeHTBI, co3aBaeMble MpHu OPOPMIICHHH YBOJIbHEHHUS.

5.5.1.1 Tlepeuenb noKyMeHTOB, co3naBaeMbix CK:

— COIVIallleHHe O MpeKpalleHnH TPyAOBOIO 10roBopa;

— yBenomuieHHe 00 YBOJBHEHHUH (B Citydasx, npenycMotrpeHHbx TK P®D);

— yBeIOMIIeHHE 00 U3MEHEHUH OIpeNeSICHHBIX CTOPOHAMH YCJIOBUH TPYIOBOTO IOroBopa (ct. 74
TK P®);

— MpemIoKEeHHE O MEePEeBOe Ha APYTYIO MOCTOSHHYIO paboty (B ciydasx, nmpeaycMoTpeHHbix TK
P®D):

— yBenomuieHHe 00 OTCYTCTBHH BakaHCUH (B ciydasx, npenycMorpeHHbix TK P®);

— TMHCHhMO-YBEIOMJICHUE OPTaHOB CITYKOBI 3aHATOCTH (B CIy4asx, MPEAyCMOTPEHHBIX TPYIOBBIM
3aKOHOZIATENbCTBOM),

— JIOKJIa/IHas 3alMcKa O HapylIeHUH TPYAOBOIN TUCLUIUINHBI,

— aKT O HapyLIeHUU TPYAOBOH AMCLUIIINHEL,

— yBeIOMJIEHHE O HEOOXOOMMOCTH AaTh NUCBbMEHHOE OOBsICHEHHE mo (PaKkTy HapyLICHUs
TPYAOBON AUCLMILINHBL

— akT 00 OTKa3e JaTh MUCbMEHHBIE OOBACHEHMS 1O (PaKTy HAPYIIEHUS TPYAOBOH TUCLIUILIHHBI,
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— akt 00 oTkasze paOOTHHKA HaTh NMUCBbMEHHbIE OOBSCHEHHs MO (PaKTy HAPyIIEHUS TPYAOBOH
IOVCLUTUTHHBL,

— MpHKa3 O MpeKpaleHnH (PacTOPKEHNH) TPYAOBOTO I0TOBOPa ¢ paOOTHUKOM (YBOJIbHEHHH);

— yBEIOMIIEHHE O HEOOXOIUMOCTH SIBUTHCS 33 TPYAOBON KHUKKOH.

CooTBeTCTBYOIINE 3alMCH BHOCSTCA B JIMYHYIO KapTouky padorHuka (pasmen X1 Ne T-2) u
TPYAOBYIO KHIKKY.

5.5.1.2 TlepeyeHb HEOOXOMMMBIX PETUCTPALMOHHBIX (POPM:

— JKypHaJ y4eTa MPUKa30B 110 JINYHOMY COCTAaBY,

— KHHra ydera JBHKCHHUS TPYIOBBIX KHIKEK U BKJIABIIICH B HHX.

5.5.1.3 IlepeueHb TOKYMEHTOB, COCTABIISIEMBIX PAOOTHUKOM:

— 3asBieHue 00 YBOJBbHEHUH,

— 3asBiieHHE 00 OTIYCKE C MOCIEAYIOLUINM YBOJbHEHUEM,

— 0OBsSICHUTENIbHAS 3aIHCKa,
3asiBJIGHUE O BblIa4de JOKYMEHTOB, CBSI3aHHBIX C pabOTOH.

5.5.1.4 TlepeyeHb MTOKYMEHTOB, MOUIEKAIINX O3HAKOMIIEHUIO PAOOTHUKOM IO POCIIUCH!

— yBenomuieHHe 00 H3MEHEHHUHU OIPEeIEHHBIX CTOPOHAMH YCIIOBHI TPYIOBOTO IOTOBOPA;

— MpemIoKEeHHe O IePEBOIe Ha APYTYIO padoTy.

5.5.2 Tlopsimox u cpoku ohopMIeHHsT JOKYMEHTOB IPH YBOJBHEHUH.

552.1Ecnun TpynoBoil OOroBOp TpPEKpalaeTcs IO COTNIAIIEHUIO CTOPOH, odopmisiercs
COIJIAIIEHUE O MPEKpaIeHNuH TPyAOBOro norosopa. Corjamenne o MpPeKpalieHuu TPYAOBOTO IOrOBOpa
COCTaBJIACTCSI B TUCBMEHHOH (opMe B JABYX OSK3eMIUIIpax. TeKCT COrjiamieHus IOANHCHIBASTCS
padotHukoM U aupexTopoMm Komnemxa. OnuH 3K3eMIuIsip cornameHus nogmusaercs B geno « Tpymossie
JOTOBOPBI, TOTIOJIHUTEbHBIE COTJIALICHUSI K HIM», APYTOH BBIAETCS Ha PYKU PaOOTHUKY, a KCEPOKOIHUS
— B 1eno «JIoKkyMeHTBl K TpHKa3aM IO JINYHOMY COCTaBy (3asBJICHMs, NPENCTABICHUS, CIyXeOHbIE
3aIUCKH U JIP.)».

5.5.22 TpynoBoii mOroBOp TMpeKpamaercss MO WHUIUATHBE pabOTHUKA HAa OCHOBAaHUU
COOTBETCTBYIOLIETO 3asIBJICHHS, B TOM YHCJIE 3asBJIEHHs OO0 OTIYCKE C MOCIENYIOIUM yBOJbHEHHEM
(xpome ciyuaeB yBOJBHEHHS 32 BUHOBHBIE AeiicTBus). PaboTHuK mpenynpexnaer nupekropa Komnemxka
O CBOEM YBOJIbHEHHH He MO3/IHEe, YeM 3a [B€ HEIEJM, TEUEeHHE YKa3aHHOIO CPOKAa HAYMHAETCs Ha
CJIEAYIOIINI IEHb MOCHe MonydeHus aupexkropom Komnnemka 3assneHnst padoTHHKA 00 yBOJbHEHHH.

3asenenune Busupyercs pykosogurenem CII, B kotopom paboran pabotHuk. Peructpupyercs B
nenp nocryrmiennst y CP u nepenaercs Ha paccMmoTpenue aupekropy Komnemxka. Jlo ucreuenus cpoka
npeaynpexneHuss 00 yBOJbHEHHUH Pa0OTHUK HMMEET MpPaBO B JIOOOE BpEeMs OTO3BAaTh B IHCHMEHHOM
¢dopme cBoe 3asiBeHUE. YBOJIbHEHHE B 3TOM ClIy4dae He MPOU3BOJUTCS, €CIIH Ha €r0 MECTO He MPUTJIaLIeH
B MMUCBbMEHHOM (hopMe Apyroi pabOTHUK.

ITo ucreuennn cpoka mpenynpexaeHus o0 yBOJbHEHHH pPaOOTHHK HMMEET IPaBO MPEKPATHUTh
padory. B mocnennuii nenp pabotel CK 00si3an BblmaTh pabOTHHUKY TPYAOBYIO KHUXKKY, APyTue
JIOKYMEHTBI, CBSI3aHHBIE C pabOTOI 1O MUCEMEHHOMY 3asIBJIICHUIO PaOOTHUKA.

5.5.2.3 Ecnu yBOJBHEHHE NMPOM3BOAMTCS IO MHULMATHUBE AupekTopa Komnemka m He CBA3aHO C
BUHOBHBIM ITOBEACHHEM PaOOTHHKA, paOOTHUKY HANPaBIIETCS YBEAOMIICHHE O MPEKPAIIEHHH TPYAOBOTO
ZOroBOpA.

IIpyn HEYOOBIETBOPHUTENIBHOM pE3yJbTaTe€ MPOXOXKIACHHUS MCIBITATEIBHOIO CpPOKA, ITUPEKTOP
Konnemka npenynpexxnaer paboTHHKA B MUCbMEHHON (popMe He TO3[Hee, YeM 3a TPH AHA C yKa3aHUeM
NPUYHH, TOCTYKUBIINX OCHOBAHUEM JUIS TPU3HAHUS 3TOT0 pabOTHHKA HE BBIIEPIKABIINM HCIIBITAHUE.

IIpu cokpameHny YUCIEHHOCTH IuTara paboTHHKOB aupekTop Kosutemka He MeHee ueM 3a 1Ba
Mecsilia IO POCITUCH MEPCOHANBHO MpeaynpexnaeT paboTHHKA O MPEICTOALIEM YBOJIbHEHUH.

B cnyuasx, korma mupexrop Komnemka oOsizaH mpemnokutb pabOTHHUKY THEpEBOI HA APYTYIO
paboty, pabOTHUKY HAIpPaBIAETCS MPEIJIOKEHHE, COCTABICHHOE B MUCHhbMEHHOU (opMe M CoaepiKaliee
OCHOBHBIE XapPaKTEPUCTUKU TPyZAa Ha HOBOM padouem mecte. Ecmu B Kosuemske oTCyTCTBYIOT BaKaHCHH,
NepeBOl Ha KOTOPBIE MOXKHO MPENJIOKHUTh PA0OTHHUKY, €My HAIPaBISETCS YBEIOMIICHHE 00 OTCYTCTBHH
BAKaHCHIA.
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IIpn HanOXkKEHUM AUCLUIUIMHAPHOTO B3BICKAHUS B BHUIE YBOJBHEHHS NOJDKHA OBITH COONIONEHA
npoueaypa nmpuBiiedeHusi pabOTHUKA K AUCIMILUTMHAPHON OTBETCTBEHHOCTH, MpPEeayCcMOTpeHHas cT. 193
TK PO.

Jlo mpuMeHeHHsI AMCLUMIUIMHAPHOTO B3bICKaHUs nupektop Kosremka nomkeH 3arpeOoBaTh OT
pabOTHHKA MUCBMEHHOE OOBSCHEHNE, KOTOPOEe PA0OTHUK MOJKET MPENOCTABUTh B TEYEHHE ABYX pabodmx
nuel. Ecnu paOoTHUK OTKa3bIBaeTCsl OT Javu OOBSICHEHUS, COCTABIISIETCS aKT, B KOTOPOM YKa3bIBAETCS
JaTa, MECTO M MpPUYMHA COCTABJIEHHs, & TaKXe CBHUJAETENIM, MPUCYTCTBYIOIIME MPHU MPEIIOKEeHUU
pabOTHUKY NPENOCTABUTHh OOBACHEHHE M €r0 OTKa3€ CHAENaTh 3TO. AKT MOANUCHIBAETCS TOJDKHOCTHBIM
JIMLIOM, COCTaBUBLINM aKT U CBUJETENAMHU.

5.5.2.4 TlpekpameHue TpyAOBOro aoroBopa odopmisieTcss mpuka3oMm aupekropa Komtemxa mo
yauduumpoBanHoni popme Ne T-8 mmu Ne T-8a s yBOoSbHEHHMs HECKOJNBKHX padoTHHKOB. [Ipuka3 o6
YBOJIbHEHUHU MOANHUChIBaeTCsl aupekTopoM Kosnemka, perucrpupyercsl B XKypHalle ydueTa MpUKa3oB IO
JMYHOMY COCTaBY U KOMHS MOIINBAETCS B JMYHOE €TI0 PaOOTHHKA.

C mpuka3om 00 yBOJBPHEHHH PaOOTHHUK JOJDKEH OBITh O3HAKOMIIEH Moj pocnuch. [1o Tpebosanuto
padorHuka CK 00s3aH BbIDaTh €My HAIJIEKAIIMM OOpa3oM 3aBEPEHHYIO KONHIO NMPHKa3a W Jpyrue
3amnpaliiBaeMble KOUU JOKYMEHTOB B I€Hb YBOJIbHEHUS.

B cnywae, xorma mnpuka3 HEBO3MOXHO JOBECTH OO CBEACHUS pPa0OTHHKA WM PabOTHHK
OTKa3bIBa€TCs OT O3HAKOMJIEHUS ¢ HUM oJ] pocniuchk, CK BHOCUT Ha MpHKa3e COOTBETCTBYIOLIYIO 3aIUCh.

B cnyuae, xorna paGOTHHK OTKa3bIBAE€TCS] O3HAKOMUTBCS MO POCIIUCH € MPUKA30M O HAJIOKEHUH
JUCLIUIUIMHAPHOIO B3BbICKaHMSI B BUJE YBOJBbHEHMs, COCTaBJISIETCSl COOTBETCTBYIOLIMI aKT, CChUIKAa Ha
KOTOPBIN JeaeTcs B 3allUCH Ha MpUKas3e.

5.5.2.5 Ha ocHoBanuu mpukaza o6 ysonbHeHHH CK BHOCHUT B TPYIOBYIO KHIKKY 3aIUCh 00
yBOJIbHEHHU. Bce 3ammcu, crnenanHbie 3a BpeMsi padotsl B Kosutemke B TpyooBOH KHMXKKE pPabOTHHKA,
3aBepsroTcsi moanucbio CK, OTBETCTBEHHOTrO 3a BEEHHE TPYAOBBIX KHIKEK (BKJIAABIIIEH), U repOOBOit
nevaTeio. PabOTHHUK TOJKEH OBITh O3HAKOMIIEH C 3AMUCSIMH B TPYIOBOH KHIIKKE MOJ POCIIHCE.

TpynoBass kHW)KKa BblmaeTcss pabOTHHUKY B [€Hb MpeKpalleHus Tpynosoro norosopa. O
NOJIyY€HUH TPYIOBON KHIKKH PaOOTHUK pacmuckiBaercs B KHUre yuera IBHKEHUS TPYIOBBIX KHIDKEK U
BKJIaAbIIIEH B HUX.

B cnyuae, korma B JAeHb MpeKpaleHUs TPYAOBOIO JOrOBOpPa BbLAATb TPYAOBYHD KHUXKKY
pabOTHUKY HEBO3MOJKHO B CBSI3H C €0 OTCYTCTBHEM JIMOO OTKAa30M OT €€ MOJYYEeHHUs], COCTaBIIAETCS
cootBercrBytomuii  Akt. CK odopmisier yBemomieHne pabOTHHKY O HEOOXOIUMOCTH SIBUTHCS 32
TPYAOBOHN KHMXKKOW JTMOO JaTh COTJIacHe Ha OTIIPABIEHHE €€ MO MOoYTe. Y BEIOMIICHHE HAIPABISIETCS 110
MeCTy MPOXXUBAHUA PAOOTHUKA 3aKa3HBIM MTUCHMOM C YBEIOMJICHHEM O BPYYECHHUH.

5.5.2.6 CK BHocuT cBeneHus: 00 yBonbHeHNH B pasaen X1 «OcHOBaHUS MpeKpalieHus: TPyAOBOrO
noroBopa (yBOJNBHEHMs)» JHYHOHW Kaprouku pabotHuka (Popma Ne T-2). Jluunas xaprouka
noxnuceiBaercss CK 1 yBOJNbHAEMBIM paOOTHHKOM.

5.6 Komanguposka
Iopsinok HampasiieHus1 paOOTHUKOB B KoMaHauposku onpexnener I1 33B.013-2017 «Ilonoxenne

O TOpsiAKE W pa3Mepax BO3MEIICHHS] PACXOAOB, CBSI3aHHBIX CO CIY:KeOHBIMU KOMAaHIUPOBKAMH,
padoraukam OBITOY «KBMK».
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IIpunoxenue A
(obs3arenpHOE)

Obpazen IIpukasza o npueme paboTHUKA Ha paboTy
YaudpunupoBannas popma Ne T-1a
YrBepkneHa [locraHOBICHUEM
T'ockomcrarta Poccun
ot 05.01.2004 Ne 1

Kommurer 3apaBooxpancHus Kypckoit oomactu Kox
®opmamo OKYJ | 0301001

Oo6mactHOC OFOMKSTHOC TIPO(SCCHOHATHFHOS 00PA30BATSIEHOC YUPSKICHUC
«Kypckuit 0230851 METUIIMHCKHH KOJJICK mo OKTIO
(HAMMEHOBaHUE OpPTaHU3AIIUN)

Howmep nokymenta | JlaTa cOCTaBACHHS
IMPUKA3 07-np 13.02.2018
0 npuemMe padoTHUKA HA padoTy

Jara
IHpunsate Ha paGoTy c 13.02.2018
1o -
TaOenpHBIH HOMEP
HeanoBa UBana MiBaHoBHYA P-144

(paMmTHs, HMSI, OTYECTBO)

B Poutsckuit puman OBIIOY «KBMK»
(CTPYKTYpHOE HOApa3IeIcHUE)
Ja00paHTOM
(MOMKHOCTH (CTISITUABHOCTD, TIpodecchst), paspsi, Kiacc (KaTeropusl) KBaJTu(QHKaIim )

¢ Tapu(hHOIT CTaBKOH (OKIATOM) 5880,00 py6. 00 xom.
(uudpamm)

C UCTIBITAHUEM HA CPOK 3 MecALa

Ycranosure UsanoBy MW.: crumyaupyromyr0 HaA0aBKy 3a HHTCHCHUBHOCTh M BBICOKHE PE3YJIBTATHI
padotet B pasmepe 4 500,00 pyd. B mecsan, xkoaddumuent 3a Beicayry jaeT 0,25 OT MOMKHOCTHOTO OKJIaJa.
Beinarel mpou3BOAUTh U3 OFOAKETHBIX CPEACTB.

OcHoBanue:
Tpynosoii norosop ot « 13 » despang 2018 r. Ne 01P-2018

PykoBoaure/ib Opranusanmun JHPEKTOP B.B. Urnarcuko
(IOIKHOCTR) (JIMYHAas HONITHUCE) (paciudpoBka MOITHACH)
C npukazom (pacnopstreHueM) PpAGOTHHK 03HAKOMJTICH © o 20 T.

(JIMYHAas HONITHUCE)
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IIpunoxenue b
(obs3arenpHOE)
Obpaszen [Ipukasa o npueme pabOTHUKOB Ha pabOTy

Yauduunuposannas popma Ne T-1a

YTBepsKeHa ocTaHoBIIeHUEM [ ockomcTaTta PO
05.01.2004 Ne 1

Kommurer 3apaBooxpancHust Kypckoit oomactu Kox
®opma mo OKY /] 0301015
Oo6nacTHOC OFOIKCTHOC MPO(CCCHOHATFHOS 00PA30BATEIBEHOC YUPCIKICHUC
«Kypckuii 6a30BbIH MEIUIMHCKAN KOJUICHK mo OKTIO
(HaMMEHOBaHUE OpraHU3AIUN)
Homep noxymenra Jlata cocraBieHust
MNPUKA3 58-1p 09.10.2017
(pacnopsizxenue)
0 npueMe pabOTHUKOB Ha padoTy
Ipunsate Ha padoTy:
OcCHOBaHUE: C mpukazom
JloimkHOCTD y Ilepuox paGoTsl
Tapudnas TPYJOBOH JIOTOBOP (pacropspKeHueM
. (cIIeIManbHOCTD, Hcrmrranne
TaGenpHbIit CTpyKTypHOE cTaBKa (OKJIaN), ) paOOTHUK
Damurms, UMsI, OTYECTBO mpodeccus), paspsi, Kiacc Ha CPOK,
HOMEp TI0/Tpa3ielieHue Ha10aBKa, O3HAKOMIJIEH.
(xareropus) 5 HOMED Jiara c o MecALEeB
R ——— pyo. JIyHas 10 /IHCh.
Jara
1 2 3 4 5 6 7 8 9 10 11
Kaua I'HH-110 |OBIIOY «KBEMK»  |3aBexyrommuit 4 665,00 10P-2017 | 09.10.2017 - - -
Wmmanynna Anonsdosuua KAHLEIAPHEH
Hbparumosa 'HH-141 |OBIIOY «KBEMK» |MammHHUCT (KOUerap) 4 665,00 11P-2017 |09.10.2017 |09.10.2017 HA BpeM: -
Pam3ana Kaaeiposuua KOTEITbHOU OTOIIUTEILHOIO CE30HA

C 09.10.2016 zaBenyromemy kanmemipucii Kany MA.: xoaddumment 3a seiciyry et 0,10 OT ZOMKHOCTHOTO OKNIAAa, CTUMYJIUPYIOUIYIO HAA0ABKY 3a

WHTCHCUBHOCTH M BBICOKHE PE3ybTarsl paboTel B pazmepe 4500,00 pyo.

C 09.10.2016 ycranoBuTh MammHHCTY (Kouerapy) koteiapHol MOparnmony P.K.ctimymupyromyro HaabaBky 3a HHTCHCHBHOCTh M BBICOKHE PE3YIBTATHI

padoter B pazmepe 4500,00 py6.

BeinnaTer mpou3BOANTD U3 OFOIKETHBIX CPEACTB.

PyKOBOI{I/ITeJ'IL OpraHu3anmmmn

JpexTop

B.B. Urnarenko

(1IOJBKHOCTB)

(JIMYHAas HONITHUCE)
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IIpunoxenue B
(obs3arenpHOE)

Obpasen [Ipukasza (pacrnopsokeHus) 0 epeBoae pabOTHUKA Ha IPYTYIO padboTy

YaudpunupoBannas popma Ne T-5
YrBepskaeHa [locranoBnenuem I'ockoMctaTa Poccun
o1 05.01.2004 Ne 1

Kon
Kommurer 3apaBooxpancHust Kypckoit oomactu
®opma mo OKY [ 0301004
Oo6nacTHOC OFOIKCTHOC MPO(CCCHOHATFHOS 00PA30BATEIBEHOC YUPCIKICHUC
«Kypckuii 6a30BbIH METUITMHCKHH KOILICHE mo OKTIO
(HAMMEHOBaHUE OpPTaHU3AIIUN)
Howmep nokymenta | JlaTa cOCTaBACHHS
IIPUKA3 49-np 14.09.2017
(pacnopsizxenue)
0 nepesojae padOTHUKA HA APYIYI0 padoTy
Jara
IlepeBecTn Ha Apyryro paGoTy C 14.09.2017
o
TaOeapHBIH HOMED
Bpanobpeesy dazapamcpmy JICHHHHTOBHY P-33
(paMmTHs, HMSI, OTYECTBO)
MOCTOSTHHO

(B nepeBofia (IIOCTOSIHHO, BPEMEHHO))

OBIIOY «KBMK» Iurposckuii (humman
IIpexuHee MecTo (CTPYKTYpHOE HOIpas/ie/IcHUE)
padoTHI MCTOIHCTA
(MOIMKHOCTH (CTIEITUANBHOCTD, TIpodecchst), paspsi, Kiacc (KaTeropus) KBaTu(uKaiim)

ITo coOcTBCHHOMY JKCTTAHHIO

(IpUuMHAa IEPEBOIA)

OBIIOY «KBMK» urposckuii pumman
(CTPYKTYpHOE HOIpas/ie/IcHUE)
Hosoe mecto ITPENoAABATE/Ib
pa60TI>I (MOIMKHOCTH (CTIEITUANBHOCTD, TIpodecchst), paspsi, Kiacc (KaTeropus) KBaTu(uKaiim)
IMOCTOAIHHO

TapudHas craBka (OKIAT) 9 064 py6. 30 xom
(ucppamm)

Ycranosurs bpanodpeesoit [1.JI. cTuMyIupyOMy 0 HAA0ABKY 3a HHTCHCHBHOCTh M BBICOKHE PE3yJbTaThl PabOTHI B pazMepe
4 528, 00 py6. B mecan, ko3(urueHT 3a BRICHYTY JeT 0,25 0T JOKHOCTHOTO OKJIAJA, 3aBCAOBAHNC KAOWMHCTOM HCTOPHH H
ob0mecTBo3HAHMA Ne 24, W YCTAHOBHTH JOIUIATY 34 3aBCIOBAHHC KaOMHETOM B pasMepe 15% OT JOKHOCTHOTO OKJIAAA.

BrInnars! mpon3BoauTh U3 OOKETHBIX cpeacTB. HazHaunts bpaxoOpeesoit [I.JI. yueOHyro Harpy3ky Ha 2017-2018 yucOHbBIH
rox 414 1acoB mo OFOKETY.

OcnoBanne:
JIOMOJTHATE TPHOE COTJIAIICHHE OT 14~ CCHTAOPS 20 17 1. Ne - ; WIH
JAPyTOil JOKYMEHT 3agsacHue oT 13.09.2017
(IOKYMEHT (3asBIICHUE, METUIIMHCKOE 3aKIFOUESHHE U TIP.))
PykoBoaure/ib Opranusanmun Jupekrop B.B. Urnarenko
(1IOJBKHOCTB) (JInYHAas HOATHUCE) (pacrpoBKa MOMITACH)
C npukazom (pacnopsekeHneM) PA0OTHHK 03HAKOM/ICH “ ? 20 T.

(JIMYHAas HONITHUCE)
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IIpunoxenue I'
(obs3arenpHOE)
Obpaszen [Ipukasa (pacropsbkeHus) 0 nepeBoe pabOTHUKOB Ha APYyTyro padoty

Kommurer 3npaBooxpanenmst Kypckoit odnacru

PykoBoauTtenb opranuszauuu

Yauduunuposannas gpopma Ne T-5a
VTBepiKaeHa IOCTaHOBIEHHEM ['ockomcTaTa PO
oT 5 stHBaps 2004 1. Ne 1
Kon
®opma mo OKY [ 0301018
Oo6nacTHOC OFOIKCTHOC MPO(CCCHOHATFHOS 00PA30BATEIBEHOC YUPCIKICHUC
«Kypckuii 6a30BbIH MeTUIIMHCKHH KOIUICIHE mo OKTIO
HaNMEHOBaHUE OpraHu3alunl
Howmep nokymenra | Jlata cOCTaBaCHHS
IIPUKA3 106-n 01.10.2015
(pacnopsizxenue)
0 nepesojae padOTHUKOB Ha APYrylo padorty
IlepeBecTu Ha aApyryio padory:
OcHoBanmue: C mPUKA30M
Crpyxryproe JOmKHOCTD (CIICIMAIBHOCTD, TapugHas Buna nepesoga I np
npodeccus), paspsm, Kiace P (mocTosHHO, S (pacnopsuskeHHEM)
Tabems- | moapasaencHue (xaTeropms) KeaAdKATH CTaBKa (OKJIan), BPEMEHHO) TPYJIOBOMY JIOTOBODY; pAGOTHIK
@ 5 (v
AMUIIAS, UM, OTYECTBO HbIM HaaOaBKa, pyo. WM APYTOH JOKYMCHT 03HAKOMICH.
HOMEP
JInvuHag moamucs.
JHara
MpeKHEE | HOBOC TPEIKHSIS HOBas HOBas c mno HOMEP Jara
1 2 3 4 5 6 7 8 9 10 11 12
OBIIOY OBIIOY
PykoBonuTensb
T'posworo Measa KBMI»  |KBMKY| oo maparens | gusmueckoro 540500  [01.10.2015(31.08.2016 01.10.2015
Propukosmia BOCITHTAHHSI
M o OBIIOY OBIIOY 01.10.2015
apkca Ppuapuxa KBME> - 1«KBMIS | enomasatens | mmxenep 4 870,50 01.10.2015 -
DHreIbCoBHYIA
1.¥Ycranosuts ['pozHomy WU.P. yueGHyro Harpysky Ha 2015-2016 yueOHbIi roj 648 uwac.: 372 uwac. — Orojker, 276 yac.- cIielicyeT. YCTAaHOBUTH JIOIUIATY 34 3aBeJOBaHHE KaOMHETOM
(U3MUECKOT0 BOCIIMTaHMS B pa3Mepe 15% oT J0IKHOCTHOIO OKJIaJa, JOIUIaTy 3a KIacCHOE PYKOBOJICTBO B pasMepe 15% OT I0IKHOCTHOTO OKJIaja U3 G0 DKETHBIX CPEJICTB.
2. YcranoButh Mapkey @.3. yueCHy10 Harpy3ky Ha 2015-2016 yueOnbIit roj 424 yac.: 248 yac. — Orojker, 176 yac.- crercyer.

JUPEKTOP B.B. UrnareHko
JOJDKHOCTDB JINYHAas MOAINCH pacmmprBKa IIOAIIACH
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IIpunoxenue /1
(obs3arenpHOE)
Obpasen [Ipukasa (pacrnopsskeHus) O MPEeIOCTaBIEHUH OTITyCKa PaOOTHUKY

YaudpunupoBannas popma Ne T-6
YTBeprkacHa nocTaHoBJIeHUEM 1 ockoMcTaTa Poccun
o1 05.01.2004 Ne 1

Kon
®opma mo OKY/J | 0301005

Komurer 31apaBooxpanenust Kypckoit odnactu

Oo6mactHOC OFOMKSTHOC TIPO(SCCHOHATHFHOS 00PA30BATSIEHOC YUPSKICHUC
«Kypckuii 6a30BbIH MeTUIIMHCKHH KOIUICIHE mo OKTIO
(HAMMEHOBaHUE OpPTaHU3AIIUN)

Howmep moxymenra | Jlata cocTaBieHus
IIPUKA3 07-xp 11.07.2017
(pacnopsizxenue)
0 MPeA0CTABJIEHUH OTIYCKA PA0OTHHKY

IIpenocraBuThL OTHYCK TabeMbHBI HOMEP
Baruny MBany Hukonaceuuy P-129
(paMmTHs, HMSI, OTYECTBO)
OBIOY «KBMK>»
(CTPYKTYpHOE HOApa3IeIcHUE)
AIBOPHHKY

(MOIMKHOCTH (CTIEITUATBHOCTD, TIpodeccst))
3a mepuox padoreic < 11 7 OKTAOps 2016 r. mo * 107 OKTAOps 20 17 r.
EsxeroaHblif OCHOBHO OIIAYUBAEMBbI OTIYCK Ha 21 KAJICHAAPHBIX THEH
c“ 247 HIOTIA 20 17 r. mo * 13 ” aBrycra 20 17 r
PykoBoTE/ L OPraHU3AIIN Jupexkrop B.B. UrnareHko

(1IOJBKHOCTB) (JInYHAas HOATHUCE) (pacrpoBKa MOMITACH)

C npuxazom (pactiopszkenneM) padoTHAK 03HAKOMJIICH “ ? 20 17 1

(JIMYHAas HONITHUCE)
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IIpunoxenue E
(obs3arenpHOE)
Obpasen [Ipukasa (pacrnopsskeHus) O MPeIOCTaBICHUH OTITyCKa paOOTHUKAM
Yauduunuposanuas gpopma Ne T-6a

YTBep:KeHa noctaHoBiieHueM 1 ockoMcTata Poccrn
or 05.01.2004 Ne 1

Kommuter 3apaBooxpanenns Kypckoit obnacru Kox
®opma o OKY 0301005
O06macTHOC OFOMKCTHOC TIPO(SCCHOHATHFHOS 00PA30BATSIEHOC YUPEIKICHUC
«Kypckuii 6a30BbIH MeTUIIMHCKHH KOIUICIHE mo OKTIO

(HaMMEHOBaHUE OpraHU3AIUN)

Howmep nokymenra | Jlata cOCTaBaCHHS

ITPUKA3 17-xp 19.07.2018
0 MPeAO0CTABJIEHUH OTIYCKOB PA0OTHHKAM
IIpenocTaBUTh OTIYCK:
Omycx C mpukazom
BUJ 3a mepuoj padoTHl JaTa
= PpaboOTHHK
€YKCT'OAHBIH Otnyck 6e3 BCETO
JlomxHOCTD . O3HAKOMUICH.
Damuaus, ums, OCHOBHOM COXpaHEHU KaJICH
(CICIMATIBHOCTS, N N Jlnanas
OTYECTBO OIUIAYMBACMBbIH|  3apabOTHOM Jap-
npodeccus) c 10 Havana OKOHYAHMS MIOITHCH
OTIIYCK, IIAQTHI, HBIX
N paboOTHHKA.
KaJICHAAQPHBIX KaJICHIAPHBIX JHCHU I[aTa
JHCH JHCH
1 2 3 4 5 6 7 8 9 10
[MyTBeACBY OHOIHOTEKAPD 28 - 12.10.2017 |{11.10.2018 28 01.08.2018| 28.08.2018
Bragnmupy AMurpuesuay
Kupxoposy Ja0opaHT 28 - 18.02.2017 |17.02.2018 28 01.08.2018| 28.08.2018
Maxcumy Bopucosnay
PykoBoauTtenb opranuszauuu TAPEKTOP B B. Urnatenko
(O0NICHOCHIB) (MUUHAA NOONUCH) (pacuiugposxa noonucu)
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IIpunoxenne 2K
(obs3arenpHOE)
Obpazen [Ipukasa o npekpaieHuu (pacTOPKeHUH ) TPYAOBOTO IOTOBOPA C paOOTHUKOM (YBOJIbHEHUN)
YaudpunupoBannas popma Ne T-8

YrBepkaeHa [locranoBnenuem I'ockoMctaTa Poccun
o1 05.01.04 Ne 1

Kommurer 3apaBooxpancHust Kypckoit oomactu Kox
®opma mo OKY /] 0301006
O06mactHOC OFOMKCTHOS TIPO(SCCHOHATHFHOS 00PA30BATSIEHOC YUPEIKICHUC mo OKTIO
«Kypckuii 6a30BbIH MeTUIIMHCKHH KOIUICIHE

(HauMEHOBaHUE OPraHU3AIN)

Howmep nokymenrta | Jlara cocrapneHus
MHPUKA3 09-np 15.02.2018
(pacnopsizxenue)
0 MpeKpamneHny (PACTOPKEHNH) TPYA0BOT0 A0roBopa ¢ padoTHHKOM (YBOJILHEHHH)

Ilpexpatute aeiictBue Tpyaosoro xorosopa ot “ 01 ” ceHTsI0ps 20 17 r.Ne  04P-2017
yBoautb “ 16 ” (deBpans 2018 .

TaOeapHBIH HOMED
Meccunra Mocuda AdpypaxMaHoBHUYa P-136

(paMmTHs, HMSI, OTYECTBO)
JIerosckuii pumman OBIIOY «KBMK»
(CTPYKTYpHOE HOApa3IeIcHUE)
rapaepoOIuK
(TOIDKHOCTD (CTIEITHANBHOCTD, TIpodhecchst), pa3psif, Kiacc (KaTeropusl) KBaTu(uKaiim)

nyHKT 3, yactu | craten 77 Tpynosoro koaekca Poccuiickoit @enepaunu
110 COOCTBEHHOMY JKEJIAHHIO

(OCHOBaHUE MPEKpAICHUS (PACTOPKEHUST) TPYIOBOTO TOTOBOPA (YBOJILHEHHS))

OcHoBaHHUE (IOKYyMEHT,
HOMEDP, J4Ta): 3asBienne Meccunra M.A. ot 13.02.2018 r.
(SaﬂBJ'IeHI/Ie paGOTHI/IKa, cny)KeGHas{ 3armrucKa, MCIUITHHCKOC 3aKITFOUCHUE U T.I[.)

Brmatute  rapaepobumuky Meccuary M. A. TeHEKHYIO KOMIIEHCAIIUIO 33 HEHCIIONIb30BAHHBIN
OTITYCK:

- ocHOBHO# 3a mepuoa padotei ¢ 14.09.2017 r. mo 16.02.2018 r. 23,33 kaneHOapHBIX THS.

Meccunry M.A. mpow3BeCTH OIUIATY B COOTBETCTBHHM C KOJHYECTBOM (DAKTHUECKU BBITAHHBIX
yacoB 3a nepuox 01.09.2017 r. mo 16.02.2018 r.: 174 4. mo Orokery.

PykoBoaure/ib Opranusanmun JHPEKTOP B.B. Urnarenko
(IOIKHOCTR) (JInYHAas HOATHUCE) (pacrpoBKa MOMITACH)
C npuxazom (pactiopstkenneM) padoTHHK 03HAKOMJICH “ ? 2018 T

(JInYHAas HOATHUCE)
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IIpunoxenune U
(obs3arenpHOE)
O6paszen [Ipukasa o npekpameHuu (PacTOPKEHUH) TPYIOBOTO TOTOBOPa ¢ pabOTHUKAMH (YBOJBbHEHUH)

Yaudunuposannas dpopma Ne T-8a
YTBeprkacHa nocTaHOBJIEHUEM [ ockoMcTaTa PO
oT 5 stHBaps 2004 1. Ne 1

Kowmuret 3npaBooxpanenust Kypckoit obnactu Kon
®opma o OKY 0301021
ObnacTtHoe OromkeTHOE MPodheccHoHabHOE 00pa30BaATENBHOE YUPEIKACHIE
«Kypckuii 6a30BbIif MEIUITTHCKUH KOJIISIKY mo OKIIO
(HaMMEHOBaHHE OPTaHU3ALNN)
Homep noxymenra | Jlata cocTaBiacHHS
IIPUKA3 30-mp 25.04.2018
(pacnopsizkeHue)
0 MpeKpameHun (PacTOPKeHNH) TPYA0BOIr0 10roBopa ¢ padoTHHKaAMHU (YBOJIbHEHUH)
IIpexpaTuThb 1eiicTBHE TPYAOBBIX J0r0OBOPOB € PAOOTHUKAMH, (YBOJIHUTB)
T =
PYAOBOH AOTOBOP JHara OcHoBaHHUC C mpuxaszom
JomKHOCTD TpeKpare- TpEeKpaIie- (pacnopszKeHUEM )
TaGewmbii| CrpyxryprOe (cTIeIMaIbHOCTD, HuUsA (pacTop- HUA (pacTop- ToxymeH, padoTHHK

OamMuusa, UMsL, OTYECTBO nipopeccust), pazpsx, JIATa €r0 | JKEHUA) TPy- SKEHUS) TPY- O3HAKOMJICH.

HOMED |moapasdericHue HOMED Jara, HoMep

KJIacC (KaTeropus) 3aKITFOYCHHS |  JOBOTO JI0BOTO JInyHas moAMKCH
KBaJTH(DHKATIHH JIOTOBOpA JIOTOBOPA padoTHHKA.
(YBOJIbHCHIS) (YBOJIbHCHHS) MHara
1 2 3 4 5 6 7 8 9 10
Poramay OBIIOY | MammunucTa (kouerap) | 11P- ITo coOCTBCHHOMY KCTIAHHIO, 3asBIcHUC
Kpunrrnany Onerosmia P-141 «KBMK» KOTEJIbHOU 2017 09.102017 1 26.04.2018 CTaThd 77, 4acTh NepBasd, MyHKT 3 ot 23.04.2018
Meccu OBIIOY | MammunucTa (kouerap) | 12P- ITo cobcTBCHHOMY KCTIAHHIO, 3asBIcHUC
UInonesst McaakoBu4a P-142 «KBMK» KOTEJIbHOU 2017 09.102017 1 26.04.2018 CTaThd 77, 4acTh NepBasd, MyHKT 3 ot 23.04.2018

Bommarute Ponanny K.O. acHEKHYI0 KOMIICHCAIIMIO 3a HEHWCIOJB30BAHHBIN OTIYCK 3a mepuoxa padoter ¢ 09.10.2017 1. mo 26.04.2018 1.16,33 KaneHmapHBIX JHEH, IMPOM3BECTH

OITATY CBEPXYPOTHOH pabOTHI B KOJMUCCTBE 67 HacOB.
Bommarute Meccu JLU. AeHEKHYIO KOMIICHCAIIMIO 32 HEHCIOIB30BAHHbIH OTIYCK 3a mepuo padotel ¢ 09.10.2017 r. mo 26.04.2018 1. 16,33 kaneHAAPHBIX JHEH, IPOU3BECTH OILIATY

CBEPXYPOYHOH pabOTHI B KOIMIECTBE 27 HACOB.

B.B. Urnarenko

PykoBoaure/ib Opranusanmun Jupekrop
(1IOJBKHOCTB) (JIMYHAas HONITHUCE) (pacrpoBKa MOMITACH)
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IIpunoxenune K
(obs3arenpHOE)
Obpazen [Ipukasza o HanpaBieHNHN pabOTHHUKA B KOMAHAHPOBKY

YaudpunupoBannas popma Ne T-9
YT1BepxaeHa HocTaHOBICHHEM | OcKOMcTaTa
Poccnn 0T 06.04.01 Ne 26

Komuter 31pasooxpanenusa Kypckoi obnactu Kox
®opmamo OKYJ | 0301022

ObnacTHoe OrOKETHOE MPO(ECCHOHATBHOE 00PA30BATEIBHOE YUPCKICHHUE
«Kypckuit 6a30BbIH METUITMHCKHH KOILICHE mo OKTIO
(HaMMEHOBaHUE OpraHU3AIUN)

Homep noxymMeHTa Jara
MNPUKA3 19-x 18.04.2018
0 HAMIPABJICHUH PA0OTHHKA B KOMAHIUPOBKY

HanpaButh B KOMAHIHPOBKY:

TaOeapHBIH HOMED

Uanaesa Bacunus MBaHosuua I'H1-338
(paMmTHSL, HMSI, OTUSCTBO)
HavampHuka TpaHCHOPTHOTO LiEXa

(HanmMeHOBaHHE MPodecCHH (JTODKHOCTH))
Poccus, r. Mocksa

(MecTo Ha3HaUCHHUSI (CTpaHa, FOPOJ, OpraHU3alus))

CpPOKOM Ha 2 KaJeHIAPHBIX JHA

133

c“ 207 STHBApSI 20 18 roma mo “ 227 STHBaps 20 18 roma

c menpr0  Yvactus B koH(epeHImn «[IponeTapuu BCEX CTPaH, O0O0BCAHHAHUTCCH!»

Komarguposka 3a c4eT CpeACTB  OFOIKCTHBIX CPECICTB

Ocuosanue: [Tucemo-npurnamenne HKBJI CCCP

(cmy)xebHOE 3a71aHme, IPYroe OCHOBaHUE (HOMEp, /1aTa))

PykoBoaure/ib Opranusanmun JHUPEKTOP B.B. Urnarcuko
(1IOJBKHOCTB) (monucs) (paciudpoBka MOITHACH)
C npukazom (pactopsKeHHeM) 03HAKOMIICH “ ? 20 18 roma

(moamch paboTHHKA)
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IIpunoxenne JI
(obs3arenpHOE)
Obpaszen [Ipukasza o HanpaBieHUH PaOOTHUKOB B KOMaHAHPOBKY
YaudpunupoBannas popma Ne T-9a

YrBepkaeHa [locranoBnenuem I'ockoMctaTa Poccun
o1 05.01.2004 Ne 1

Kommurer 3apasooxpancHus Kypckoit oomactu Kox
®opma mo OKY | 0301023

Oo6nactHOC OFOKCTHOS TPO(PECCHOHATBHOC 00PA30BATCIIFHOC YIPSIKICHIC
«Kypckuit 6a30BbIH METUITMHCKHH KOILICHE mo OKTIO
(HaMMEHOBaHUE OpraHU3AIUN)

Howmep nokymenta | JlaTa cOCTaBACHHS
IIPUKA3 17-x 05.04.2016
0 HATIPABJICHUHU PA0OTHHKOB B KOMAHAHUPOBKY

HanpaButh B KOMAHIHPOBKY:

OamMuusa, UMsL, OTYECTBO MapsenkoB Hukonait iBaHoBU4 Kyapsmos Arapeit PemuceBra
TabenpHbIA HOMEP I'HH1-43 T'HU-318
CTpyKTypHOC TTOIPA3ACICHUC
JomKHOCTD
BOJHTCITb BOJHTCTH
(cenuanbHOCTh, MPOQECcCHs)
M. CB0OOIa 3070TYXHHCKOTO p-H | M. CB000Ja 30J0TYXHHCKOTO P-H
CTpaHd. TOpoR Kypckoit 001 Kypckoit 001
MECTO
HA3HAYCHUSA

OpTaHH3aAA
Kosa- 06.04.2016 06.04.2016
JTHPOBKA Havama

Aara 06.04.2016 06.04.2016
OKOHYAHHSA
CPOK (KaICHAAPHBIC JTHH) 1 1
IeIb TpaHCHOPTHOE COTMPOBOKICHHC TpaHCTIOPTHOE COMPOBOMKICHHE
C nmpuka3zoM (PacmopsHKCHUCM)
PpaOOTHHK O3HAKOMIICH.
JInaHAS OATHCH PAOOTHHKA.
Jara
OcHoBanmue: npuraanieHne ObY3 «Llentp MemuumHCKOH mpoduaakTukm» ot 24.02.2016 No 44
(cmy)xebHOE 3a71aHme, IPYroe OCHOBaHUE (HOMEp, /1aTa))
PykoBoaure s opranusanumn H.0. JUPCKTOPA W H. Kyunnckas

(IOIKHOCTR) (JInYHAas HOATHUCE) (paciudpoBka MOITHACH)
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IIpunoxenne M
(obs3arenpHOE)

dopma TMYHON KapTOYKH pabOTHHKA

1-51 crpannta popmbi Ne T-2

YaudpunupoBannas gpopma Ne T-2

YrBepkaeHa [locranoBnenuem I'ockoMctaTa Poccun

oT 05.01.2004 Ne 1

Kog
dopma o OKYJT | 0301002
mo OKTIO
(HauMeHOBaHIE OPTaHU3AINN)
Wnenmndrkarmonnplii | HoMep cTpaxoBoro cBujie B padorer TTon
Jlara coctap-| TaGenpHbI A T P ¢Ip A Anda-| Xapaxtep (ocHOBHasL, I10 .,
HOMEP HAJIOTOIUIATEIIb- | TEIILCTBA I'OCY JapCTBEHHOI'O (My)KCKOI/I,
JICHMA HOMED BUT pa60TBI COBMCCTUTCIIb- .~
IIMKa IIEHCUOHHOI'O CTpaxOBaHMA CTBy) )KGHCKI/H/I)
JINYHASA KAPTOUKA
padoTHHKA
L. OBIIIME CBEJAEHUA
TpynoBoi 10roBop HOMEP
Jara
1. ®amumaa Hma OrtuyecTBO
Kog
2. JlaTa posKACHUS
(meHb, MecAL, ToJ)
3. MecTo poxacHus mo OKATO
4. I'paxkaaHCTBO mo OKUH
5. 3HaHNC HHOCTPAHHOTO S3BIKA mo OKUH
(HanMeHOBaHHE) (cTeneHb 3HAHIA)
mo OKMH
6. O6pa3osanuc mo OKUH
(cpenuee (nonHoe) obIee, HaualbHOE PO QecCHOHATIBHOE, CpeHee podecCHOHAIbHOE, BEICIIee IPodecCHOHATEHOES)
HanmenoBaHme 00pa30BaTCIbHOTO VUpekacHua | JlokymeHT 00 00pa3oBaHuH, 0 KBATH(H- Ton
KAaluH HJIH HATTHYIHUH CIICITHAJIBHBIX 3HAHUU OKOHYAHHA

HANMCHOBAHUC cepmia

HOMEp

Kpamm(ukanust mo 7oKyMeHTy 00 00pa30BaHUI

HampasiaeHue nin CneMUaIbHOCTh 0 JOKYMEHTY

Kox mo OKCO
HanmenoBaHmie 00pa30BaTCIbHOTO VUpekacHua | JlokymeHT 00 00pa3oBaHuu, 0 KBaTH(H- Ton
KAIHH HJIH HATHYHH CIICITHAJIBHBIX 3HAHHH OKOHYAHHA

HANMCHOBAHUC cepmia

HOMEp

Kpamm(ukanust mo 7oKyMeHTy 00 00pa30BaHUI

HampasiaeHue nin CneMUaIbHOCTh 0 JOKYMEHTY

Kox mo OKCO
TMocmeBy30BCcKOE MPOCCCHOHATBFHOS 00PA30BAHKC Koa mo OKMH
(acmmpaHTypa, aABIOHKTYPa, JOKTOPAaHTYPa)
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HanmenoBaHme 00pa3oBaTeIILHOTO,
HAYYHOTO YUYPEKICHH

JoxymeHT 00 00pa3oBaHuM,

Ton

HOMCD, A4aTa BblAATH OKOHYAHHA

HampasiaeHue nin CneMUaIbHOCTh 0 JOKYMEHTY

Kox mo OKCO

7. Tpodeccus

1o OKTIJITP

(ocHOBHaa)

1o OKTIJITP

(Apyras)

Kon
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2-51 crpanuta Gopmbi Ne T-2

8. Crax paboTsl (0 COCTOSHAIO HA ? 20 T.):
OO0uit JHEH MECSILICB JeT
HenpepoiBHbIit JHEH MECALICB JIeT
Jaromuii mpaBo HA HAAOABKY 3a BBICIYTY JICT JHEH MECSILICB JeT
JTHCH MCCSIIICB JIeT

9. CocrosHue B Opake Koa mo OKMH |:|

10. Cocras ceMbH:

CreneHp poacTsa
. Damuas, UM, OTIYSCTBO Tox poxxaeHus
(bxaiimme poJCTBEHHHKH)
1 2 3
11. Ilacmopt:  Ne Hara Beraauu “ ? r.

Briman

(HaMMEHOBaHME OpTaHa, BBIABIIETO [1acTIOPT)

12. Anpec MecTa >KUTEIbCTBA:

TTouTOBBIH HHACKC

Ilo macnopty

TTouTOBBIH HHACKC

dakTHIYeCKUH

133 LR}

Jara peructpauuu no MeCTy >KUTEIbCTBA r.

Howmep Tenedona

II. CBEAEHHA O BOUMHCKOM YYETE

6. HauMeHOBaHUE BOCHHOTO
1. Kareropus 3amaca KOMHMCCapHaTa Mo MECTY JKUTEJIbCTBA
2. BouHCKOE 3BaHUE
3. Cocras (mpo(uin) 7. COCTOUT HA BOMHCKOM YUCTC:
4. TTomoe xogoBoe obo3HaucHNE BYC a) o0meM (HOMCpP KOMAHIBI, TIAPTHH)
5. Kareropust ToTHOCTH K BOCHHOH CIIy0e 6) crienuaIbHOM

8.

(OTMGTKa O CHATHHU C BOUHCKOI'O YUCT: a)

PaGoTHHK KaIPOBOIi CITY:KOBI

(IOIKHOCTR) (JInYHAas HOATHUCE) (paciudpoBka MOITHACH)

Padornux

(JInYHas HOATKCE)

133 LR} 20 T.
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II1. TIPUEM HA PABOTY
W MEPEBOJBI HA JPYI'YIO PABOTY

3-s1 crpanuta Gopmbi Ne T-2

Jlmanaas
Tapudnas
JOKHOCTH (CTICIHABHOCTD, TOAIHCH
CrpykTypHOEC cTaBKa (OKJIam),
Hara mpod)eccHs), pa3pan, Kiacce OcHOBaHHUC BIIACBLIA
TOAPA3ACICHUE HAOABKA, N
(xareropms) kBamupuKaLMH 6 TPYAOBOH
pyo. KHIDKKA
1 2 3 4 5 6
IV. ATTECTAIIUA
Hlara Pemenne xoMuccuu ZIOKYMCHT (POTOKOT) OcHOBaHHUC
aTTeCcTaluu HOMEP Jara
1 2 3 4 5
V. HOBBIINIEHUE KBAJIU®OUKAITUHA
Hara Bux HaumenoBanue JOKYMEHT
HAYANa | OKOHYAHMS | TOBBIIICHUSI ngaz(:{?;eﬁzg;)gzro (YAOCTOBCPCHHC, CBUICTILCTEO) OcHOBaHHE
o0yucHuUs | OOyucHusi | KBamu(puKarmu yHpera ’ HAMMCHOBAHHE | PO Jara
HAXOKICHUS HOMED
1 2 3 4 5 6 7 8
VL. IPO®ECCHOHAJIBHASA MEPENNOATI'OTOBKA
Jara CrenuaibHOCTD Hoxyment
(AMTUIOM, CBHACTEILCTBO)
(mampasiicHue, OcHoBanue
Havajna OKOHYAHHS
mpoeccHs) HANMCHOBAHHC HOMCP JaTta
MEPETIOATOTOBKH | ICPEHOATOTOBKA
1 2 3 4 5 6 7
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VIL HATPA/bI (ITOOINPEHNUA), IOYETHBIE 3BAHUA

4-51 crpanuta Gopmbi Ne T-2

JIOKyMEHT
HaumenoBanue Harpapl (OOLIPEHU)
HAMMCHOBAHHC HOMEp jara
1 2 3 4
VIIL. OTIIYCK
Bua ormycka (€KeTOXHBIH, YICOHbIH, [epuoa paboTsl KommuectBo Jara
0¢3 coxpaHCHUS 3apaboOTHOH IIATH KAJICHTAPHBIX OcHOBaHHUC
c o o HaYama | OKOHYAHHS
M 1p.) JHCH OTIyCKa
1 2 3 4 5 6 7
IX. COHUAJIBHBIE JbI'OTHI,
HA KOTOpbIe PA0OTHHK NMeEeT MPABO B COOTBETCTBHH € 3aKOHOIATE/IHLCTBOM
JIOKyMeHT
HamveHoBaHHE JIBTOTHI OcHoBaHue
HOMEp JIaTa BBIIAYH
1 2 3 4

X. JONOJHUTEJBbHBIE CBEJAEHUA

XI. OcHoBanue mpeKkpanieHust
TPYAOBOTO T0TOBOPA (YBOJILHEHIIS)

JaTa yBombHEeHHS ? 20 T
IIpuka3 (pacnopspkeHue) Ne or* 7 20 r.
PadoTHHK KaIPOBOI CTYKOBI
(IOIKHOCTR) (JInYHAas HOATHUCE) (pacrpoBKa MOMITACH)
PaGoTHuk
(JInYHas HOATKCE)
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ITpunoxenne H
(obs3aTenpHOE)
Oo6pasen TpyI0BOTO JOTrOBOPA

Tpyaosoii gorosop Ne 01J1-2017

r. Kypck «16» saBapsa 2017 r.
ObnactHoe OrmmkeTHOe TmpodeccHoHanbHOE oOpasosarenbHoe yupexkacHue «Kypckuit  6a30BbIif
meauimackui kouieak» (nance — OBIIOY «KBMK»), B nuue aupexropa Mruarenko BanenTuabe BUKTOPOBHEL,
JCUCTBYIOLICH HA OCHOBaHMM Y CTaBa, UMCHYEMOro B najpHeiiiem «PabGoromaresip», ¢ OJHOW CTOPOHBI, H
Komnioxoe Braoumup Anexceeeuy, iMEHyeMBIH B JanpHelmeM «PaboTHHKY, ¢ Ipyroil CTOPOHEI (Aarnee - CTOPOHSI),
3aKJIFOYMIIM HACTOSIIUI TPYAOBOI AOTOBOP O HIKECIEAVIOLIEM:

I. O6He moJsioKeHUs

Ilo HacTOseMy TPYAOBOMY JOTOBOPY PabOTOAATENE MPESAOCTABISCT PAOOTHHUKY PabOTy MO JAOIKHOCTH
g8ooumenv aemomobuid, a PabOTHUK OOA3YSTCS JMYHO BBHIMOJHATh CICAYIOINYI padoTy B COOTBETCTBHH C
YCIIOBUSIMH HACTOSIIETO TPYIOBOTO JOTOBOPA:

-00CCICUYUTh KOPPEKTHOE ILIABHOC MNPOCCCHOHANIBHOS BOXKIACHUC AaBTOMOOWIS, MAaKCHMAJbHO
00CCIICUUBAOIIEE COXPAHHOCTh JKU3HU M 3JA0POBbS MACCAKHPOB U TCXHUYCCKH HCMPABHOS COCTOSHHUEC CaMOTO
aBTOMOOHIIS,

-HE OCTAaB/ATh ABTOMOOHIIL 0€3 MPUCMOTPA 34 OPSACIAMH BHIUMOCTH HA TIOO0M MHUHHUMABHBIA CPOK,
JAFOIIHH [IAHC YTOHA ABTOMOOHJIS MITH KPAsKU KAKUX-TH00 BEIICH U3 CaIOHA,

-B  00S3aTCIbHOM TMOPSAKS CTABUTH ABTOMOOWIb HA CHUTHATH3ALMIO MPU JFOOBIX CIy4YasX BBIXOAA H3
cajoHa. Bo BpeMs IBMKCHHUS U CTOSIHKH BCE JBEPHU ABTOMOOUIS JOKHBI OBITh OJIOKHPOBAHBI;

-CJCAUTH 33 TCXHHYCCKUM COCTOSIHUEM ABTOMOOWJIS, BBIMIOJHITh CAMOCTOSTCIIBHO HEOOXOMUMBIC PabOThHI
Mo OOCCMCUCHUIO €ro OC30MacHOM JKCIuTyaranuu (COTIaCHO HHCTPYKIHHM MO SKCILIYATAlMH), CBOCBPEMCHHO
MPOXOIUTh TEXHUICCKOS OOCTY)KHUBAHHUE B CCPBUCHOM LICHTPE U TCXHUUYCCKUH OCMOTD;

-COoACpKaTh ABUTATE/Ib, Ky30B U CAJOH ABTOMOOHW/IS B YHUCTOTE, 3ALMUINATh X MPSTHAZHAUYCHHBIMHU IS
3TOrO COOTBETCTBYIOLIUMH CPEACTBAMHU YXO/a 34 TEMHU WJTH HHBIMH MOBEPXHOCTIMHU,

-CTPOrO  BBIMOJHATHE BCE PACHOPSDKCHHS — 3aBCAYIOUICTO  (DUIMANIOM  KOICIKA, OOCCICYHBATH
CBOCBPEMCHHYIO MOy ABTOMOOWIIS,

-co001aTh 3aBeaYIOIIEMY (PUIHATOM KOJLUICIKA MPABIHUBYIO HHPOPMAIIHIO O CBOSM CAMOYYBCTBHH,

-HE YHOTPEOATh TEPSA HIM B MPorecce padOTHl AJIKOTONb, MCHUXOTPOMIHBIC, CHOTBOPHBIC M APYTHE
CPeACTBA, CHUKAKOIINE BHUMAHUE, PEAKLIHIO U PA0OTOCIIOCOOHOCTh OPraHU3Ma YCIOBEKA,

-HC JOMYCKaTh CAYYacB IMOAB03a KAKUX-THOO0 MACCAKUPOB HIH TPY30B MO COOCTBCHHOMY YCMOTPCHUIO, a
TAKKE JIFOOBIX BUAOB HUCIOIb30BAHMS ABTOMAIITHHBI B IMYHBIX LEIIX 0€3 pa3peuicHus PYKOBOACTBA.

-C3KCAHCBHO BECTH IMYTCBBIC JUCTBI, OTMEUAS] MAPIIPYTHI CICAOBAHUS, MPOUICHHBIH KUIOMETPAXK, PAcXo]
TOTUTHBA, KOJUICCTBO OTPAOOTAHHOTO BPSMCHH,

-BHUMATCIPHO CJACAHUTh 32 OKPYKAMOIICH MOPOKHOW OOCTAHOBKOH. 3amOMHHATE HOMEPA U MPUMETHI
aBTOMOOWICH B Cly4ae WX AIUTCIBHOrO ciacmoBaHust "Ha xBocte" aBromoOmimsa. Coollate 3aBEayOLIEMY
(UIHATIOM KOJLICIKA BCE CBOHM MOJO3PCHUS, KACAOIUECS BOMPOCOB OS30MaCHOCTU, BHOCUTh CBOM ITPCIOKCHUS
IO €€ MOBBIIICHUIO,

-IPOSIBJIATH TBOPUYSCKHI MOJAXOA K CBOUM HEIMOCPEACTBCHHBIM OOS3aHHOCTSIM, CTAPAThCS OBITh MOIC3HBIM
OpraHHU3alMH B €¢ TCKYIICH X03IHCTBCHHOM ACITCABHOCTH. [ [POsBISATh pa3yMHY IO KOHCTPYKTHUBHYIO UHHIHATHBY .

2. Pabota no HacTosIIeMy AOTOBOPY SBICTCA Al PaboTHHKA (HYKHOE TTOJUYCPKHYTD):

- OCHOBHOWM;

- [0 COBMECTHUTEC/IBCTBY.

3. PaGoTHUK npuHUMACTCS Ha (HY>KHOC MOTICPKHYTH):

- HCOMPEACACHHBIN CPOK (GECCPOUHBIN);

- Ha ONPEACICHHBIA CPOK

(MPUUUHA 3aKTIOUEHIA CPOUHO2O 002060PA U CPOK €20 OelCmens)
4. TpymoBoii 1OroBop BCTYHAET B CHUTy ¢ «16» saBapsa 2017 r.
5. Jlata Hauana pabotel «16» sauBaps 2017 r.
6. Mecrom paboter PaGotruka seiserca JIsrosekuii ¢unman OBIIOY «KBMK»y. r. JIeros. va. CoseTckad

a2,
7. Cpok ucrsITaHus (HyKHOE MO TICPKHYTH):
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- 63 UCIIBITAHU;

- pabOTHHKY YCTAHABIMBACTCS WCIBITATCABHBIM CPOK MPOAQKUTCIBHOCTRIO TPU MECANa ¢ IEJbKO
IIPOBEPKH COOTBETCTBHUS PAOOTHUKA MOPYIACMOU paboTe.

8. YcnoBus tpyaa paboTHHKA - ZONYCTHMEIC (2 Knacc).

II. OcHoBHBIE MpaBa U 00SI3AHHOCTH PabOTHHKA

9. PaGoTHUK UMEET MPaBO:

- MPEIOCTABICHUE eMY PabOThI, 00YCIOBACHHON JOTOBOPOM;

- pabouce MeCTO, COOTBETCTBYIOLICE T'OCYIAPCTBCHHBIM HOPMATHBHEIM TPEOOBAaHHAM OXpaHBl Tpyda U
YCIOBHSIM;

- CBOCBPCMCHHYIO H B TOJIHOM OOBEME BHIILIATY 3apa0OTHOM IIAaThl, Pa3Mep M YCIOBHS IMOIYUCHHS
KOTOPOU OMPECISIOTCS HACTOSIIMM TPYIOBBIM JOTOBOPOM, B COOTBETCTBHU CO CBOCH KBaTU()HUKAIKCH,
CIIO’KHOCTBIO TPYAQ, KOJHYSCTBOM M KQUYSCTBOM BBITIOJHEHHOH PaboThI;

- UHBIE TIPaBa, MPEXyCMOTPEHHBIE TPYAOBBIM 3aKOHOAATENBCTBOM Poccuiickoit ®exepanmy, HaCTOAINIM
TPYAOBBIM JOTOBOPOM.

10. PaboTtHHK 00s13aH:

- 100POCOBECTHO BHIMIOIHATEH OOS3AHHOCTH, YTBEPKICHHBIE IIYHKTOM 1 HACTOSIIETO TPYAOBOTO AOTOBOPA;

- codmromare [IpaBuia BHYTPEHHETO TPYAOBOTO PACTIOPSIIKA;

- cOOMIOATh TPYJOBYIO JUCLIUILINHY;

- co0II0AaTh TPSOOBAHMS MO OXPAHE TPYAA U O0CCICUCHHUIO OC30TACHOCTH TPYAA,

- 6epekHO OTHOCUTCA K uMyecTBy PaGoronarens;

- He3aMeUIUTEIbHO coobmars Paborogareio O BOZHUKHOBCHHU CHUTYALWH, MPSACTABISAIOLICH YIpo3y
JKH3HHU | 3T0POBBIO JIIOACH, COXpaHHOCTH mmyinectsa Paboromaress;

- o pacnopspkeHuro Pabotoaatens oTopaBiseTcs B CIYKEOHBIE KOMAHIUPOBKH.

III. OcHoBHbIe paBa u o0si3anHOCcTH PaGoToaarens

11. PaboToaareas uMeeT IPaBo:

- moowpate PaboTHuka 3a 106pocoBecTHBIH 3(hIEKTHBHBIA TPYA;

- TpeboBath OT PaboTHHKA HCHONMHEHHMS UM TPYAOBHIX OOM3aHHOCTEH M OCPEKHOTO OTHOLICHHS K
umyiectsy PadoTogaress;

-PUHUAMATD JIOKAIbHBIC HOPMATHBHEIC aKThI, B TOM YHCJIC NPABHJIA BHYTPCHHETO TPYIOBOTO PaCHOPSIKA,
TpeOOBAHUS 0 OXPAHE TPYA U OOCCIICUCHUIO OC30MACHOCTH TPY A,

-mpuBiIcKarh pabOTHUKAa K JUCLUIUTHHAPHOH M MATCPUATBHOH OTBCTCTBEHHOCTH B  HOPSIKE,
ycTaHoBlIeHHOM TpynoseivM koaekcoM Poccuiickoli @enepanyu, nHbiMu (eaepaabHbBIME 3aKOHAMU.

12. PaboTomarens o6s3aH:

- cOOMIOAaTE TPYAOBOE 3aKOHOAATECIBCTBO M MHBIC HOPMATHBHEIC NMPABOBHIC AKTHI, COACPKAIINC HOPMEI
TPYAOBOTO NPaBa, TOKATBHEIC HOPMATHBHBIC aKThI;

- IPEAOCTABIIATE PaOOTHHUKY paboTy, 00YCIOBICHHYI) HACTOSIIUM JOTOBOPOM;

- obecneunBaTh OE30MACHOCTh W YCIOBHUS TPYIA, COOTBETCTBYIOINHE TOCYAAPCTBCHHBIM HOPMATHBHBIM
TpeOOBaHUAM OXPAaHEI TPYIA;

- obecrieunBare PaboTHuka 06OpyIOBaHHWEM, WHCTPYMEHTAMH, TEXHUUECKOUW AOKYMEHTALMCH W WHBIMH
CpeacTBaMu, HEOOXOJUMBIMH ISl ICTIOTHCHUS TPYAOBBIX O0SI3aHHOCTEH;

- BBHIIUIAYHBATE B MOJHOM pasMepe MNpHUUUTAOMYIOCH PaOoTHHKY 3apaboTHYIO mIaty B CPOKH,
VCTAHOBJICHHBIC B COOTBETCTBUH ¢ TpyaoseiM koackcoM P, [TpasunamMu BHYTPCHHETO TPYVAOBOTO PACTIOPSIKA;

-OCYIIECTBIITh 00PabOTKy B 00CCICUUBATh 3AIUTY NEPCOHANBHBIX JAHHBIX PAOOTHUKA B COOTBETCTBHH C
3akoHOAaTenbCcTBOM Poccuiickoit deneparmn;

-3HAKOMHUTb pabOTHHUKA TMOJX POCIUCh C TNPHHAMACMBIMH JOKAJIbHBIMH HOPMATHBHBIMU aKTaMH,
HETIOCPEACTBCHHO CBA3aHHBIMHU € €T0 TPYAOBOH JEATCIBHOCTHIO.

IV. Onnara Tpyaa
13. 3a BHIMONHECHHE TPYAOBBIX OOS3aHHOCTCH, MPEIYCMOTPCHHBIX HACTOSIIMM TPYAOBBIM JOTOBOPOM,
pabOTHHUKY yCTaHABIHBACTCS 3apaboTHAM IJ1aTa B pazMepe:
- romkHOCTHOH oknax 5 330,00 py6.;
- pabOTHUKY YCTQHABIUBAIOTCS MOBBIIAINKNE KOA(DPUIIUCHTHI, HE 00Pa3yIOIINUE HOBOTO JOKHOCTHOTO
OKJIaA:
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[Noprimaromuii k03¢ HUIHECHT

VcmoBus yCTaHOBICHUS
MOBBIIAKINETO K03 duimeHTa

Pa3smep nossrmarommero
ko3 dunmeHTa

TlepconanbpHBIN TOBBIIAIOIMNH

k03 uLrCcHT

Bricoxwmii yposeHb
podeccHoHaTBPHON
MOATOTOBJICHHOCTH, CIIOKHOCTD,
BaXKHOCTD BBITIOTHICMOM PabOTHI,
CTEMEHb CAMOCTOATEIBHOCTH U
OTBETCTBCHHOCTH IPH
BBITIOJIHCHHUN TOCTABICHHBIX 33Ja4.

KonkpetHsrit pasmep
YCTAaHAB/IUBACTCA MPUKA30M
JHAPEKTOPa KOJUTEIKA

- pabOTHUKY YCTAHABIMBAIOTCS BHIILIATH KOMIICHCAILIMOHHOTO XapaKkTepa:

HaunmeHoBaHpE BBIIIIATH Y cnoBUs OCYINECTBICHHS BRIIIIATHL Pasmep BeImIaTel
Jomnara 3a coBMencHHE BrimonHeHHe 00513aHHOCTEH 1O -
podeccuii (J0IKHOCTEH) COBMEINACMOU JOKHOCTH
- pabOTHUKY YCTAaHABIMBAIOTCS BBIILIATH CTUMYIHPVIOIIETO XapaKkTepa:
HaumeHOBaHHC BHITLIATH Ycmosusa IMokazaTean u KPUTCPUHU OLICHKHU Pazmep
OCYIIECTBICHUA 3} (HEKTHBHOCTH ACATCIBHOCTH BBITUIATHI
BBIILIATH
CTumy TUpYHOIIHS Oobmee pu BeICIYTE 1eT OT | roga 10 3 net o 0,05
BBITLIATHI 32 BRICAVTY JE€T | KOMHYECTBO JIET, | MPHU BBICIYTE JIET OT 3 A0 5 JIeT 1o 0,1
B k03¢ prreHTax MpopabOTAHHEIX B | MPH BRICAYIE JET OT 5 1010 et 0,15
oOpa3zoBaTenbHbIX | mpH Beicayre et oT 10 xo 15 ner 0,2
YUPEKACHUSIX IIPH BBICJIYTE JIET CBBIIIE 15 Jer 0,25
Crumymapyrommas HocTtmxeHne IToxazarenn u KpUTEpPHUH OIIEHKH Konkperssrit
HaabaBKa 3a YCTaHOBJICHHBIX 3¢ HEKTHBHOCTH ACATCIBHOCTH, pasmep
WHTCHCUBHOCTD U KpPUTEPUCB vreepkacHHbIe [lonoxkenuem o VCTAHABIINBAC
BBICOKHE PE3YIbTATHI (hOPMHPOBAHUH U paclpeacICHUN TCSl IPUKA3OM
padort cTUMyIUpyomero GoHga onIaTe Tpyaa JUpPEKTOpa
padotaukos OBIIOY «KBEMK» KOJIJICIKA
IIpemmaneuee BoiuiaTel: | Jloctrkerne IToxazarenn u KpUTEpPHUH OIIEHKH Konkperssrit
- IPEMUS IO UTOTaM BBICOKHX 3¢ HEKTHBHOCTH ACATCIBHOCTH, pasmep
padoTsl 3a mepuo (3a PE3yIbTATOB B vreepkacHHbIe [lonoxkenunem o VCTAHABIINBAC
MECAIl, KBapTa, pabote u npemMuposannu padoraukos OBIIOY TCA TIPUKA30M
MOTYTOAME, TON) OTCYTCTBHE «KBMK» JHPEKTOpA
-PEMUS 32 BBHINIOTHECHUE | JUCLIMTUTHHAPHBIX KOJIIe KA
0c000 BaXKHBIX U B3bICKAHUI
CPOYHEIX padoT
-IpeMUs 3a
WHTCHCUBHOCTD U
BBICOKHE PE3YIbTATHI
padoTHI

14. PaGoTHHKY IPOU3BOIATCS UHBIC BHITIIIATHL:

- MarepuanbHasd MOMOIIb 32 BBICOKHEC IOKA3aTeld B PadOTe W B CBI3M C IOOWICHHBIMH JaTaMu
padotauka(50, 55 u 60 ger);

- MaTepuanbHas IMOMOLIb B CBA3M C AMHTCIBHOM OOJNE3HBIO WM HECYACTHEM, MOCTHUTIINM CaMOTO
pabOTHHKA WM €ro ONHU3KUX POACTBCHHHUKOB (POAMTENCH, CYIPYToB, AcTell).

15. 3apaboTHas rmiara BHIILUIAYHBACTCS PAOOTHUKY 32 TCKYLIHH MECSI] HE PCKE UeM KAKIBIC MONMMECSLA B
JaeHexHoH gopme. JIHAMU BbITUIATH 32pabOTHOM MIATHI ABILIIOTCH § M 23 YHCIIO TEKYIIErO MECAIA.

16. Ha paGoTHMKa pPacOpOCTPAHSIOTCS JBLOTHI, TAPAHTHH U KOMIICHCALMH, YCTAHOBJICHHBIC
3aKkoHOJATeNbCTBOM Poccuiickoit deaepauny, HOPMATHBHBIMY HMPABOBBIMH aKTAMH, KOJUICKTHBHEIM JOTOBOPOM H
JOKAJbHBIMUA HOPMATHBHBIMU aKTaMH.
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V. PaGouee BpemMsi H BpeMs OTAbIXA

17. OcobenHocTH pekuMa PabOYero BPEMEHH YCTAHABIUBAKOTCS KOJUICKTHUBHBIM JOTOBOPOM  HITH
IIpaBunaMu BHYTPEHHCTO TPYIOBOTO PACIOPAAKA.

18. PaboTHHKY yCTaHABIMBACTCS HEHOPMHPOBAHHBIA PabOYIMHA ACHB.

19. Pexxum pabouero BpeMeHH: pabodast HEAS/S MATHAHCBHAS, ABA BHIXOIHBIX.

20. PabOTHUKY yCTAHABIMBACTCS CKETOAHBIN OMIAYUBACMBIN OTIYCK HPOIOIKUTEIPHOCTHIO!

- OCHOBHOM 28 KaNCHIAPHBIX THCH;

- TOTIOJTHUTCIBHBIN/ KATCHIAPHBIX THCH.

21. ExeroaHblil OMIauuBaCMBblii OTITYCK (OCHOBHOM, MOTOJHUTCIBHBIN) MPESAOCTABISCTCS B COOTBETCTBUU
¢ rpadKOM OTITYCKOB.

VI. ConuanbHoe cTpaxoBaHHE U COLHATbHbIE FTAPAHTHH
22. PaboTHHMK TOMICKHUT OOSM3ATCIPHOMY  COLHAIBHOMY  CTPAXOBAHHUIO B  COOTBETCTBHH C
3akoHoJaTenbeTBOM Poccuiickoit ®eaepanmu 06 0043aTeIbHOM COLIMATBHOM CTPAXOBAHHH.

VII. OTBeTCTBEHHOCTH CTOPOH TPYAOBOI0 JOr0BOPAa
23. PaboroaTens 1 pabOTHHUK HECYT OTBETCTBEHHOCTD 32 HCUCIIOIHCHHUE WM HCHAAJIC)KAIIEE HCTIOTHCHIE
B3IThIX Ha CcOs OOSI3aHHOCTCH M 00s3aTe/IbCTB, YCTAHOBJICHHBIX 3aKOHOAATCIHCTBOM Poccutickoii deaeparium,
JOKaJbHBIMUA HOPMATHBHBIMU aKTAMH M HACTOSALINM TPYIOBBIM JOTOBOPOM.
24. 3a coBeplICHHWE MUCLMIUIMHAPHOTO HPOCTYIKA, TO €CTh HCHCIOIHCHHC WM HCHAANCHKALICE
HCIOJTHCHHUE PAOOTHHUKOM IO €T0 BUHE BO3JIOXKCHHBIX HA HETO TPYIOBBIX 00A3aHHOCTEH, K PAOOTHUKY MOTYT OBITh
MPUMEHCHBI AUCLUILTHHAPHBIC B3bICKAHMS, IPEAyCMOTpeHHBIe TpyaoBeM kogekcoMm Poccutickoi deneparmu.

VIII. U3meHeHne U mpeKpalIeHHe TPYA0BOro A0roBopa

25. VsMeHeHns MOTYT ObITh BHECCHBI B HACTOSIINHA TPYIOBOH JOTOBOP: MO COTVIALICHUIO CTOPOH, MPH
HW3MCHCHUN 3aKoHoJaTenbcTBa Poccuiickod denepaimu B 4YacTH, 3aTpardBarolicii mpasa, OOSM3aHHOCTH H
HUHTEPECHl CTOPOH, M0 MHHUIIMATHBE CTOPOH, & TAKKE B APYTHX CAVIAIX, HIPEAYCMOTPSHHBIX TPYAOBBIM KOJICKCOM
Poccutickoti @eacpanmy.

26. Ilpn w3MeHEHHMH padoTOmATENCM YCIOBHH HACTOALICTO TPYAOBOTO AOrOBOpa (32 HCKIIOYCHHEM
TPYAOBOW (PYHKIIMHN) O MPHIMHAM, CBA3AHHBIM ¢ H3MCHCHHEM OPTaHH3ALMOHHBIX HIH TEXHOJIOTHICCKUX YCIOBUH
TpyAa, pabotomatens 00s3aH YBEAOMHTE 00 3TOM pabOTHHKA B MTUCBMEHHOH GopMe HE MO3OHEE UeM 3a 2 Mecsaua
(cratesa 74 Tpyaosoro xoxekca Poccuiickoii deaepanmn).

O mnpexncrosiieM VBOJIBHCHHH B CBS3H € JHKBHIALMCH YUPEKICHHS, COKPALICHUEM YUCICHHOCTH WM
mrarta padOTHUKOB VUPEKACHUS padoToaareas 00s3aH NpeaynpeIuTh paOOTHHKA TMEPCOHATIBHO U MOJ POCIIHCH HE
MEHEE ueM 3a 2 Mecsiia A0 yBosbpHeHus (ctartks 180 Tpyaosoro koaekca Poccutickoit @eaeparivn).

277. Hacrosamuii TpyA0BOH JOTOBOP MPEKPAINASTCS IO OCHOBAHMAM, YCTAHOBJICHHBIM T PYAOBBIM KOJEKCOM
Poccuiickoii deaeparu u nHpiME (HEACPATBHBIMH 3AKOHAMHU.

[Ipu pacTopkeHHH TPYAOBOrO AOTOBOpa PabOTHHKY MNPEAOCTABIIIOTCS TapaHTHH W KOMIICHCALWH,
npeaycMoTtpeHHbie TpyaoBbiM koaekcoM Poccutickoit deaepaunu u uHbIMH (e IepaTbHBIMA 3aKOHAMH.

IX. 3akar0unTe b HbIE T0JI0KEHHS

28. TpyA0BbIC CIIOPBI U PA3HOIIACHS CTOPOH IO BOMPOCaM COOTIOACHHS YCAOBHH HACTOSIIETO TPYAOBOTO
JOTOBOpa Pa3peLIaroTCs MO COrTANICHUIO CTOPOH, a4 B CIIyYac HE JOCTIDKCHHS COTJIALICHUS PAacCMaTPHBAIOTCS
KOMHCCHEH MO TPYXOBBIM CHOpaM H (WIIH) CYAOM B MOPSAKE, YCTAHOBICHHOM 3aKOHOAATEIBCTBOM Poccuiickoit
dcacpannn.

29. B wactn, He NPEAYCMOTPEHHOH HACTOSIOUM TPYAOBBIM JOTOBOPOM, CTOPOHBI PYKOBOACTBYIOTCS
3akoHOAaTenbCcTBOM Poccmiickont denepanyn.

30. PabGotHuk 00s3yeTCss HE pa3rialiaTh CBCACHHUS, COCTABISIOIUE TOCYAAPCTBCHHYID HJIH HHYHO
OXpaHACMYI0 3aKOHOM TaﬁHy, CTaBIIUC HU3BCCTHBIMU CMY B CBA3HU € HUCHOJTHCHHUCM CBOUX AOJIKHOCTHBIX
00513aHHOCTCH.

31. PaCoTHHMK O3HAKOMJICH C YCTaBOM, KOJIJICKTHBHBIM JOTOBOPOM, MOMOXKCHHEM 00 OIUIaTe TPyAa,
MOJIOKECHUEM 00 00pabOTKE U 3aLIUTE MEPCOHATBHBIX JAHHBIX, MTPABUIAMH BHYTPEHHETO TPYJIOBOTO PACIOPSAKA,
JOJKHOCTHOM HHCTPYKLUCHY.
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Hacrosiuit TpyoBoii J0roBop 3aKMOUCH B 2 3K3EMIULIPaX, HMEIOLUINX OJUHAKOBYIO IOPHIHICCKYIO CHITY.
OuH IK3EMIUIAP XPAHUTCA ¥ paboToAaTENS, BTOPOM NIepeaacTcsi pabOTHHKY.

PaboTonarens:

OBIIOY «KBEMK»

Anpec: 305000 r. Kypcek,

yi. Maxkcuma I'opekoro, 1. 15

Ten.: 70-19-58

HHH 4629030790, KIIIT 463201001
BHK 043807001

Crpax. cBunetenseTso 056-030-001100

PaboTHuK:

®.1.0. Konroxos Bragnvup AnekceeBHY

IMacmoprabie naHHeie 38 09 664881 OY®OMC Poccun mo
Kyvpckoii o6macty B JIbrosckom paiione 28.01.2010 460-022
Mecto xurenscrsa I. JIbros. via. Henmromero. 1.46. k8.1
Howmep cTpaxoBoro CBHACTEIBCTBA

TMICHCHOHHOTO CcTpaxoBanusd 114-332-213 97

IMoamuce:
/MH. KyyuHckas
MIL
DK3eMILIP TPYAOBOTO JOTOBOPA TOTYUHI:
(noonuce pabomuuxa)
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Ipunoxenne 11
(obs3aTenpHOE)
Oo6pasel A0MOTHUTEIBHOTO COTAIICHUS

JomonHuTENBEHOE COTJIALIIEHHE
K TpyAoBomy gorosopy ot 17 anpesst 2017r.Ne 07-2017

r. Kypck "30" HosOps 2017 .

ObnactHoe OrmmkeTHOe TmpodeccHoHanbHOE oOpasosarenbHoe yupexkacHue «Kypckuit  6a30BbIif
MEJUIMHCKUH KOJUTEK», B HIe aupekropa Mruarenko BanenTunsr BUKTOPOBHBI, JEHCTBYIOMETO0 HA OCHOBAaHHH
VYcrasa, UMEHYEMOTO B AanpHeHmeM «Paboronarensy, ¢ omHou cropoHsl, u Bazun Hean Huxonaeeuy, AMEHYEMBbIH
B AanbHedmeM «PaboTHHK», ¢ APYro# CTOPOHHI (Janee - CTOPOHBI), 3aKIFOUMIN JOTMONMHUTCIBHOE COrMAIICHUE O
HIKECIIC Y IOIIEM:
[Tyskr 10 rnaser 2 «[Ipaea 1 06s13aHHOCTH PAOOTHHKAY AOTONHUTD CICAVIOIIHMH OOI3aHHOCTAMU:
- BO3ACPIKUBATHCA OT COBCPIICHHUS W (MJIM) VYACTHS B COBCPLICHHM KOPPYINLHOHHBIX - NMPABOHAPYIICHHH B
HWHTEpecax WIH OT UMEHH VUPEIKICHUS,
- BO3ACPKUBATHCA OT MOBEICHHUS, KOTOPOE MOXKET OBITh HUCTOJIKOBAHO OKPYKAIOIIMMH, KaK TOTOBHOCTh COBCPIIHTD
WJIM yYacTBOBATh B COBEPIICHUH KOPPYIIIMOHHOTO NMPABOHAPYIIEHN B MHTEPECAX HIIH OT UMEHH VIPEIKACHI,
- HE3aMEIIUTCIEHO MH()OPMHUPOBATE HENOCPEACTBEHHOTO PYKOBOIHUTENS O CIy4YasX CKJIOHCHHUS K COBEPLICHHUIO
KOPPYIILMOHHBIX PABOHAPYIICHHUI;
- HE3aMEITUTEIFHO MH(OPMHUPOBATh HEMOCPEACTBEHHOTO PYKOBOAMTENS O CTABIICH HM3BECTHOH HMH(pOPMALH O
CIIy4Yasx COBCPLICHHS KOPPYILHOHHBIX MPABOHAPYIICHUN APYTHMH PaOOTHHUKAMU, KOHTPArcHTaMH VUIPEKICHHSI
WJTH UHBIMH JTNLAMU;
- cOO0IATh HEMMOCPEACTBCHHOMY PYKOBOIUTEIIO O BO3MOXKHOCTH BO3HHMKHOBCHHUS THOO BO3ZHHKIIEM KOH(IHKTE
HWHTEPECOB.
2. I'maBy 4 «Onnara Tpyga» U3I0KUTh B CJACAYIOMICH PEAAKIINN:
«13. 3a BBIMOMTHEHHE TPYJOBBIX 00S3aHHOCTEH, PEAYCMOTPCHHEIX HACTOSAIINM TPYIOBBIM AOTOBOPOM, PAOOTHUKY
VCTaHABJINBACTCS 3apaboTHAS IIaTa B pasMepe:
-IOKHOCTHOH okian 6 535,00 pvo.;
-pabOTHUKY yCTaHABIHBAIOTCS MOBHIIAONIHE KO3(DPUIIHECHTBI, He 00pa3yoIe HOBOTO JOKHOCTHOTO OKNIAAA:

IoBbImaronumii VY ¢a0BHs YCTAHOBICHUS MOBIIAOIICTO KO3 DHUIIHCHTA Pasmep moBeImaromero
k03 puLmeHT ko3 dunmeHTa
IlepconanbabIit Bricokuii yposeHs npodeccroHanbHOH KonxkpeTssiit pazmep
MOBBIIIAOIA ITOATOTOBIEHHOCTH, CJIO’KHOCTD, BAJKHOCTD BBITIOJHAEMON | VCTaHABJIMBACTCS MPHUKA30M
k03 uLrCcHT paboThL, CTEMIEHb CAMOCTOATEIBHOCTH M OTBETCTBEHHOCTH | TUPEKTOPA KOJIICIKA
MPH BHITIOJHCHUH MTOCTABICHHBIX 33124,

- pabOTHUKY YCTAHABIMBAIOTCS BHIILIATH KOMIICHCAILIMOHHOTO XapaKkTepa:

HanmeHOBaHME BHIILIATHI VcaoBus OCYHIICCTBJICHU BbITLIATHI PaSMep BBITIIIATHI

3a yeenuueHue o0bpeMa padoT - -

3a coBMmerneHue mpodeccuit Brinonuenue o6s13aHHOCTEH MO 25% ot oknana apxuBapuyca
(momkHOCTEH) COBMEIIACMON JOJKHOCTH APXHBAPHYC

- pabOTHUKY YCTAaHABIMBAIOTCS BBIILIATH CTUMYIHPVIOIIETO XapaKkTepa:

Hanmenosanne VYcnosus IToxazarenn u KpUTEpPHUH OIIEHKH Pa3zmep BrImIaThI
BBITLIATHL OCYILECTBICHHUS 3} (HEKTHBHOCTH ACATCIBHOCTH
BBIILIATH
CTumy TUpYHOIIHS Oobmee pu BeICIYTE 1eT OT | roga 10 3 net o 0,05
BBITIIATHI 32 BRICIVTY JIET B | KOMHYCCTBO JIET, | MPHU BBICIYTE JIET OT 3 A0 5 JeT 1o 0,1;
ko3 duumeHTax nmpopabOTaHHBIX B | MPH BRICAYIE JET OT 5 1010 et 0,15
oOpa3zoBarenbHbIX | mpH Beicayre et oT 10 xo 15 ner 0,2
YUPEKACHUSIX IIPH BBICJIYTE JIET CBBIIIE 15 et 0,25
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Crumymapyrommas HocTwkenne Ilokazarern ®W  KPUTEPUH  OLIEHKH KonkpeTssiit
HaaOaBKa 3a | YCTaHOBIEHHBIX 3¢ dEeKTHBHOCTH JIESTETbHOCTH, pazmep
WHTCHCUBHOCTD U BBICOKHC | KPUTCPHUCB YTBEPKACHHBIC ITonoxxennem 0 | ycTaHaBmMBacTCA
pe3yabTaTs paboT (hopMHpOBaHUH u pacnpenencHIN MIPUKA30M
cTUMyIUpyoWero GOHAA OIUIATHl TPYAA JUPEKTOpa
padotaukos OBIIOY «KBMK KOJIJICIKA
IIpeMmuanpHEIC BBITLIATHL: HocTwkenne Ilokazarern ®W  KPUTEPUH  OLIEHKH KonkpeTssiit
- §OpeMHs 1O HTOraM | BBICOKHX 3¢ dEeKTHBHOCTH JIEATETbHOCTH, pazmep
padoTel 3a mepuod (3a | pe3yIbTaToB YTBEPKACHHBIC ITonoxxennem 0 | ycTaHaBmMBacTCA
MECHIL, KBapTai, | pabore npemupoBannd  pabotHukos  OBIIOY MIPUKA30M
MOTYTOAME, TON) «KBMK» JUPEKTOPA
-IpeMHUS 32 BBHITIOJTHEHNE KOJIe KA
0cobo BaYKHBIX "
OTBETCTBEHHBIX PaboT

14. PaGoTHHKY MOTYT MPOWU3BOIUTHCS UHBIC BBIIIATEL:
- MarepuanpHasd TOMOIIb 32 BBICOKHE IIOKa3aTeNd B PadOTe W B CBA3M € IOOWJICHHBIMH JaTaMu

padotauka(50, 55 u 60 ger);

- MaTepuanbHas MOMOLIb B CBI3H C ATUTCIBHOM OOJNE3HBIO WM HECYACTHEM, MOCTHUTIINM CaMOTO
pabOTHHKA WM €ro ONHU3KUX POACTBCHHHUKOB (POAMTENCH, CYIPYToB, AcTell).

15. 3apaboTHas niara BHILIAYUBACTCS PAOOTHUKY 32 TCKYIIHH MECSI] HS PEKE UYeM KAKIBIC MOJMECSIA B
JaeHexHoH gopme. JIHAMU BbIIIIATH 3apabOTHOM IIATHI ABILIIOTCS 8 M 23 YHCIO TEKYINETO MECAIIA.

16. Ha paboTHHKa pacHpOCTPAHSIOTCS JIBIOTHI,

rapanTiid MW KOMIICHCAIIUU,

YCTAHOBJICHHBIC

3aKOHOAATCIIBCTBOM Poccuiickon d)e;[epaunn, HOPMATHUBHBIMHU IIPABOBBIMHU aKTaMHU, KOJUICKTUBHBIM JOIOBOPOM U

JIOKAJIbHBIMH HOPMATUBHBIMU aKTaMU».

3. Hactosmee nonomxuTenpHoe cornamenue serynaeT B cuny ¢ 01 gespams 2018r.
4. PabOTHHK O3HAKOMJICH C YCTaBOM, KOJUICKTHBHBIM JOTOBOPOM, IIOJIOKCHHEM 00 OIare Tpyaa,
MOJIO’KEHUEM 00 00pabOTKE U 3aLIUTE MEPCOHATBHBIX JAHHBIX, MTPABIIAMH BHYTPEHHETO TPYAOBOIO PacHoOpsaKa,

JOJKHOCTHOM HHCTPYKLUCH.

5. Hacrosmee AOMOMHUTCIBPHOC COTVIANCHUC 3AKIIOUCHO B 2 DK3CMITIIPAX, UMCIOIIUX OJUHAKOBYIO
OPUANYCCKYIO crity. OIMH 3K3EMIUTIP XPAHUTCS y Pab0TOAATE I8, BTOPOH MepeaacTcs pabOTHHKY.

Paboromarcs:

OFBITOY «KBMK»

Anpec: 305000 r. Kypck,

yi. Makcuma ['opsexoro, 1. 15

ten.: 70-19-58

HMHH 4629030790, KITIT 463201001
BUK 043807001

Crpax. cBuaerenberso 056-030-001100

/B.B. Urnarenko

PaborHux:
& 1.0. Barun MBan Hukonaesuu

679777 BbLIAH

IMacnoptarie gmamapic 38 09 Ne

oraeacaueM YOMC Poccun mo Kypckoii 001, B

O06oguckoM patione . 02.02.2010

Mecrto xurenscrsa r. Kyvpek, mp-kr [Tobeanr. a. 12, xB.

99

Howmep cTpaxoBoro cBuaeTeIbCTBA
TIEHCHOHHOTO cTpaxoBannd 167-864-463 25
Ioamuce:

M.IT.
3K3€MHJ’IHp JAOMOJTHUTC/IPHOI'O COIIAICHUA TTOJIYYIUII:
(noonucey pabomHuxa)
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IIpunoxenue P
(obs3arenpHOE)
®opma Tabenst yaera pabodero BpeMeHH 1 pacuera oriaTel Tpyaa Ne T-12

Yandunnposannast popma Ne T-12

Tabens yuera
pabovero BpeMeHH U pacueTa OIuIaThl TPyAa

(cmpyxmypHoe noopazdenenue)

No Oamvuus, Jomx- Uucna mecsiia JIHM SIBOK
III WM, HOCTh 1{2]1314]5 29 (30| JAmm (B TOM HHCIIE)
OTYECTBO aBOK | Bee | Ouepe | bones | Koman | Beixo | Ilpo
TO: JTHOM Hb | IAPOBK | JHOU | Tyl
OTITyCK a
1 2 3 4[({516[7]8 32 133
1
2
3
4
5
13
14
15
16
18
19
Hcnomaurens:

JlomKHOCTHOE THTIO
OTBETCTBEHHOC 32 COCTABJICHHS

(noomucy) (unuyuansl u pamuis)

« »

(0oama)
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IIpunoxenue C
(obs3arenpHOE)
CDopMa Kuuru yu€Ta ABUXKEHUA TPYAOBbIX KHUXKCK U BKJ'IaI[bILHefI B HUX

Kuura

yue€Ta ABUKCHUA TPYHAOBBIX KHUKCK U BKHaI[bILHefI B HUX

Ne Hata nprema Ha Damuns, Cepust u HomxHOCTD, Hawnme- Hara u Ne Pacimcka | Tlomy- Hara Pacnmcka
m/m | paboTy, 3amOMHCHUS M U HOME] mpodeccus, cieuu- HOBAHUC puKa3a OTBCTCT- | ©CHO 3a | BBLOAYH HA pabor-
TPYAOBOU KHIDKKH HITH OTYECTBO TPYAOBOU aJbHOCTD paboT- MecTa (pacno- BEHHOTO | 3amon- PYKH HUKA B
BKJIAJIBIIIA B HEC BJaJENbLA KHIDKKH HUKA, KOTOPBIH paboThl (C | PSDKEHHS) HITH avna, HCHHBIC | TPYAOBOU MOy~
YHCIO | MECALl | TOX TPYAOBOU 150151 cIan TPYAOBYIO VKa3aHUEM HWHOT'O MPUHAB- | TPYAOBBIC | KHHXKKH YCHHUH
KHHJKKA BKJIpIIIA KHIJKKY HITH Ha CTPVYK- peleHus LICTO UM | KHIDKKA | TIPU VBOIb- | TPYAOBOU
B HEE KOTOPOTO 3artoJ- TYPHOTO padotonmarens, | 3amoi- | WIW BKIA- HCHHH KHIDKKH
HEHA TPYI0Bas noxpas- HAa OCHOBAHWU | HUBIICTO | JBIIIH B (npexpa-
KHIDKKA WU JCIICHHS), KOTOPOTO TpyAO- HHUX LICHUH
BKIIQJBIII B HEE KyZJa OPUHAT | TPOH3BEICH BYIO (py6.) TPYAOBOTO
padOTHHK mpueM padboT- | KHIKKY JOTOBOpa)
HHUKa
1 2 3 4 5 6 7 8 9 10 11 12 13
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IIpunoxenune T
(obs3arenpHOE)
®opma Onmcu perucTpauny OONBHUYHBIX JINCTOB

OITUCDH Ne
OT « » 20 T.
OONBHUYHBIX JIUCTOB U APYTUX JOKYMEHTOB

Ne | damumus, ums, Hawnmenopanue Ne C kakoro uncia | CtpaxoBoi Kom-Bo %
H/H OTYCCTBO JAOKYMCHTa 10 KAKOC CTaxK KaJICHAAQPHBIX BbILAA4IU
HE pabortan JHEH
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IIpunoxenne ¥
(obs3arenpHOE)
Obpazen ['paduka OTIyCKOB
Yaudunuposanuas gpopma Ne T-7

YTBeprkacHa nocTaHOBJIEHUEM [ ockoMcTaTa PO
oT 5 stHBaps 2004 1. Ne 1

Kon
®opma o OKY/J{ 0301020
OobnacTHOe OHOTKETHOE MPODHECCHOHATPHOS 00PA30BATCIIBHOS YUPEIKICHHUS
«Kvypckuii 6a30BbIi METUIHHCKAN KOS no OKTIO
HauMeHosanue Opeanu3ayil
CoriacoBano: YTBEPXJAIO

Tpeacenarens mpo(hCOFO3HOTO KOMUTETA

PyxoBogutens ampekTop

COTPYIHHKOB E H. XoBaHckas
OONHCHOCHTL
or ? 20 1. Ne YUTEHO
Howme ara
P A Harox
JIOKYMCHTA COCTABIICHUS B.B. UrnarcHKko
I‘PA(I)I/IK OTHYCKOB JUYHAA NOONUCH pacuiudposxa noonucu
“ ? 20 T
OTIIYCK
JomxHOCTH
(CHeHI/Iaﬂ])HOCTB . aara HepeHeceHI/Ie OTI'IYCI(a
CrpykrypHOEC ’ DamMuIua, UM, TaOenbHBIH | KOIHYECTBO
mpodecCHs) nara IMprmveuanne
TIOAPA3JCICHUE o mTATHOMY OTUCCTBO HOMEP KalICHIAPHBIX | 5qr1aHupOBAH- OCHOBAHHE
AHeit Hast (axruueckas (10KyMCHT) MPEATIOIaracMoro
PACTIHCAHUIO OTIIyCKA
1 2 3 4 5 6 7 8 9 10
KT
"O01meoTpacieBbic
nom;unongH |A IMHHECTpATO [Lermxosa Ceerana 6 28 30.07.2018
ThaTop IBaHOBHA T
CITy KAINX BTOPOTO
poBHS"
PykoBoguTes b RAAPOBOI CIIYKOBI Crienuamict no kaapam
JOJDKHOCTE JIMYHAA IOAINCH pacmnd)pOBKa IIOAIIHCH
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IIpunoxenue @
(obs3arenpHOE)

®opma KypHana ydyera npuka3oB MO JUYHOMY COCTABY

Ne JHata Howmep Kpatkoe conepxanue IIpumeuanue
n/m | W3gaHWs | IpUKasza
NIpUKa3a
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IIpunoxenne L]
(obs3arenpHOE)
OO0pa3ubl 3asBICHUIA

3a5BJICHUC.

[Ipomy Bac npussaTh MeHs Ha padoTy mpenoaaBareieM 1o

Hupexropy OBIIOY «KBMK»
Hrnarenko B.B.

HWBanosa MBana MBanosuua

MPOKMBAIOMIETO TIO afpecy: r.MockBa,

yia. Mockosckas, a. 1, xB. 1,

ITacnopt: cepus HOMED

(kem 6vi0am)

(0ama evioauu)
CTpax. CBUACTECIBCTBO

tenedoH

(oucyunaune, I1M)

(Oama)

(oama)

CornacosaHo:

JIOMKHOCTE pyKOBOAUTENS
(OMKHOCTHOTO JINIIA)
CTPYKTYPHOTO MOIPa3IeICHUS

(noonuce)

(oama) (noontucy)

(uHUYUan®sI, hamunis)
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Hupexropy OBIIOY «KBMK»
Hrnarenko B.B.

(OOJIICHOCHIB)

(Ghamunusa, umsa, omuecmaso)

3as1BJICHHE.

IIpomy nmpenocTaBUTh MHE OCHOBHOM OYE€pPENHOH OTIYCK C « » 20 r. B
KOJINYECTBE « » KaJleHIApHBIX THEH 3a mepuox padoTel C « » 20 r. mo
« » 20 T

(oama) (noonucy)
Hupexropy OBIIOY «KBMK»
Hrnarenxo B.B.
(OOJIICHOCHIB)
(Ghamunusa, umsa, omuecmaso)
3as1BJICHHE.

IIpomy Bac  paspemiuTp  NEPEHECTH  €XKErOAHBbIM  OIJIAYUMBAEMBbIA  OTMYCK,
3aIUIAHUPOBAHHBIN B TpadUKe OTIYCKOB € « » 20 r. HaK »
20 r. B KOIMYECTBE « » KaJCHOAPHBIX THEH, B CBS3H C MPOU3BOIACTBEHHONW HEOOXOIUMOCTHIO
(0 ceMeHHBIM OOCTOSITETECTBAM).

(oama) (noonuce)

CornacosaHo:

JIOJIPKHOCTD PYKOBOAUTENS
(OMKHOCTHOTO JINIIA)
CTPYKTYPHOTO MOIPa3IeICHUS

(oama) (noontucy) (uHUYUan®sI, hamunis)
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Hupexropy OBIIOY «KBMK»
Hrnarenxo B.B.

(OOJIICHOCHIB)

(Ghamunusa, umsa, omuecmaso)

3a5BJICHUC.

HpOH_Iy Bac okazartb MaTCPHUAJBbHYIO MMOMOLIB B CBA3U C TAXKCIIBIM MATCPUAJIBHBIM ITOJOKCHUCM!

(VKazame npuduny)

Ipunaear xonuio ceudemenscmea o cMepmu (KONUIo AUCMKA HempyoocnocooOHoOCm).

(oama) (noonucy)

Hupexropy OBIIOY «KBMK»
Hrnarenxo B.B.

(OOJIICHOCHIB)

(Ghamunusa, umsa, omuecmaso)

3a5BJICHUC.

q B CBSI3U CO CMEHOI

2

(OHO (nosoti pamunuu))
bamunuu npotry nepeodOpMUTE TOKYMEHTHI €

(Ovlsutedi ghamuniu)
Ha

(HogYI0 pamunuio).

K 3asBneHWro mpuiaratoTcsl CIEAYIONIHEe JTOKYMEHTBL KOMHUS CBHUIETENbCTBA O Opake, KOMHs
nacropTa.

(oama) (noonucy)
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Hupexropy OBIIOY «KBMK»
Hrnarenxo B.B.

(OOJIICHOCHIB)

(Ghamunusa, umsa, omuecmaso)

3a5BJICHUC.

IIpomy  mpemocraBuTh  MHE  OTHYCK  0€3  coxpaHeHMs  3apa0OTHOW  TuUIaTBl €
« » 20 r. B KOJIUYECTBE « » KaJeHAAPHbIX THEH.

(oama) (noonuce)

CornacosaHo:

JIOJIPKHOCTBE pPYKOBOAUTES
(OMKHOCTHOTO JINIIA)
CTPYKTYPHOTO MOIPa3IeICHUS

(oama) (noontucy) (uHUYUANBL, PamMuns)

Hupexropy OBIIOY «KBMK»
Hrnarenxo B.B.

(OOJIICHOCHIB)

(Ghamunusa, umsa, omuecmaso)

3a5BJICHUC.

[Ipomy Bac BeIIaTHTh MHE MaTepHANBHYIO TOMOILIL B CBS3M C roOuieiHoi matoir S0(55, 60)-
JIETHEM.

(oama) (noonuce)
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IIpowy nepeBecTy MEHs Ha TOJIKHOCTD

XapaKTEePOM 3TOU JOJKHOCTH C «

»

Hupexropy OBIIOY «KBMK»
Hrnarenxo B.B.

(OOJIICHOCHIB)

(Ghamunusa, umsa, omyecmao)

3a5BJICHUC.

B CBA3HU C BAKAHTHBIM

(HaumeHosanue OONACHOCIIU)

20 r

(oama)

(noonuce)
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JIucr corsiacopanus

OcHoBanue i pa3paboTku: nuian pa3paborkun nokymenrauun CMK OBIIOY «KKBEMK»

(HaumenosaHue, oama u Homep OOKYMeHmMa)

ga 2018 rox  Ne I1JI 02.01.00/12—2018

WMaunuanel,

pabore

OJDKHOCTh I1
Jomxa OJIITHUCH T Jata

Paspa6oran: CreLMaiueT o Kaapam %2/ | W.H. Barun ALI5. 18
[

; 8

[TpoBepeH: UHxenep / A.P. Kyapsuos JO.08.[ 5

77
3amecTHTeNb AUPEKTOpa MO
CornacoBas: y4eOHO-METOIMUECKOH W.H. Kyuunckas

216817

3aMeCTUTeb AUPEKTOPA MO
BOCIUTATEJILHOH U
CoLMaJIbHOM paboTe

_—< /

T.B. Matroxuna

A.0K If

3amecTuTesNb nnpemopaéc/j

TIPOU3BOICTBEHHOM O.B. CmonbHsKoOBa %1/ [)g h

00y4EeHHIO

3amecTuTENlb AMPEKTOPA MO ;

5KOHOMMYECKHM BONpOcamM W A Prebaga 05/[7@ lo
V7

['naBHbIit Oyxrantep o —  T.H.Jlynesa o.z,[/pg_ f

Havanenuk otnena

obecneueHus 0€30MacHOCTH — AR i 9 v (?

ynojHoMoueHHbIH no 'O u
SIC

HauanwHuk otnena
MaTepUaIbHO-TEXHUYECKOTO,
TPAHCMOPTHOTO U
XO035MCTBEHHOTO
obecrneyeHus

T.B. ®wnunmnckas

21.08.1¢

CexpeTapb pyKOBOAUTENS

H.E. bpaxxHukosa

U8 1Y

FOpucKkoHCY BT

B.B. Open

11081
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JIucT o3HaKkoMJIeHus

C nonoxeHueM (CTaHIAPTOM, HHCTPYKIMEH, METOIUKOHN U T./.) O3HAKOMIIEH:

q)aMI/IJ'II/IﬂJ WHUIHKAJIbI

JlaTta o3HaKOMIIEHUS

Iloamnuce
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JIuceT perucTpauyu u3MeHeHHH

Howmepa ctpanun OcHoBaHue 115
Howmep B, Bcero W3MEHEHUS U MOAINUCH
u3Me- 3aMEHEH | aHHYJIHUPO JHata
U3MEHEHUS ) HOBBIX | CTPaHHLL JIMLA, TPOBOAUBIIETO
HCHHBIX HBIX -BAHHBIX
HU3MCHCHUA
| ITP CK.010-2018 | Crpamm: 61 | Crpannua: 61




