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1 O6a1acTh NpUMeHeHust

1.1 Hacrosimee «llonokenne o Oubnuoreunom ¢oune ObnmacTHOro  OFOIKETHOTO
npodeccuoHanbHOTO 0OpasoBarenbHOr0 yupeskaeHus «Kypckuii 0a30BbIi MEIULIMHCKHIA KOJUTSIHO
(manee — OBIIOY «KBMK»)» (manee — IlonoxkeHue) periaMeHTHpPyeT MOPsSAOK paboTel oOTaena
OMONMMOTEKH MO KOMIUIEKTOBAHHMIO M OPTaHU3aLUH €e OMONMMOTeYHOro (pOHAA C LIENbI0 ONEPaTHBHOTO H
NOJIHOTO  o0ecredeHns yueOHO-BOCIHUTATENBHOIO Ipolecca B y4eOHOM 3aBEICHUM W3NAHUSAMU U
uHpOopMaLrei o HUX.

1.2 Tpebosanus Hacrosimero [lonokeHUsT pacIpOCTPAHSIOTCS HAa JOJDKHOCTHBIX Jul Kosnemka,
YUYaCTBYIOLIMX B IMPOLIECCaX KOMILIEKTOBAHUM M OpraHM3auuu OmOnmnoreyHoro ¢oHma, U pabOTHUKOB
otaena dubnuorexku Komnemxka.

2 HopmaTuBHBIE CCBLIKH

2.1 Hacrosimee Ilonoxenue pa3paboOTaHO B COOTBETCTBUH CO CIEAYIOIUMH HOPMAaTHBHBIMHU
IOKYMEHTaMH M MIPABOBBIMH aKTAMHU:

— ®@epnepanbHbiM 3aKOHOM PD 0T 29.12.1994 Ne 78-D3 «O 6ubOauoTeyHOM Aemney,;

— @enepanbHbIM 3aKOHOM P® ot 29.12.2012 Ne 273-D3 «O6 obpasoBanuu B POy;

— ®epgepanbHbIM 3aKk0HOM P® ot 25.07.2002 Ne 114-P3 «O npoTHBOAEHCTBUM 3KCTPEMUCTCKOMN
IESITEIbHOCTIY,

— ®enepanpHbiM 3akoHOM P® o1 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX JaHHBIXY,

— T'OCT P 7.0.93-2015 HanumonansHselii crannapr P®. Cucrema craHmapToB 1no uHGOpMAIHY,
OubnMoTeyHOMy U M3naTeNbCcKOMy neny. bubnmoreunsiit pona. TexHonmorus GopMupoBaHus;

— I'OCT 7.0 - 99 MexrocygapcTBeHHbIii cTaHnapT. CucremMa cTaHAApTOB MO HMHMOPMALIUH,
OubnmuoredyHOMy W W3AaTeabCKOMy  Aeny.  MHpopManuoHHO-OMONHMOTEYHAss  JESTENbHOCTD,
oubmuorpadusi. TepMHUHBI 1 ONIPEETCHUS,

— T'OCT 7.60-2003 MexrocynapcTBeHHbIi craHAapT. CucreMa CTaHIApTOB MO WH(pOPMAIUH,
Ooubnmoreynomy u m3narenbckomy neny. M3nanus. OcHOBHbIE BUABI. TE€PMUHBI U ONPEIEIEHHS,

— T'OCT 7.20-2000 MesxrocynapcTBeHHbIH craHmapTr. CuctemMa CTaHAApTOB MO WHQOpPMAaLUH,
OMONMMOTEYHOMY U M3/1aTeNIbCKOMY nieny. bubnuoreunas craructuka,

— T'OCT P 7.0.20 — 2014 Haumonanbhblii crangapt P®. Cucrema crannaptoB 1o nHGopManuy,
OMONMMOTEYHOMY W H3AaTeNbCKOMY [neiy.  buOnnoredynas cTaTHCTHKA: TOKa3aTeNd M €IUHULBI
UCUHNCIICHUS,

— Ilpuka3 MunucrepcTBa KyabTypel P@ ot 25.08.2010 Ne 558 «O6 yreepxxnenuu Ilepedns
TUTIOBBIX  YIIPABIEHUYECKUX APXUBHBIX JOKYMEHTOB, O0Opasylomuxcs B TMpolecce OeATeNIbHOCTH
rOCYAapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOI'O CAMOYIPABJICHUS W OPTaHU3aIMH, C YKa3aHHEM CPOKOB
XPaHEHUs»,

— mpuka3 Munncrepctea obOpasoanuss P® or 21.11.2002 Ne 4066 «OO6 yTBep:KIeHUH
[Ipumeproro mosoxeHus o (opmupoBaHun (poHna OMOTMOTEKH CPEeOHEro CIeHHaTbHOro yueOHOro
3aBECHISIY,

— mpuka3 Munucrepcrsa KynbTypbl P@ ot 08.10.2012 Ne 1077 «OO0 yreepxknennu Ilopsinka
ydeTa JOKYMEHTOB, BXOISIIUX B COCTaB OUOIMoTeuHoro GoHmay,

— mpuka3 MunucrepcrBa ¢unaHcoB P® or 30.03.2015 Ne 52 «O6 ytBepxneHuu ¢opm
NEPBUYHBIX YYETHBIX IOKYMEHTOB M PETHUCTPOB OyXTaNTepCKOro yd4era, MPUMEHSEMBbIX OpTraHaMH
rOCYAapCTBEHHON BAacTH (rOCyJapCTBEHHBIMH OpraHaMH), OpraHaMH MECTHOTO CaMOYIPaBJICHUS,
OpraHamMH  VIOPAaBICHUS TOCYAAPCTBEHHbIMU  BHEOIOJUKETHbIMH  (OHIOAMH, TOCYAApCTBEHHBIMH
(MyHHLIMIIATBHBIMH) YIPEKICHUAMH, 1 METOOMUECKNX YKa3aHUN 1O UX MPUMEHEHUIOY,

— mucbMo Mununcrepcrsa punaHcoB P® ot 04.11.1998 Ne 16-00-16-198 «O0 mHBEHTapHU3aLUU
OoubnmnoreyHsIx HOHIOBY,

— mnpuka3z DenepanbHON CITy:KObI rocyaapcTBeHHOUM cratuctuku P® ot 30.12.2015 Ne 671 «O6
YTBEP)KAEHUH CTATUCTHUECKOrO HWHCTPYMEHTApHsl Ui OpraHu3alud MUHHCTEPCTBOM  KYJIBTYPBI
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Poccutickoit @enepanuu penepansbHOrO CTATUCTUYECKOTO HAOIFOEHUS 32 MEATEBbHOCTHIO YIPEKICHHIMA
KYJBTYPBLY;

— bubmuoreuno-oubnuorpaduueckas kinaccudpukanus (bBK 78.36 B59);

— TICII OB.009-2019 «Ilonoxernuem 06 otnene dudnuoreke OBITOY «KBEMK»y;

— I1BKO.067-2018 «Ilonoxenune o6 oprannzauuu norosopaoii pabotel B OBIIOY «KBMK»»;

— ITI 3YP.026-2017 «Ilonoxenne o0 HOOPOBOJBHBIX IMOKEPTBOBAHHUAX (PU3UUECKUMH U (HIIN)
ropuguueckumu Juamu B OBIIOY «KBMK»y;

— M CP.001-2018 «MHucTpykuus no aenonpoussoactsy OBIIOY «KBMK»»;

— VYcras Komnenxka,

— CTK 02.01.001-2017 «Jokymentaumss CMK. OOmme TpeOoBaHusi Kk pa3paboTke U
YIIPaBJICHUIO».

3 TepmuHbl, onipeae/ieHUsi, COKpAIIeHHs] U 0003HAYEHUSI
3.1 TepMHHBI H ONIpeAeICHHS:

AGQoHeHT OuOJHOTEKM - (U3MUECKOe WM IOPUAMYECKOE JIMLO, 3aperuCTPUPOBAHHOE
OuONMMOTEKOH Kak €€ MOCTOSIHHBINA MOJIb30BaTENb

bubanoreunsiii aboHeMeHT - ¢dopma OMONMOTEYHOro OOCHTYKHUBAHUS, TNPENyCMaTPHUBAOLIAS
BbIJa4y JJOKYMEHTOB JJIsl HCIIOJIb30BaHMsI BHE OMOINOTEKH (Ha ONPENeNeHHBIX yYCIOBHSIX)

bBuGanorpadpuueckas undopmauusa - uwHPoOpMANUs O MOKYMEHTax, HeoOXomwmasi Al HX
UICHTU(PHUKAINY U UCTIOIB30BAHUS

Bubtaunorpadguueckoe nudpopmupoBanue- cucremarinueckoe odecrneuenne ondmorpaduueckoit
uH(popmMauueit abOHEHTa B COOTBETCTBHH € €T0 JOJTOBPEMEHHO NEHCTBYIOLINM 3aITPOCOM

Bubtanorpaduueckas kaproreka - OSubnunorpadudeckoe mocodue, pealn30BaHHOE B KAPTOUHOM
¢dopme 1 He CBA3aHHOE KECTKO C ONpeeIeHHbIM (POHJOM JOKYMEHTOB

Bubauorpaduyeckuii karanor - Subnuorpaduyeckoe nocodue, pacKpbIBaroIiee COCTaB U (MIIH)
coxeprxanye poHAOB TOKYMEHTOB (OMONIMOTEK, KHUTOTOPTOBBIX YUPEKACHUN)

BuGaunoreunsplii (poHA - YNOpPSIIOYEHHOE COOpaHHME MOKYMEHTOB, (opMuUpyeMoe OUOIHMOTEKOMH
WIA WHBIMH YYPEXKIEHISIMA B COOTBETCTBUH HMX C 3aa4aMH, THUIIOM, BHAOM, U NMpPEIHA3HAUYEHHOE IS
XpaHEeHMsI U OOIIECTBEHHOTO MCITONIB30BAHMS B PAMKax OMOIMOTEYHOro 00CTy KMBaHUS

Bu6inoTeyHbI YHTANBHBIA 30 - dopma OOCTy)KMBAHUS YUTATEJICH, MPenyCMaTPHUBAOLIAs
BbIJa4y MPOU3BEACHUN IME€YaTH M APYTHMX JOKYMEHTOB sl paboThl B MOMEINEHWH OHOJHOTEKH,
crienuaIbHO 0OOPYIOBAaHHOM JJIsl YUTATENEH B PadOThI C TOKYMEHTaMH

Bbinaua nokymeHTa - npenoCTaBlieHHEe AOKYMEHTa IO 3arpocCy MOJIb30BaTeNss OMONMMOTEKH Ha
abOHEMEHTe, B YMTAJIBHOM 3aJie 4epe3 HeCTaluHOHapHble (OpMBI OOCIYKMBAHUS WM 3JIEKTPOHHBIE
UH(POPMALIMOHHBIE CETH

3anpoc mnoab3oBarenss OubamoTeKHM - TpeOOBaHHWE TOJB3OBaTeNs OUOMUOTEKH  Ha
npenocTaByieHne ONOINMOTEUHON YCIyTH

Hckaouenne 10KyMeHTOB U3 OHOJIHOTEYHOro (pOHAA - NESITEIHHOCTH MO OTOOPY, U3BATHIO M3
Ooubnmoreynoro ¢oHIA M CHATHUIO C y4yeTa HENMpO(UIbHBIX, YCTAPEBIIUX IO CONEPXKAHHIO, BETXHX,
ne(eKTHBIX, a TAKXKE YTPAUEHHBIX JOKYMEHTOB

KomnuexkToBanue 0ub/auoTedHoro (¢oHaa - 1eATENbHOCTb, HANpaBleHHAas Ha CO3JaHue U
pazBuTHE OMOIMOTEYHOTO (POHAA MOCPENCTBOM BBISIBIEHHSI, OTOOPA, 3aKa3a, MPUOOPETEHUs, MOJYISHHS U
perucTpanuy JOKyMEHTOB, COOTBETCTBYIOIUX 3a1adaM OUOINOTeKH

Oo0padoTka OuOMOTEYHOr0 (POHAA - NEATEIBHOCTD, BKIIOYAIOINAs COBOKYITHOCTb MPOLIECCOB U
omepauuii MO TOATOTOBKE JOKYMEHTOB M OuOnmorpaduueckux 3amuceldl K WX JaJbHEHIIeMy
UCTIOJIB30BAHUIO M XPAHEHHIO

Metponoaka - MeXIyHaponHas eAMHMLA y4uera oObema (oHIma, u3MepseMas Kak | M
CTEJUTAXKHOH MOJIKH, 3aHATON M3AaHUSMH WM JPYTUMHU JTOKYMEHTaMU

Hoammupka (nepenJieTHasi eJMHUALA) - COBOKYITHOCTh HOMEPOB MEPHUOAMUYECKIX U3AaHUN (TOKY-
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MEHTOB), CHINTBIX, IEPETUIETEHHBIX WM CKPEIUICHHBIX APYTHM CITOCOOOM B OJHO LIEJIOE M TPUHUMAEMbIX
3a OJHY YYETHYIO equHUIy (HOoHIa

Hoab3oBaTens 6MOAMOTEKH - (PUINIECKOE MIIH FOPUIUYECKOE JIUIO, MOJIB3YIOLIEEeCs YCIyraMu
Oubnmnoreku (UUTaTeNh, MOCETUTENb MEPOIIPUATHH, AOOHEHT)

Pazmemenue 0HOIMOTEYHOro (POHAA - NEATEIBHOCTD MO MPOCTPAHCTBEHHOMY YIIOPSIOYSHHIO
JOKYMEHTOB B CIELHAIbHO OOOPYIOBAaHHBIX IMOMELICHUSAX - (POHAOXPAHMIHMINAX, HA CEepBEpe W/WIU
OPYTUX XpaHMIUINAX ONOIHOTEKH

YueOHass Oubamoreka - crneuuanbHas OuOIMOTEKa, obecnednBaroiasl yIOBIETBOPEHHE
cnienudpuieckux ONOINOTEUHBIX MOTPEeOHOCTEN MOJIb30BaTeNel (YuTaTeneii), BOSHUKAIOIINUX B MPOLIECCe
yueOHOH IeTeNbHOCTH B LITKOJIAX, YYMIININAX, TEXHUKYMaX, By3ax U T.II.

®opmupoBaHne OHOIHOTEYHOr0 (POHAA - JAEATEIBHOCTh, BKIIIOYANOIAS COBOKYITHOCTb
NOCJIEIOBATENBHBIX U B3aMMOCBSI3aHHBIX IPOLIECCOB IO MOEIHNPOBAHHIO, KOMIUIEKTOBAHHIO, 00padoTKe,
pasmeniennto (OHIA sl €ro TOCIEAYIOLIEro HCHOJIb30BAHUS M XPAaHEHHs, MOAAEpKaHuio (QoHma e
aKTyaJbHOM COCTOSTHUH

®oHx OTAEIbHOI OMOMMOTEeKH (BHE 3aBICHMOCTH OT €€ OPHINYECKOro craryca) GOpMHUPYIOT B
COOTBETCTBHUH C Y CTaBOM, HHBIM JIOKYyMEHTOM, PErJIAMEHTUPYIOIINUM €€ A TeIbHOCTb

OcHoBHOIT (QoHA conmepkuT Hamboee NOJHOE COOpaHHME MOKYMEHTOB, COOTBETCTBYIOIIUX
npodo OMOIMOTEKH, 1 peIHA3HAUYEHHBIX 1JIS1 TOCTOSSHHOTO WJIH AOJITOCPOYHOTO X PaHEHHS

Honco6ubIii poHA cocTOUT M3 HamOOJEe CIPAIIUBAEMBIX TOKYMEHTOB M NPUONMKEH K 30HE
00CITy>)KUBAHUS MTOJIb30BATENEH I OBICTPOTO yIOBJIETBOPEHHS UX 3aIPOCOB

®oHx a00HEMEHTA NPEIHA3HAYCH Il UCTIOJIB30BAHUS JOKYMEHTOB Ha OIMPEIEIEHHBIX YCIOBHUIX
BHE OnbmoTexku

@oH YNTAJBHOIO 32J1a IPETHA3HAYEH JIJIsl HCIIOJIb30BAHMS B CTEHAX OMOIHOTEKH

Cneuuajau3upoBaHHBIH (POHA COCTOUT W3 JAOKYMEHTOB, OTOOPAaHHBIX IO KaKOMY-JHOO
NPU3HAKY, HAIIPUMeEp, BUJ JOKYMEHTA, TEMAaTHUKa, YUTATEIbCKOE HA3HAYCHHUE, S3bIK MyOJIUKALIIH

3.2 Coxpamenusi 1 0003HAYECHUSA

BBK - bubnnoreuno-6ubmmorpadudeckas knaccuduxanms

3VYP — 3amecTUTENb TUPEKTOPA MO YIeOHO-METOAMUECKON paboTe
KCY - xHura cymmapHoro yuera 6ndanoreuroro ¢poHaa

HIICC3 — nporpamma noAroTOBKH CIIELUATINCTOB CPEAHETO 3BE€HA
CII - cTpykTypHOE noapasiesieHre

CCYVY3 - cpennee ciennaibHOE yueOHOE 3aBeIEHUE

IBC — snexTpoHHast OubIMOTEKA CTyIeHTa

4 O01mue moJI0KeHH A

4.1 ®onp oubnmorexu Komnenka cozmaercs kak eanHbII OMOIMOTEUHBINH (POH B COOTBETCTBUH C
yueOHBIMH  TIaHaMu, oOpasoBarenbHbIMH  mporpammamu, [IIICC3, »neKTpOHHONW  KapTOTEKOH
kHuroodecnedennoctu DbC «Mpbucy oOpa3oBaTenbHOrO MmpoLecca 1 3apocamMi YUTaTeNeH.

4.2 Tlpu ¢opmupoarnu (ponna 6mOmmoreka Kosemka KOOPIUHUPYET CBOKO IEATENBHOCTH CO
CII Konnenxa.

43 Enuneni ¢ponn Oubmmorexun Komnemxa COCTOUT M3 pa3jMYHBIX BHIOB OTEYECTBEHHBIX U
3apyOeKHBIX M3AaHui (yueOHOH, Hay4HOH, XyJOKECTBEHHOH JIUTEPATyPhl U JIp.), ayAHOBU3YAJIbHBIX H
3JIEKTPOHHBIX TOKYMEHTOB, 3JIEKTPOHHBIX OMOIMOTEUHBIX CHCTEM.

S Crpykrypa ¢ponaa oudanorexu Konneaxa
5.1 OcHoBHOl (¢GoHA - 4HacTh emuHOro (OHMAA, BKIIOUAIOIIAsT HauOoJiee TOJNHOE CoOpaHue

OTEYECTBEHHBIX U 3apyOEKHBIX HM3IAaHUH M HEONMyOIMKOBAHHBIX OKYMEHTOB HAa TPAIULMOHHBIX U
3JIEKTPOHHBIX HOCUTEISIX 110 npodmmo Komnemxa.
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5.2 TloncoOHbIi GoHA - HaCTh €AUHOTO (POHAA, MOIB3YIOLIAsICS HAUOOIBILINM CIIPOCOM YHUTATEIEH.
Cosmaercs mpu uHMTadbHBIX 3amax u  aboHemenrtax. IlomcoOHenii  (oHm  MoxkeT  OBITH
CHEeLHATM3UPOBAHHBIM, COCTOSIIIIMM U3 JOKYMEHTOB, OTOOpPaHHBIX U3 OCHOBHOTO (JOHIA IO KaKOMY-THOO0
U3 MPHU3HAKOB (BUAY, TEMaTHKE, YUTATEIbCKOMY HasHadeHHi0). K momcoOHOMYy ¢GoHOY MOXKeT OBITh
OPTaHU30BaH OTKPBITHIA JOCTYII.

5.3 Y4eOHbiii GoHI - CHenMaIM3UPOBAHHBIA MONCOOHBIA (HOHI, BKIFOYAIOLINI B CBOW COCTaB
U3JaHUA HE3aBUCUMO OT HX BHAA M HK3EMIULIPHOCTH, TpENHA3HAUYEHHbIE i O0ecreueHus
obpa3oBaTenbHOro mpouecca. YueOHsid GoHA GOpMUpPYETCS] B COOTBETCTBHH ¢ YYeOHBIMH TJIAHAMH W
nporpammamu Kosurenska 1 HopMamMu KHUTOOO€CTIeUeHHOCTH.

5.3 bubnuoreunsiii ¢poHn Komnemka opraHu3alioHHO COCTOUT M3 (pOHIA TOJNOBHOTO (Qruinana
Komnemka (r. Kypck) u ¢onmos Iurposckoro, JIerosckoro u Peuibckoro ¢ummanos Kosmmemxka
(ITpunokenue A).

6 OO0mue NpUHUMIIBLI M MOPSIOK KOMILJIEKTOBaHHUS OMO/IHOTEeYHOro hoHAA

6.1 PaborHuku OuONIMOTEKM O00ECTIEUMBAIOT KOMILUIEKTOBAaHHE (DOHIA B COOTBETCTBHH C
npodunem Komnenka, yaeOHbIME M1aHaMu, oOpa3oBarenbHbIME porpammamu u ITTICC3.

OcHoBHBIMHU criocobaMu TonosHeHus1 (oHma ONOIMOTEKN MEYaTHBIMUA U IPYTUMHU TOKYMEHTaMH
SBJIIIOTCS] TIOKYIIKA, TOATNMCKA, TOJYYEeHHE IMOKEPTBOBAHMMN, MOJyYE€HHWE KHHUT OT YHUTaTeNed B3aMeH
yTPAaYEHHBIX WJIK BO3MEIIEHNE CTOUMOCTH JOKYMEHTA (3aMeHa).

Bce w3manMs W AOKYMEHTBI, NPUOOpPETEHHBIE YUEOHBIM 3aBeNeHHEM 3a OOJUKETHbIE WIH
BHEOIOI’KETHBIEC CPE/ICTBA, MOyUEHHBIE B Iap WK IO OOMEHY, MOCTYMAKT B €NUHBINA (GOHA OMOIHOTEKH.

ITpu popmupoBannu 6udIHOTEUHOTO (POHAA:

— He JOIYyCKAETCsl pacpoOCTPaHEHHE JIUTEPATYPhl 1 HHOW MH)OPMAIINH, HEraTUBHO BIIMSIOLIEH
HA HECOBEPIIEHHOJIETHHUX;

— paboTHuKH OMONMOTEKH €XKEKBAPTAIBHO MPOBOISAT CBEPKY COAEpKaHWs HaHHOrO (oHma ¢
denepasbHBIM  CIIUCKOM  SKCTPEMUCTCKHUX MATE€PHAJIOB, 3aMpPELIEHHBIX K PAcCHpPOCTPAHEHUIO W
ompeneneHHbIXx  (enepanbHbIM  3akOHOM OT 25.07.2002 Ne 114-®3 «O nporuBoAeiCcTBUM
SKCTPEMHUCTCKON EATENBHOCTHY U pa3MeEIeHHBIX Ha OQULIHANIBbHOM caiite MuHucTepcTBa roctuin P@.

IIpu xommiuexktoBaHuu (oHAa OUONMOTEKW TMPENNoYTeHHEe OTHAeTCS Y4eOHBIM U3JAHUSIM,
umeromuM rpud MunncTepcTBa obpasoBanuss P® u npyrux QenepaiapbHbIX OPraHOB HCIOTHHTEIBHOM
BJacTH P®, NMEIOLINX NOABEIOMCTBEHHBIE YIEOHBIC 3aBEICHUS.

6.2 Paborauku 6nbamorexkn Kosemka OCymecTBISIFOT CAeIYOIUE BBl KOMILIEKTOBAHUS:

— Tekyuiee (TonoHeHne (POH/IA BBIXOASIIIUMHU B CBET H3TaAHUSMH);

— peTpocnekTUBHOE (proOpeTEeHNEe HEOCTAIOIUX JOKYMEHTOB MPOIILIBIX JICT U3AaHMS ),

— pexoMIulekToBaHHe (OCBOOOXKAEHHE (OHOA OT YCTAPEBIIUX [0 COAEPIKAHUIO, BETXMHX,
HENPOPUIBHBIX U U3JUIIHUX AyOJIETHBIX HK3EMILISIPOB).

6.3 KowmmnekroBanue OubimoTedyHoro GpoHaa MPOXOIUT CICAYIOIINE STAIbI:

6.3.1 nuaEMpOBaHUE PACXOI0B HA MPUOOPETEHHE JIUTEPATYPHI H MEPHOANYECKIX H3/IaHUM,

6.3.2 aHaIW3 BHEIIHETO JOKYMEHTHOTO MOTOKA:

— pBIHKAa TNEYaTHBIX W3JMAaHWH (M37aTenbCTBa, NOJIUrpaQUYecKre MNPEANpPUATHS, PeraKkLuu
CPEACTB MacCcOBOH MH(POPMALIUU U JPYTHe U3AI0LINE OPTraHU3aLUN);

— pPBIHKA ayAHOBHU3YAJbHBIX MAaTepHaloB (ayJHOKACCETHI, BHIEOKACCETHI, KOMIIAKT-IHCKH,
MYJIBTHMEAHHHBIC TPOAYKTEI),

— PBIHKA 3JIEKTPOHHBIX PECYPCOB (3JEKTPOHHBIE U CETEBbIC U3AAHUSA),

6.3.3 BBISIBJICHUE B OTOOP TOKYMEHTOB U3 BHEIIHETO JOKYMEHTHOT'O ITOTOKA,

6.3.4 3axa3 0OTOOpaHHBIX TOKYMEHTOB JJIsl TPUOOPETEHNS,

6.3.5 nprobpeTeHne TOKyMEHTOB U BKJIFOUEHHE UX B (DOH.

6.4 Ilopsinox ¢popmuposanus ponaa o6udauorexu Koanemxka.

6.4.1 PaboTHukn OMONMOTEKN aHATU3UPYIOT CTEMEHb YIOBJIETBOPEHHS YUTATEILCKOTO CIIPOca ¢
LIEJIbI0 KOPPEKTHPOBKH KOMIUIEKTOBAHUS U MIPUBENEHHS B COOTBETCTBUE COCTaBa U TEMATHKH poHma ¢
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UH(POPMALMOHHBIMH OTPEOHOCTSIMH YUTATENEH.

Pabotauku OUOIMOTEKH €KErOAHO MPOBOIST aHAIU3 OOECIEUEHHOCTH JIUTEPATYpPOil y4eOHOTO
nporecca u nHpopmupyt 3YP o pesynprarax aHanuza.

VYuebHble Wu3MaHUs MNPHOOPETAOTCS M3 pacdera OOECIeYeHHst KakKAoro o0ydaroierocs
MHHUMYMOM  00s3aTeNIbHOH  y4eOHOW  JUTepaTypbl MO BCeM [OUCLMIUIMHAM  Pea3yeMbIX
00pa30oBaTENbHBIX MPOTPAMM.

Tabmuua 1
Pacuer obecniedenust kaxnoro odydaromerocs: o yueOHbIM AUCUUTIIMHAM
VYdeOHast TUCUUITIIMHA Koaddunment obecrieueHHOCTH
OO01eryMaHuTapHbIE U COLMATBHO- 1,0
SKOHOMHYECKHE
EcTecTBeHHOHAay4YHBIE 1 MATEMAaTHYECKHE 1,0
ObmmenpodeccuoHabHbIC 1,0
CnenuanbHbIe 1,0

6.4.2 Ha OCHOBaHMM MPOBENEHHOI'O aHAJIN3a KHUTOOOECIIEYEHHOCTH COCTABIISIETCS KapTOTEKa
JOYKOMIUIEKTOBAHUs (TUIaH) MPHOOPETeHUsT HeNoCTaroIel y4eOHOM JTUTepaTyphl, KOTOPbIA BKIKOYAET B
ceOst mepedeHb AUCLUIUINH B KOJIMYECTBO HK3EMILISIPOB yUeOHOH JINTEpaTyphl.

6.4.3 Jlnsa BesBneHuWs, otOopa wusmaHwii paborHukm Oubmmorexku Komnemka HCMOMB3YIOT
creayromue HHPOPMALMOHHbBIE HCTOYHHKH:

— TEMaTHYeCKHE TUIaHbl KHUTOTOPTOBBIX (QUPM;

— KaTaJOrd HAy4YHOH, y4eOHOH JuTepaTypsl AN CPEOHEro M BBICIIETO NMPO(eCcCHOHATBHOTO
00pa3oBaHus B TPAIULIMOHHOM II€YaTHOM BHE,

— AHHOTHPOBAHHBIE KATAJIOTH yU4eOHO-MPAKTUUECKOH U HOPMATUBHOM JIUTEPATYPHI MO MPOPHUITIO
KOJUIEIKA,

— «IIpaic-MucThD) ¢ MHpOpMaLUEH O TeKyIeM aCCOPTUMEHTE H LIEHAX;

— KaTaJOTH OTEYECTBEHHBIX M 3apyOeKHBIX Ta3eT MU JKYPHAJOB, BBITYCKAEMBIX PA3JIUYHBIMU
areHTCTBAMH.

6.4.4 OdopmieHne 3aka30B Ha H3JaHUS TPOBOIUTCS B TEUEHHE BCEr0 roja MO Mepe
HEOOXOIMMOCTH M TOCTYIUIEHUST HWH(POPMALMOHHBIX MaTEPUAJIOB H3/1ATENIbCTB, KHUTOTOPTYIOIINX
Opra’u3aluil U APYruX YUPEKAECHUN B CIEAYIOLIEM MOPSIKE:

— paboTHUKM OMONHMOTEKH BBIBIAIOT MOTPEOHOCTb B JIUTEPAType MO IMUCBMEHHBIM 3asiBKaM
npenonaBareneii o corinacosanuio ¢ 3YP;

— paboTHUKK OUOIMOTEKH CBEPSIIOT 3aIPOChI C 3JIEKTPOHHBIM KatajoroM Komnemka Ha Hamn4ane
au00 OTCYTCTBHE MAOKyMeHTa B (oHAE OHONMOTEKHM W ONpPEeAeNsOT KOJHMYECTBO TNPHOOpPETaeMbIX
SK3EMILISIPOB (B COOTBETCTBUH C BOCTPEOOBAHHOCTD ),

— pabotHuku OubmuoTekn coOMparoT MHPOPMALMIO O PbIHKE KHUTOM3JAHHS, AHATUZUPYIOT
UHPOPMALIMIO O HOBBIX H3/1aTENbCTBAX M KHUTOTOPTOBBIX (UPMAaX, ONPEneNsaOT MPHOPUTETHI
COTPYHUYECTBA C HUMHU,

— Ha OCHOBAHWH IPOBENEHHOI'O aHAIN3a 3aBENYIOIUH OTAEIOM OHOIMOTEKH B TEUEHHE TPEX
IHEW mojaeT MICbMEHHYO 3asaBKy 3YP Ha npuoOpeTenne IuTepaTypsl U MEPUOIUIESCKUX H3IaHUH.

6.4.5 3aBenyromuii otmenom Oubmmorekn OOOCHOBBIBAET U corjacoBeiBaeT ¢ 3YP moboe
W3MEHEHUE WIN OTKa3 B 0popMIIeHUH 3aKa3a.

6.4.5.1 B nepByIO OUEpeAb BHINOIHAIOTCS 3asiBKH, CBSI3AHHBIE C:

— yBeNIHYeHHEM Habopa 00yHaroIuxcs,

— HEIOCTAaTOYHBIM OOECTeueHHEM KaKAOoro OOy4aromerocss MUHUMAJbHBIM HAOOpOM y4eOHOI
JUTEPATYPHI,

— HeIOCTATOYHOH HOBU3HOM MMeroIeics B poHae yueOHOH TuTepaTyper,

6.4.6 3aBepyrommii OTIEIOM OMONIUOTEKH OMpENeNsieT KHUTOTOPTOBYI) OPTaHU3aLUI0, B KOTOPOH
Oymer pasmemeH 3aka3, (GOpMHpPYeT 3aka3 B TEUCHHE CEMH JHed (KOJMYeCTBO HAa3BaHMIA,
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SK3EMILISIPHOCTh, CTOUMOCTD) U MEPEaeT B KHUTOTOPTOBYIO (PUPMY MO SJIEKTPOHHOH MOUTE WM JINYHO.
ITo mepe monyueHus cueta, cuera-pakTypsl Ha omiary B coorBercteud ¢ I[1 BHO.067-2018 «Ilonoxkenue
00 opranmszaummu nporoopHoit paboter B OBIIOY «KBMK»» 3aBemyromuii otneiaom OuOnmoTexu
nepenaeT BeAylleMy FOPHCKOHCYNbTY (FopuckoHcynbTy) Kommemka ans GopmupoBaHust moroBopa Ha
npuodpeTeHne M31aHui, OpPraHu3yeT MOANUCKY AAHHOTO OTOBOPA C IOCTABLUIMKOM U O(QOPMIICHHBIH
KOMILIEKT TOKYMEHTOB TiepenaeT B Oyxranrepuro Kosutemka st oriaThl.

6.4.7 Bce MOKyMEHTBI, NOJy4YeHHbIe OMOIMOTEKON AJIi MOCTAHOBKH HA YYET, MEePenaroTcs B
Oyxrantepuro (B TeueHue 14 qHeir).

6.4.8 HWudpopmMupoBaHue JHI, TPOU3BOAMBINNX 3aMpoOC Ha NpPUOOpPETeHHe HEOOXOIUMOM
JUTEPATYPHI, O NOCTYIUICHUU JAHHOH JIUTEpaTyphl B GOHI OMOIMOTEKH OCYIIECTBISETCS B TEUECHHUE TPEX
nHeH (Tocye NOCTYIUICHUS! TOKYMEHTA).

6.5 Y4eT N0OKYMEHTOB, MOCTYMUBIINX HA KOMILJIEKTOBAHHE (DOHAOB OHOJIHOTEKH.

6.5.1 Yder nokymMeHTOB OMOIMOTEYHOTrO (POHNA SIBJISETCSI OCHOBOW OTYETHOCTH M TUIAHHUPOBAHUS
AESITeIbHOCTH OMOIMOTEKH, CIOCOOCTBYET 00ECTIEUEHUIO €r0 COXPAHHOCTH.

VYuer nokymeHToB POHAa BKJIOYAET PErUCTPALMIO MOCTYIUIEHUS JOKYMEHTOB B oH7,
ux BbIObITHS 13 POH/IA, UTOTOBBIE JAHHBIE O BEIMYHUHE, COCTaBE, IBHKEHUH, CTOUMOCTH DOoH/A.

6.5.2 OcHOBHBIE TPeOOBaHUS, PENBSIBISIEMbIE K yueTy OubnmmuorevHoro GpoHaa:

MIOJTHOTA M IOCTOBEPHOCTh YYETHOH MH(OPMALIHH;
ONEepPaTUBHOCTD;

— JOKYMEHTHUPOBAaHHOE O(QOPMIICHHE KaKIOTO TMOCTYIUICHUS B (POHI M KaXKIOTO BBIOBITHS U3
donna;

— COBMECTHMOCTh NMPHEMOB U (HOPM yUeTa, UX HAIEKHOCTH IPU MApPaUIEIIbHOM UCIIONIBb30BAHIH
TPaaAULIMOHHON U aBTOMAaTU3UPOBAHHON TEXHOJIOTUN YUETA,

— COOTBETCTBHME HOMEHKJATYphl IOKa3aTeneidl ydera (HOHOA AHAJOTHYHBIM MOKA3aTesIM
roCyIapCTBEHHON OMOTMOTEYHON CTaTUCTHKU.

6.5.3 Vuery momjexar BCe JOKYMEHTHI (ITOCTOSTHHOTO, IUIMTENIBHOTO, BPEMEHHOTO XPAaHEHUS),
noctynaromue B (oHI OMONMMOTeKHn W BbiObIBaromue u3 (GonHmaa OMONMOTEKH, HE3aBHCUMO OT BHIA
HOCHUTEIS.

6.5.4 VYder NOKyMEHTOB BEAETCS B PErucTpax WHAMBUAYAJBHOIO M CYMMapHOIO yd4eTa B
TPATULIIOHHOM H (WJIN) 3JIEKTPOHHOM BHJE.

6.5.4.1 PeructpamMmu HHIUBUAYAJIBHOIO y4€Ta JOKYMEHTOB SIBJISIFOTCS:

a) Ui ydeTa JOKyMEHTa €JUHUYHOTO SK3eMIUIIpa - HHBeHTapHas kHura (I1punoxenue b);

0) nst yuera MHOTO3K3EMIUIIPHON TOKYMEHTOB:

— YyYeTHas KapTOuKa MHOTOdK3eMIUIsIpHON sutepaTypsl (IIpunoxenne B),

— PErucTpalMOHHAs KHUTA YYETHBIX KapTOUYEeK MHOTO3K3eMIUIIpHOH ymreparypsl (IIpunoxenne

I).

B) Ul ydeTa ra3er, *KyPHaJoOB, IPYI'UX BHUIOB JOKYMEHTOB - PETHCTPAL[MOHHAs KypHAJbHAs
kaprouka (IIpunoxxenne J) Ha ompeneneHHbI BHI AOKYMEHTA AJIS Ta3eT, KYPHAJOB, APYTUX BHIOB
JIOKYMEHTOB.

Peructpsl MHAUBUIYaTBbHOTO y4eTa JTOKYMEHTOB OuOMMOTedHOro (OoHOa COmEp’KaT PEKBU3UTHL,
UICHTUPUIHUPYIOIINE KaXAbI JOKYMEHT C YKa3aHHEM CBEICHUH O MOCTYIUIGHHH TOKYMEHTa U O €ro
BBIOBITHH U3 OuONMHoTedHOro PoHma.

6.5.4.2 PeructpoM CyMMapHOro y4deTra JOKYMEHTOB sBJISIETCSI KHUIA CYMMapHOIO y4era
oubmmoreunoro gonna (Ilpunoxenne E), coneprkainas Tpu B3aUMOCBSI3aHHbIC YaCTH:

— Yacts 1. [locTyminenne 1OKyMeHTOB B OMOIHOTEUHBIN QOHL;

— YacTts 2. BeiObiTHE 1OKyMeHTOB 13 OnbanoTeuHoro ¢poHAa,

— Yactp 3. Utorn asmwkenus 6ubianoTeyHoro GoHaa (MTOTOBbIE NaHHBIE HA KOHEL| OTYETHOTO
NepPHOAa).

OO6oOuieHHbIE [aHHBIE OTPAKAKOTCS B KAKOOH YacTH perucrpa CyMMapHOro ydera. B
3JIEKTPOHHON CHUCTEME YUeTa 3TU YAaCTH HHTETPUPYIOTCS B €AMHBIN yUETHBIN (aiii.

6.6 Eqununbl yuyera 6udanorevHoro ¢gpoHaa
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6.6.1 BennunHa (00bpeM) 1 IBHKEHNE (POHAA U3MEPSAIOTCS B YHU(PUIMPOBAHHBIX SAWHHULAX YUETA.

OCHOBHBIMH E€IMHHUIIAMH y4Y€Ta AOKYMEHTOB OMONMOTEYHOro (OHAA SIBIIOTCA SK3EMIULIP U
Ha3BaHHE, IJIS ra3eT, )KYPHAJIOB - TOOBOH KOMILJIEKT U Ha3BaHHE.

JIOTIOTHUTEIBHBIME €IMHULIAMH yueTa (POH/A SIBIIOTCS:

— TOAOBOI KOMIUIEKT, METPOIOJIKA, MOAIINBKA (TIepeIUIeTHAs EANHNLA);

— JJIS 3JIEKTPOHHBIX TOKYMEHTOB - €IMHHIIA AMSITU TaHHBIX .

6.6.2. Obmas BequunHa OubIHMOTEYHOro (HOHAA B LIEJIOM U €ro MOAPA3JENIOB, B TOM YHCIIE
CETEBBIX JIOKAJBHBIX JOKYMEHTOB U CETEBBIX YIAJEHHBIX JOKYMEHTOB, YUUTBIBAETCS B 3K3EMIUIIPAX,
HOBBIE TIOCTYIUICHHUS - B HK3EMIUISIPAX U HA3BaHUAX. UNCIIO rOAOBBIX KOMIUIEKTOB Ira3eT MPHUPABHUBAETCS
K YHCITY 5K3EMILISPOB.

6.7 YueT fOKyMEHTOB N0 BUAAM H KATErOpUsIM

6.7.1 IleuaTHble U3gaHus.

K meuaTHBIMH M3MAHHSIM OTHOCSATCS] TUPAKHMPOBAHHBIC M3IAHMS, TOJTyYEHHBIE MMEeYaTaHUEM HWIN
TUCHEHHEM, TONUrpapuyuecKd CaMOCTOSTENbHO O(OpPMIICHHbIE: KHHTH, OpOIIIOPBI, JKYPHAJIBL,
NPONOJDKAIOIINECS]  W3JAHWs, JINCTOBBIE HM3[AaHUS, Ta3eThl, HW30M3IaHUS, HOTHbIE H3JaHUS,
Kaprorpaduueckue H3MaHWs, HOPMATHBHO-TEXHUYECKHE M TEXHHUYECKHE IOKYMEHTBI, aBTOpedeparsl
IUCCepTaLi.

6.7.2 KHuru u OpoIIrops! YYUTHIBAIOTCSA B SK3EMIUIAPAX U HA3BAHUSX.

Kak oTnenbHbIH 5K3eMIUISIP M KaK OTEJIbHOE HA3BAHUE YUNUTBIBAIOTCS:

— KaXI0e OTHebHOe n3naHue (KHUra, Opormopa);

— KaXJ0€ BXOJIIee B KOHBOJIIOT U3JAHHUE,

— K&OXKABIM OTAENbHBIH TOM  (BBINYCK, YacThb) MHOTOTOMHOIO  H3/aHHUS, HMEIOIIUH
WH/IMBUAYAIbHOE 3arJIaBUE,

— Kaxnas u3 Opouop, BBIMYLIEHHBIX B OOBEOMHSIOMEH HMX HM3ATENbCKON Mamke, OOJIOXKKE,
MaHKETKE,

— KaXnas KHAra WiId Opomopa, BXOAAIIass B KHIDKHYIO CEepUI0 (HYMEPOBAaHHYIO WM
HEHYMEPOBAHHYIO);

— OTHENBPHO W3JaHHbIE NPUIOXKEHHUS K KHATaM H OpoLIopaM, HMMEIOLINE WHAMBHIYAIbHOE
3ariaBue M CaMOCTOATENbHOE 3HAUCHHE.

6.7.3 JIOKyMeHTBI, BBIMIOJHEHHbIE penbepHO-TOYeUHbIM ImpudToM (mpudTom bpaiins),
YUUTBIBAIOTCS B SK3EMILISIPAX M HA3BAHUSX.

DK3eMIUTSIPOM ISl JAHHOTO BUZIA U3NAHUH SIBJIETCS KAXKasl U3 KHUT KOMIUIEKTa, OObEeAMHEHHBIX
OOIIMM Ha3BaHHEM.

Kak ogHO HasBaHME YYUTBIBAETCS KOMIUIEKT M3/IaHUs, HE3aBHCUMO OT YHCJIAa BXOISIIMX B HETO
KHHUT.

6.7.3 XKXypHaibl 1 OpOAOJDKAKIIUECS U31aHUSl YUUTBHIBAIOTCS B SK3EMILIApax U HA3BaHUSIX.

DK3eMIUSIPOM CUHMTAETCS HOMEP, TOM, BBINYCK, M3aHHBIC IO OTHAENBHOCTH, & TaKXKe KOMILUIEKT
HOMEPOB, TOMOB, BBIITYCKOB, MIEPETUIETEHHBIX B OAUH OJIOK U3aTEILCTBOM.

Kak opmHO Ha3BaHHME YUYMTBHIBAE€TCSI KOMIUIEKT HOMEPOB, TOMOB, BBIITYCKOB, OOpa3yroIInX
OTAENBbHYIO €AMHULY C OTIIMYUTENbHBIM 3ariasreM. [Ipy n3MeHeHNH 3aryiaBusi HOBOHM YUETHOH equHHULEH
CUNTAETCS U3aHNE, €CITM U3MEHEHHE BHECEHO B IEPBBIE MATh CJIOB 3arjlaBHsl.

[lepronnyeckne TNPUIIOKEHUS K OKypHaJaM, BBIXOMSIINE CaMOCTOSITENIbHO, HMEIIIHe
WH/IMBUAYAJIbHOE 3arjaBie W COOCTBEHHYIO HYMEPALMIO, YUUTBHIBAIOTCS KAaK OTAENbHBIE SK3EMILIIPBI U
OTHENIbHbIC Ha3BAHMSI.

Kaxpas cepuss mnpoAopKarolIerocs W3NaHUs, WMEIOas WHIUBHAyaJIbHOE 3arjiaBue |
COOCTBEHHYIO HyMEPALHIO BBIITYCKOB, YUUTBIBAETCS KaK OTJEIbHOE HAa3BaHUE.

Kaxppiii camMocTOSTENbHBIH TOM (BBIMYCK) MPOMOJDKAIOINErOCs W3[AaHUS YYUTHIBAECTCS Kak
OTIENbHOE Ha3BaHHE.

6.7.4 1'a3eTbl yUUTHIBAIOTCS B FOAOBBIX KOMILJIEKTaX U HA3BAHUSIX.
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Kak onHO Ha3BaHWE y4YMTBHIBAETCS KOMIUIEKT Ta3eT, OOpasyloIIUX OTAENbHYI EIUHHUIY C
OTJIMYUTENBHBIM 3arjasueM. Ilpu n3MeHeHuu 3arjaBusi HOBOW YYETHOM €QWHULIEH CUUTAETCA W3[aHUE,
€CJIM I3MEHEHHE BHECEHO B MEPBBIE MATh CJIOB 3arJIaBUs.

OnHonHEBHBIE (Pa30BbIe) ra3€Thl YUUTBHIBAIOTCS B SK3EMILIIpax (HOMED, BHITYCK) U HA3BAHHSX.

OTnenbHO W3MAaHHBIE NEPHUOAMYECKHE NPUIIOKEHHS K Ta3eraM, HMEKIUe WHAWBUAYAJIbHOE
3ariaBue U COOCTBEHHYIO HYMEPALIUIO, YUUTBIBAOTCS CAMOCTOSITENBHO.

6.7.5 HopMaTHBHO-TEXHUYECKHE M TEXHUYECKHE NOKYMEHTHI (TIATEHTHbIE JOKYMEHTBI, THIIOBBIC
MPOEKTHl M YEPTEXKH, KATAJIOTH MPOMBIIIJIEHHOr0 000pYIOBaHUS U M3AEIHA, HOPMATUBHBIE JOKYMEHTBI
N0 CTAHIAPTHU3ALMH, TEXHHUECKHE YCIOBHS, PYKOBOIIIIME NOKYMEHTBl U IPABHJIA) YUHUTHIBAIOTCS B
SK3EMILISIPaX U Ha3BAHHSX.

Kak ongns 5K3eMIuIsip 1 OMHO HAa3BaHHME YUWUTBIBAKOTCS CTAHAAPTHI U KATAJIOTH MPOMBIILIEHHOTO
00OpYyIOBaHUSI U W3JENUH, BBIMYLICHHbIE B OOBEIUHSIOMEH WX HM3IATENbCKON marke (00NOXKKe) mpH
HAJIMYHMU Ha ManKe oOImel LieHbl, COepKaHus BCEro U3AaHNs, €ANHBIX BBIXOIHBIX TaHHBIX.

Kak oTmenpHBI 5K3eMIUISIp W OTHENbHOE HA3BAHME YUWTBIBAIOTCS CTAHOAPTHI M KAaTAJIOTH
MPOMBIIIJIEHHOTO O0OPYAOBaHUS U M3MEIHHA, JPYTrue CleNUalbHbIe BUABI JOKYMEHTOB, BBINYLICHHbBIC B
BUJI€ OT/IENbHBIX JINCTOB, €CJIN KaXK/IbIi U3 HUX UMEET CBOU BbIXOJHBIC JaHHBIC, LIEHY, THPAXK, JaKe €CIIU
OHM O00BbEIUHEHBI OJTHON U3IATEIBCKON MAnKOH (00JI0KKOI).

6.7.6 DneKTPOHHBIE JOKYMEHTBI

K 35eKkTpOHHBIM AOKyMEHTaM OTHOCSATCS JOKYMEHTBI HA ChEMHBIX HOCUTENSX (KOMITAKT-IAHCKH,
¢rem-kapThl), TOKYMEHTHI, pa3MellaeMble Ha JKECTKOM OHMCKEe KOMITbIoTepa (cepBepe) OMOIMOTEKH U
IOCTYITHBIE TIOJIb30BATENSIM 4epe3 MH(POPMALMOHHO-TEIEKOMMYHHUKAILMOHHBIE CETH (Hajliee - CeTeBble
JIOKaJIbHBIE JTOKYMEHTBI), JOKYMEHTBI, pa3MellaeMble HA aBTOHOMHBIX aBTOMATH3HPOBAHHBIX PabOYHX
CTaHUUAX OMONMMOTEeKH (Jaynee - HMHCTAJIMPOBAHHBIE TOKYMEHTBI), JOKYMEHTBL, pPa3MELICHHbIE Ha
BHEIIHUX TEXHUYECKHX CPEACTBaX, IMOJiydyaeMmble OHMONMOTEKOH BO BPEMEHHOE IIOJIb30BAHHE YEPE3
UH(POPMALMOHHO-TEIEKOMMYHHKAILIHOHHBIE CETH Ha YCJIOBHUSX IOrOBOpA, KOHTPAKTA, JHMLEH3MOHHOTO
COTJIAIICHUS C MTPOU3BOAUTENSIMU HH(pOpMAIuK (1ajiee - CeTEBbIE YAAIEHHBIE TOKYMEHTHI).

6.7.6.1 EnuHMIaMu y4eTa 3JIEKTPOHHBIX NOKYMEHTOB HA CBEMHBIX HOCHUTENSAX SIBISIOTCA
SK3EMILISIP U Ha3BaHUE.

a) Kak oTzenbHbIi 3K3eMIUTAP YIUTHIBAETCS KAKABIH aBTOHOMHBINH OOBEKT (KOMITAKT-AHCK).

Kak ormenpHBIE 5K3EMIUISIPBI MOTYT YYHTBHIBATHCSA MPHJIOKEHHS K Pa3IMYHBIM H3JAHHAM,
BBIMOJIHSIOLINE CAMOCTOSTENbHbIE (PYHKLNH, a TAKXKE UCIOJIb3yeMbIe B pabOTe OTAEIBHO OT OCHOBHOTO
U3aHMUS.

Kak oTnenpHbIE 5K3EMIUSIPBI HE YYUTBIBAIOTCS KOMITAKT-AMCKH, €CJIM OHU MPEACTABISIIOT COOOH
BKJIAJIKY (BJIO’KEHHE) B U3/IaHUE MJIH €r0 HEOThEMIIEMOE MIPUIIOKEHNE.

6) Kak onHO Ha3BaHME YUUTHIBAIOTCS:

— OTHEJbHO BBIMYIIEHHBIH KOMITAKT-IHUCK;

— Ka&OXIbIH KOMIAKT-JUCK, BXOIALIMA B HYMEPOBAaHHYIO WM HEHYMEPOBAHHYIO CEPHIO
3JIEKTPOHHBIX W3/IaHUM;

— KOMIUIEKT KOMITAKT-AUCKOB, OOBEIMHEHHBIX OOIINM Ha3BaHUEM;

— UW3JaHHbIE B KAYECTBE CAMOCTOSTEJIbHBIX W3IaHHUN MPUIIOKEHUS K M3aHUSIM JIFOOOTO IPyroro
BU/IA, UMeIINe COOCTBEHHOE 3aryiaBue M JOMYCKAIONINe HX MWCHONb30BaHME Oe3 oOpamieHus K
OCHOBHOMY H3IaHHUIO.

B) B noxymeHTax Ha (puem-kaprax Kak OAMH 3K3EMIULSIP M OJHO HA3BAHUE YUUTBIBAETCS KaXKIO0€
LIEJIOCTHOE IIPOU3BEIEHHE, UMEIOIee CAMOCTOSITENIbHOE 3arjaBue.

6.7.6.2 EnuHuuaMu y4eTa CETEBBIX JIOKAJbHBIX M HHCTAJJIMPOBAHHBIX JTOKYMEHTOB SIBJISIFOTCS
sK3eMILIsIp (YCIIOBHAS €AMHMLIA YU€Ta) U HA3BaHUE.

Kak omgHO Ha3BaHHE YYHMTBHIBAETCS IIEJIOCTHOE IMPOU3BEACHHE, HMEIOLIEe CaMOCTOSITEIbHOE
3ariaBue, BHE 3aBUCHMOCTH OT €ro mpexacraBieHus. Kak onHa eIMHWIA YYUTHIBACTCS MOIONHAEMBIH U
OOHOBJISIEMBIH 3JIEKTPOHHBIA JOKYMEHT.

DK3eMIULIPOM SIBISIETCS. TOKYMEHT B ONpeAelieHHOM (opMaTe XPaHEHUS WM TPEACTABICHUS.
DopmaThl OTHON U TOM K€ €ANHULbI KOHTEHTA YUUTBIBAKOTCS OTAEIBHO.
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6.7.6.3 EguHuiaMmn y4era CETEBBIX VAAJICHHBIX JOKYMEHTOB SIBJISIOTCS SK3eMIULIp (yCIIOBHAsS
eIMHULIA yueTa) U Ha3BaHUE.

Kak oauH 3Kk3eMIUISIp U ONHO HA3BaHUE YYUTBHIBAETCS KaXKIbI MOJHOTEKCTOBBINA 3JIE€KTPOHHBIN
IOKYMEHT, UMEIOIIUI CaMOCTOSITENIbHOE 3arjlaBie, BKIIFOYEHHBIH B MAKET, K KOTOPOMY O(OPMIIEHO IPaBo
nocTtyma y ero mpowsBoamTensi. Kak OnHa eNWHHIA YYUTBHIBAETCS TMOMOJHSIEMbIH W OOHOBIISIEMBIi
3JIEKTPOHHBIN TOKYMEHT.

6.7.7 OOHOBIsIeMOe TIEUATHOE W3IAHWE YYUTHIBAETCS KaK OTHEIbHOE HAa3BaHWE W OTHEJbHBIN
SK3EMIUISIP TPH TMEPBHYHOM TNOCTyIUIeHHH B OuOmumorteky. Ilocnemyromme MOCTYIJIEHHS BKJIQJHBIX
JUCTOB, MNPEAHA3HAYEHHBbIX MJI1 AONOJHEHWs MM 3aMEHbl COOTBETCTBYIOUIUX JIMCTOB B W3JIaHUH,
OTZEJIBbHOMY YYETY HE MOAJIEXKAT.

6.7.8 MakCUMUIBHOE U31AHUE YUYUTBHIBAETCS KaK OPUTHHAL.

6.8 Yuer moctynJieHusi J0KyMEeHTOB B 0u0/MoTe4HbIi (poH

JIOKyMEHTBI TMOCTYMatOT B OMONMOTEKY W BKIIOYAIOTCS B OMONMOTEUHBbIH (OHA B pe3yibTare
NOCTaBKH, TOKYIKH, TOATUCKY, OOMEHa, TapeHHs1, OKEPTBOBAHNS, KOMMPOBAHUS OPUTHHAJIOB U3 (OHIA
Oubnmnorekw.

6.8.1 JIOKyMEHTBl MPHHUMAIOTCS TO MEPBHYHBIM YYETHBIM JOKYMEHTaM (HaKJaaHas, axT),
BKJIFOYAFOLIUM CIIUCOK MOCTYIIJICHUH.

6.8.1.1 IlpueM OOKYMEHTOB, MOCTYMAOIIUX B OHOMHOTEKy O€3 NMEepPBHUYHBIX JOKYMEHTOB Ha
0e3BO3Me3THOM OCHOBE (00s3aTeNbHBIE SK3EMIULIPL, IETO3UTHBIE SK3EMIULIPBl  MEKAYHAPOIHBIX
opraHu3zaiuii, 0e3B03Me31HbIe TIOCTYIUIEHHUS U3 HEU3BECTHBIX U AHOHUMHBIX UCTOYHUKOB), OhopMIIseTcst
akToM O mpueme nokyMeHToB (B coorsercTBur ¢ 1 CP.001-2018 «MHCTpyKIUS MO AENONPOU3BOACTBY
OBITOY «KBMK»»).

6.8.1.2 Ilpuem HOKyMEHTOB, MOCTYNAOIINX B OUOIHMOTEKY OT IOPUANYECKOro, (PH3UUECKOro Jumna
B BUAe fapa (MOKePTBOBAHUS) C YKa3aHMEM €ro Ha3HauYeHHsl U MONOJHEHUs OndOnmnoreyHoro GoHna,
oopmisieTcss moroBopoM moxkepTBoBaHUs B coorBercTBum ¢ 1 3YP.026-2017 «Ilonokenne o
IOOPOBOJIBHBIX MOXKEPTBOBAHUAX (pruzmueckumu U (nin) ropugudeckumu gunaMu B OBIIOY «KBMK»».

6.8.1.3 Ilpuem HOKyMEHTOB OT OOyUarOIIHNXCs B3AMEH YTEPSHHBIX U MPU3HAHHBIX PABHOLICHHBIMH
yTpaueHHbIM odopmisiercss B JKypHane ydera KHHUI, NPHUHITBIX OT YHUTATENeHd B3aMeH YTEPSHHBIX
(ITpunoxxenue JK). B Oyxranrepuro opopmisiercss AKT MpreMa KHUT B3aMEH YTEPSHHBIX CO CITHUCKOM
nanHbIx KHUT (IIpunoxenue M)

6.8.2 OreHKa CTOUMOCTH MEPUOAMIECKUX U3IAHUM, MOCTYMAKIINX B OMOIHOTEKY HA BpEMEHHOE
XpaHeHue, He IPOU3BOIUTCA.

6.8.3 JlokyMeHTBI, mocTynaromue B OMONMOTEKy, MOIJIeKarT CyMMapHOMy ydery B KHure
cyMMapHoro yuera onbdnauoreunoro ¢oHma.

6.8.4 JIoKyMeHTBI, MOATrOTOBIECHHbIE K IpueMy B OuOmMOTeYHBIH (OHI, TOABEPrarOTCA
MEPBUYHON 00pabOTKe U MHANBUIYAJILHOMY YUETY.

6.8.4.1 HNunuBunyanpHbIl y4eT OOKYMEHTOB OCYILIECTBJSAECTCS IYTEM IPUCBOCHUS KaKIOMY
SK3EMIUIAPY [OKYMEHTAa pEerucTpalMoOHHOro HoMmepa. WHIMBUAyaldbHBII HOMEpP 3akKpersieTcss 3a
IOKYMEHTOM Ha BCE BpeMsl €ro HaxoxaeHuss B (onme OmOmmorekn. PerucrpanmioHHble HOMeEpa
UCKJTFOUEHHBIX U3 (POHJA TOKYMEHTOB HE MPHCBANBAIOTCS] BHOBb PUHATHIM JJOKYMEHTAM.

Perucrpannonnbsie HOMEpa MPOCTABIISIFOTCS HEMOCPEACTBEHHO HA JOKYMEHTaxX U OTPaXXarOTCs B B
COOTBETCTBUH C .1 6.7,

6.8.4.2 MnauBuayanbHbIN y4eT NEPUOANYECKUX U3IaHUN BENETCA B COOTBETCTBUHU C I1.11 6.7.

6.8.4.3 JlokymMeHTBI, BKJIFOUaeMble B GOHI OMOIMOTEKH, MAPKUPYIOTCS [ITEMITeTIeM OMOIHOTEKH.

OcHoBHBIE TpeOOBaHMSL, KOTOPbIE COOIIONAIOTCS PU MAPKHUPOBKE TOKYMEHTOB:

— 0003HaueHHE MPUHAIIE)KHOCTH;

— DOCTETHKA,

— JIOJrOBEYHOCTh MAPKUPOBOYHOI'O 3HAKA,

COXPaHHOCTb TEKCTa WJIU JPyTroil 3HAKOBOH MH(pOpMALTHH.

6.8.44 Ha noxyMeHTax, SBJAIOLIMXCA MPWIOKEHHEM K OCHOBHOMY HOCHUTENIO U €ro

HEOTBHEMIIEMON YaCTBI), MPOCTABIIAIOTCS TE K€ PEKBU3HUTHI, YTO U HA OCHOBHOM JOKYMEHTE.
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6.8.4.5 DnexTpoHHBIE CETEBble JIOKAJIbHBbIE JOKYMEHTbl U DJJIEKTPOHHBIE CETEBbIE YAallEHHBbIE
IOKYMEHTBI HACHTU(DULHPYIOTCS CIELHUATbHBIMHA IPOTPAMMHBIMH CPEACTBAMH.

6.8.4.6 IlepBuuHble yueTHBIE TOKYMEHTBI, MOATBEPKAAOINE (PAKT MOCTYIUICHUS, NEPEIA0TCS B
OyXranTepuro sl BKIIOUEHUs B yueT Oubmuoreqnoro pouna.

6.8.5 Jlna cucrematusaumu JOKyMeHTOB B OuOimoreke Komnmemka mnpuMeHsiercs 1Ba
JOTOJHSIOIINE IPYT Apyra Karajora - ajx(aBUTHbINA U cucreMaTnueckuii. CucremMarnsanusi JOKYMEHTOB
OCYILIECTBIISIETCS HAa OCHOBE brubnnoreuno-Onbmuorpadpuieckoit knaccuduxannu, npuHITOl B PO,

6.8.5.1 AndaButHblii KaTamor - 3TO OHMONMOTEYHBI KaPTOYHBIA KaTajor, B KOTOPOM
oubnmorpaduyeckne 3amucH pacmonararoTcss B ajd(paBUTHOM TOpsiike (GamMuIMiA HHIUBUAYAJIbHBIX
aBTOPOB, HANMEHOBAHUH KOJUIEKTUBHBIX aBTOPOB WJIH 3arJIaBUH TOKYMEHTOB.

OcHoBHas (yHKIUS a1(aBUTHOrO Katanora — HHPOPMHUPOBAHNE O TOM, UMEETCs JIU KOHKPETHOE
NPOM3BECHUE I€YaTH WM JPyrod JOKyMeHT B (Qonme OuONMOTEKH, Kakue NPOU3BENCHUS
OTpeAeNEHHOro aBTOpa (MHANBUAYAILHOTO HJIM KOJJIEKTUBHOT'O) MOXKHO HAHTH B OUONIMOTEKE.

Bce kaprouku (Ilpunoxenue I1) B anpaBUTHOM KaTajore paccTaBiI€Hbl B €OUHOM andaBuTe
dammuii aBTOPOB W 3arfiaBUil KHUT (€CJM aBTOPOB Oojiee TPEX WIM KHUTA HM3/1aHAa TIOA 3arjaBHeM),
HE3aBUCHMO OT MX copepykaHus. Crenngpuka MOCTPOSHHsI KaTalora Mo3BOJISIET cOOpaTh B OHOM MECTe
BCE MPOMU3BEACHUSI OMHOrO aBTopa. LieHHOe CBOMCTBO anaBUTHOTO KaTajora — MpoCToTa padoThl C HUM
B Cllydae, €CJIM M3BECTEH aBTOp WJIM 3arjaBue. Toraa O4YeHb JIETKO HAalTH KapTOUKy B aj(paBUTHOM
KaTaJIoTe U 3aIOJIHUTh TPeOOBAHUE HA JIUTEPATYPY.

Jns Toro 4toObl OCYIIECTBUTH MOUCK KHHUT MO aj(aBUTHOMY KaTajory, HEOOXOIUMO NMOMHHTH
an(aBUT 1 3HATH HECKOJIBKO OCHOBHBIX MPABUJI PACCTAHOBKH KapTOYEK:

— KapTOYKH PacCTaBJICHbI B CTPOroM aj(aBUTE aBTOPOB, 3arJIaBUN KHUT, IPUIEM COONOIAeTCS
anaBUT MEPBOM, BTOPOH, TpeTbell u T.1. OYKB,

— TPU COBMAJACHUU NEPBBIX CJIOB, PACCTAHOBKA MPOU3BOAMTCS MO an(paBUTy BTOPBIX, TPETHHUX U
MOCJIEAYIOLINX CJIOB,

— KapTOYKH Ha KHUTH aBTOPOB-OAHO(PAMIIIBLIEB PACCTABIISIIOTCS B alipaBUTE UX HHULUAJIOB;

— KapTOYKH Ha KHUTU aBTOPOB C JIBOHHBIMH (PaMIUTUSIMHU CTABATCS MIOCJE KHUTH aBTOPa C OTHOM
bamunnei;,

— KHUTH, HE WMEIOIINE HU WHAWBHUAYAJIbHOTO, HHU KOJUIEKTUBHOIO aBTOpA, OIHCAHHBIC IOX
3armaBueM (KHUTH 4YeTBIpEX M Ooyiee aBTOPOB, COOPHHMKOB), pAaCCTAaBISAIOTCS B  ai(aBUTHOH
MOCJIEIOBATENBHOCTH BXOASIIUX B HUX CJIOB; MPEIUIOTH U COFO3bI CYUTAIOTCS OTIEIbHBIMH CIIOBAMH.

B andaBuTHOM KaTamore KapTOYKH HA TNPOHM3BENEHHS OJHOTO aBTOpPa pacloNararloTcs B
CJIEAYIOIIEM TIOPSIZIKE:

1. ITonHOE cobpaHue COYMHEHMIA.

2. CobpaHre COYMHEHUH.

3. CounHeHusl.

4. UzOpaHHbIC COUNHEHMSI.

5. 36panHbIe TPOU3BEICHUS.

6. OTnenbHbIe MPOU3BEACHUS B aipaBUTE 3arJIaBUH.

ITouck HyxHOU OYyKBBI, cjoBa, amuanu objerdaror pazaenutend. OHH MOKa3bIBAIOT MOPSIOK
PACTIONIOKEHHSI OMMCAHUH, MTO3BOJISS HAMIIAHO MPOJEMOHCTPUPOBATh MTPABHUJIIA PACCTAHOBKHL.

6.8.5.2 CucreMaTu4eckuii katajor — OMOJIMOTEUHBINA KaTajIor, B KOTOpOM Oubimorpadudeckue
3aMCH  pACIONaratloTCs MO  OTPACiHsiM  3HAHUSI M OTPAKAOIIMNA COAEp)KaHHE JOKYMEHTOB U
NpeaHa3HAYeHHBIH IS TOUCKA TI0 TEMATHYECKUM 3aIPOCaM.

CucreMaTHUeCKHii KaTaJIOT pPacKpbIBaeT coaepkaHue OubmuoreyHoro (oHma B OTpacieBOM
paspese, OTpakasl COCTaBHbIE YaCTU B MX JIOTHUECKOW CBS3M U COMOMYMHEHHOCTH. CHCTeMaTWyecKui
KaTaJIOT CTPOUTCSl Ha OCHOBe OuOmmoreuHoi kmaccudurarmu: BBK m np. kaxkmoit orpacnu 3HaHUS
COOTBETCTBYET CBOH mHnekc (umdp) B Bume ymciaoBoro odo3HaueHus. Hampumep: Bcs mureparypa mmo
(du3nKe pacnoyioskeHa B paznene 53, a mo matemaTuke S1.

BryTpu pasnenoB cHCTEMaTHYECKOrO KaTalora KapTOUKH PACCTaBIIOTCA B aj(paBUTHOM IMOPSIIKE
no ¢amuiamsM aBTOpOB W HasBaHusAM. CHauanma KHUTH W OpOIIIOPBI HA PYCCKOM SI3BIKE, 3aTEM Ha
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MHOCTPAHHBIX S3bIKaxX; Jajee CIPABOYHHMKH, IUCCEPTAMU, OTHUETHI, TPYIbl OpraHu3anuil (IOCTOSHHBIX
WA BPEMEHHBIX ), Y4eOHUKHU U ydeOHbIe TOcoOus, TUTepaTypa o HCTOPHUHU OTPACIIN 3HAHMSL.

Jdnsa  ynoOCTBa TONB30BAHUS B CHCTEMATHUYECKOM  KaTaJore MPUMEHSIOTCS — Pa3fesuTeNn
pasnuyHOl Qopmbl. [IJisi OCHOBHBIX OTHEJIOB M PAa3AeNiOB — PA3NEIUTENN C BBICTYIIOM IO LIEHTPY, HA
KOTOpOM JHaércs MH(pOpMaLus O COAEpKaHWU JIUTEPAaTypbl B KaXKIOM OTAENe M TOApasnene; A
CJIEAYIOIIEH CTYNIEHH — C BBICTYTIOM CJIeBa U JIs O0Jiee MEJIKUX AEJIEHHUH — C BBICTYIIOM CITpaBa.

6.9 Yder BbIOBITHSI JOKYMEHTOB H3 OMOIMOTEYHOro oHAA

JIOKyMEHTBI BBIOBIBAOT W3 OMONMMoTeyHOro ¢oHma B CBA3M C (pu3HUecKoil yTpaTod WU
YaCTHYHOU JTHOO TIOJTHOM yTPaTOl MOTPEeOUTENLCKUX CBOMCTB. BHIOBIBArOIINE JOKYMEHTBI HCKITFOUAIOTCS
u3 OubmroTedHoro (OHAA M CHHCHIBAIOTCS C BO3MOXKHOCTBIO MOCIEAYIOLIe Oe3BO3ME3THOM nepenayn B
apyrue Oudbmuoreku ubo peanrn3anuy.

6.9.1 HckmoyeHne MOKYMEHTOB H3 OuOnMMoTedHOro ¢oHAa MAOMYCKAeTCs IO CIEAYIOIIUM
NpUYHHAM!

— yTpara;

— BETXOCTB;

— ne]eKTHOCTS;

— YCTapeJoCTh MO CONEPKAHMIO,

— Henpo(pHIBLHOCT.

HenpodunbHOCTP TOKYMEHTOB YCTaHABIMBACTCS HAa OCHOBE AKTa KOMHCCHH, YTBEPIKAAEMOTO
mupexTopoM Komnemxka. Ilo npudanae HenmpoUIBHOCTH MOTYT HCKITFOYAThCs U3 (POHMA:

— JOKYMEHTBI, He KOMIUIEKTyeMble OMOIMOTEKOH (IpU OTKa3e OT KOMILIEKTOBAHHS OTHENBHBIX
KaTeropuil JOKYMEHTOB), H3JIHMIIHE JyOJEeTHBIE 3K3EMIUIAPBI, 3aMEHEHHbIe O0oJie€ TIOJHBIMU I10
COIEPIKAHUIO, JIyUIIUMHU 0 0OpMIIeHHIO, (PU3NIECKOMY COCTOSIHUIO U3aHUSIMU,

— IO UCTEYEHHMHU CPOKA XPAHEHUs JOKYMEHTOB, MPH HU3KOM YPOBHE YHTATEIBCKOTO CIIPOCa.

UcknroueHne MOKYMEHTOB IO MPHYHHAM YCTapeJOCTH IO CONEPIKaHHI0, HENmpOoQUIBHOCTH
(ManocnparmBaeMble), a TAKXKE IO MPUIMHAM BETXOCTH U Ae()EKTHOCTH HE JOIMYCKAETCs IO OTHOIIEHHIO
K €IMHCTBEHHBIM HK3eMILISIPAaM JOKYMEHTOB TIOCTOSIHHOTO (O€CCPOYHOro) XpaHeHHs!.

Crenenp ycTapeBaeMOCTH OCHOBHOM yueOHOM JTUTEPaTyphl yCTAHABJINBASTCS MO JUCIUITIIMHAM:

— oO0meryMaHUTapHbIE U COLUAIBHO-KOHOMHUYECKHE - TOCTIETHUE 5 JIET;

— eCTEeCTBEHHOHAYYHbIE U MaTeMaTHuecKkue — nocieanue 10 ner;,

— obmenpodeccuonanbHbIe - mocienuue 10 ner;

— CHeuuajbHbIE - TIOCIEAHNE 5 JIeT.

6.9.2 BpiObiTHE nOKYMEHTOB M3 Oubmmoreynoro ¢onma odopmisieTcss AKTOM O CIHUCAHUU
UCKJTFOYEHHBIX 00beKTOB OnbmmoreyHoro ¢ponaa (nanee - AKT O CIUCAHHH):

— yrpara - obpazen Akra B coorBerctBuu ¢ [Ipunokenuem K;

— BETXOCTb, Ne(eKTHOCTh, YCTapeslOCTh MO COAEPKAHUI0, HEMPOQHUIBbHOCTh- oOpasern] AKTa B
cootsercTBuu ¢ [Ipunoxenunem JI.

K AkTy O crnmcaHuu mpuiiaraercs CIMCOK Ha HUCKIIIOYeHHE OO0BEeKTOB OubOmmoredHoro (poHma
(mamee - CHHUCOK), KOTOPBIA BKJIIOYAET CIENYIOIIHE CBEIACHHS: PETUCTPALMOHHBIH HOMep M QP
XpaHeHMsI TOKYMEHTa, KpaTtkoe Oubinorpaduueckoe onucaHue, LeHy AOKYMEHTa, 3apUKCHPOBAHHYIO B
perucTpe MHAMBUAYAIBHOTO y4eTa JOKYMEHTOB, KO3()(QHUIIMEHT NepEOLIeHKH, LIEHY MOCIe NMEPEOLEeHKH U
OOIIYI0 CTOMMOCTH UCKJTFOUAEMBIX JOKYMEHTOB.

Jnis TOKyMeHTOB, 00pabOTaHHBIX IPYMHIIOBBIM (YIPOIIEHHBIM) CITOCOOOM, BMECTO CITUCKA JAETCs
NepeveHb PEruCTPALIMOHHBIX HOMEPOB, BU UCKIIFOYAEMBbIX M3/IaHUH, UX KOJIUYECTBO.

K AxTy 0 cimcaHu# 1o MPUYMHE YTPAThl U CIIUCKY MPHJIATAOTCSA JOKYMEHTHI, IIOATBEPKAAIOIINE
yTpary (TMOSICHUTENbHAs 3alMCKa, B CIy4ae KPAKH MM XHUIIEHUS - NPOTOKOJ, aKT, 3aKIOUYEHHE
YIOJTHOMOYEHHBIX OpPTaHOB, NMpPHU BO3MEIICHWH ymepOa - (UHAHCOBBIH JOKYMEHT O BO3MELICHHU
yimepba).

Bosmemenne uwurarensimu ymiepba momyckaercs B (QopMe 3aMeHbl YTEPSIHHOTO JTOKYMEHTa
PaBHOLICHHBIM.
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693 Ilpu BO3MEIIEHWH YHTaTeNeM ymepda CTOMMOCTb YTPaueHHBIX JTOKYMEHTOB
yCTAHABJIMBAETCS KCIIEPTHOH KOMHCCHEH MO OLIEHKE JOKYMEHTOB, HA3HAUEHHOW MPHUKAa30M JHPEKTOpa
Komnemxa.

6.9.4 AKT O cnMCaHMU MO OJHON W3 MPUYMH, YKa3aHHBIX B M. 6.9.1, ¢ MPUIOKEHHBIM CIIUCKOM
MOJMHCHIBACTCS TIPeicenaTeeM U YIeHAMH KOMHUCCHH TI0 CIIUCaHUI0 00beKTOB OnbaroTeuHoro GoHna,
yTBep:kaaercs aupexkropoM Komremxka.

6.9.5 Ilocne yTBepxaeHuss AKTa O CHHCAaHMM OCYLIECTBJISIFOTCS MEpONPUATUSA MO
nepepacipeneseHHI0 U PeaTn3alii CIIUCAHHBIX 00BeKTOB OuOMHoTeYHOro PoHIA.

6.9.5.1 CnicanHble OOBEKTHI, UCKIIOUEHHBIE 13 OMOIHOTedHOro (OHIA MO MPUYUHAM BETXOCTH,
ne(QEeKTHOCTH, YCTapeJOoCTH MO COAEPIKAHWIO, MOTYT T[epefaBaTbCcs Ha O€3BO3ME3THONH OCHOBE
OpunnYeckuM U pusmueckum iuuaM. HeBocTpeOoBaHHbIE B TEUEHHE IIECTH MECSLEB C JaThl CITUCAHHUS
TOKYMEHTBI MOTYT HAIPABJIATHCS B MYHKTHI BTOPHYHOTO CBIPHSL.

6.9.52 CnucanHble OOBEKTHI, HCKIOYEHHbIe U3 OubinoredHoro ¢oHAa MO MPHUHHE
HENPOPUIBHOCTH, MEPEeNarTCs MO pelmeHuto Oubmuorekn B OOMeHHBIM (OHA B LENSIX AalibHEeHIen
nepenayn Ha OE3BO3ME3IHOM OCHOBE HEKOMMEPYECKHM, a TaK)K€ T'OCYHapCTBEHHBIM KOMMEPYECKHM
OpTaHu3aLUsIM WM JJIs1 peasu3aliy pUIndeckuM u ¢usndeckuM sunaMm. HesoctpeOoBaHHBIE HIH
HEpeaN30BaHHbIE B TEUCHHE LIECTH MECALIEB C AaThl CIMCAHMA JOKYMEHTBI MOTYT TEepenaBaThCs Ha
0e3BO3ME3THOM OCHOBE IOPUINYECKUM U (PU3MUYECKUM JINLAM JINOO HATPABIATHCS B IyHKTHI BTOPUYHOTO
CBIPBSL.

6.9.5.3 Ilpu OTCYTCTBHUU IyHKTOB BTOPUYHOIO CBHIPbsl WJIM B CIIydasx, KOra caada JOKYMEHTOB
Ha nepepaboTKy SKOHOMUYECKH Helenecoo0pasHa, pabOTHUKN OMOJIMOTEKN YHIHUYTOKAKOT UCKIFOYEHHBIE
u3 6nbnanoreyHoro (GoHIa JOKYMEHTHI B CIIELMAIBHO OTBEAEHHOM /IS 3THX LeJiel MeCTe B IPUCYTCTBUU
YIOJTHOMOYEHHBIX AupekTopoM Komemxa JuL, KOTOPbIe COCTABISIOT aKT 00 YHUUTOKEHHUH CITHCAHHBIX
00bekToB OubMOTEYHOTO (hOHNA.

6.9.6 B AxTe 0 criucaHuM OTpakaro0TCs HAMMEHOBaHUe, HOMep U JiaTa:

— JOKYMEHTa NOATBEPXKIAIOILIEr0 pelleHne OUOIMOTeKH O Meperayde CIHCAHHBIX OOBEKTOB
oubnmuoreyHoro ¢poHaa B 0OMeHHbIH QOHT,

— JOKYMEHTa, MOATBEPKIOAIOINEro pelieHne OMONMMOTEeKH O peajn3alid CIHCAHHBIX OOBEKTOB
Ooubmuore4Horo GoHAA FOPUANUECKUM U PUIUISCKUM JIHIIAM;

— JOKYMEHTA, MOATBEPKAAIOIIEr0 peieHrne ONbIMOTeKn o mepeaade Ha O€3BO3ME3THON OCHOBE
CIHCaHHBIX 00BEKTOB OMOIMOTEYHOrO (POHIA FOPUANIECKIM U (PH3UUECKUM JTULAM;

— JOKYMEHTa, MOATBEpPKAaroInero (pakT CAavu CIUCAHHBIX O00bEeKTOB OMONMoTedHOoro GoHma B
NYHKT BTOPHYHOTO CBIPBS,

— akTa 00 YHMYTOXXEHUU CIIUCAHHBIX 00BEKTOB OubInoreyHoro poxxaa.

BelmeykasaHHble JOKYMEHTBl NPHIATAOTCS K AKTYy O CHHCAaHHH CO CIIUCKOM OOBEKTOB,
UCKJTFOYEHHBIX 13 OnbinoTeuHoro GoHmaa.

6.9.7 Tlocne 3aBepiieHUs] MEPONPUITUM, NPEAYCMOTPEHHBIX AKTOM O CIMCAHMM UCKJIFOUEHHBIX
00BbeKkTOB OMOMMOTEYHOTrO (POHAA, MEePBBIA K3EMIUIAP AKTa O CIHCAHUHM CO CIIUCKOM M TOKYMEHTOM,
MOATBEP KIAIOIIMM BBIOBITHE, TIepenaeTcsi B OyXranTepuio, BTOPOH 3K3EMIUIIP OCTaercss B OUOIHOTEKe,
OCYIIECTBISIONIEH yueT Oubnuoreunoro GoHmaa.

Ha ocHoBanuuM AKTa O CIIHCAaHWU UCKJIFOUEHHBIX 00beKTOB Oubinoreunoro Gonnga Oubnmoreka u
OyxranTepusi BHOCST H3MEHEHUS] B COOTBETCTBYIOIIHE YIETHBIC JOKYMEHTHI.

6.9.8 AKTBI O CIUCAaHUU PETHUCTPHPYIOTCS B KHUIE€ CyMMapHOro ydera 6udmuorednoro ¢poHna -
MPOCTABJSIETCS HOMEP U 1aTa AKTa O CITCAHUH.

6.9.9 Bce uckmoyaemble n3 PoHAa OMOTMOTEKH AOKYMEHTHI (KHUTH, JKYPHAJbI, IPYrHe BUIBI
JOKYMEHTOB) MOTAIIAIOTCS CIIEUATBHBIM IITEMITeNIeM OUOIHOTEKH.

6.9.10 BeIOBITHE 3JIEKTPOHHBIX CETEBBIX YAAICHHBIX TOKYMEHTOB HE O(OPMIIETCS CIIeUATbHBIM
OOKyMeHTOM. IlonTBepkaeHHeM  BBIOBITHS  SIBJIACTCSI  HMCTEUYEHHWE CpOKa JeHCTBHA — JOTOBOPA,
oopMIIEHHOrO Ha TPABO JOCTyMa K OMNpeAesieHHOW 0a3e MaHHBIX (TAKETy) CETEBbIX NOKYMEHTOB, W
OTCYTCTBHE JOTOBOPA, KOHTPAKTA, JINLEH3HOHHOTO COTJIAIEHUS], O(OPMIIEHHOT'O Ha HOBBIH CPOK.

6.10 YueTt uTOroB ABH:KEeHUs OHOIHOTETHOrO (poHAA
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6.10.1 Utoru aBuxkenwus (OHIOB MOABOJSATCS B KHUTE CyMMapHOro y4era oubanorednoro GpoxHma
HAa OCHOBAHHUH JAHHBIX CyMMapHOTO y4YeTa O MOCTYIJICHHH U BBIOBITHH JOKYMEHTOB.

UroroBble naHHBIE HUMEIOT 4YEThIpe OOSM3aTENbHBIX IOKA3aTeNsA: COCTOSUIO Ha Ha4yalo Tofa,
TIOCTYITHJIO 3a TOJ, BBIOBLIO 3a rOJl, COCTOUT Ha KOHEI] roja.

6.10.2 HMTOrosble NaHHBIE MO 3JEKTPOHHBIM CETEBBIM YAAIEHHBIM JOKYMEHTAM MPEACTABISIOTCS
CIIEAYIOIIMMHU TIOKA3aTeSIMA YUYETHBIX €IUHHI COCTOSIO Ha HAdajo ropaa, opOpMIIEHO B JOCTYI B
TE€YEHUH rojia, JOCTYII MPEKPaIleH B TeUEHUH rojia, COCTOUT Ha KOHEI] roja.

6.10.3 CsenmeHuss 00 UTOrOBBIX [HaHHBIX (PUKCHPYIOTCS B (OpME TOCyIapCTBEHHON
CTATUCTUYECKONW OTYETHOCTH U MNPEACTABJSIOTCS sl LeJed TOoCyJapCTBEHHOM CTaTUCTHYECKON
OTYETHOCTH.

Urorosele nanHble 00 0OMeHHOM (OHIE HE BKIIOUAOTCS B OOIIHME MOKa3aTenn OUOIMOTEYHOTO
donna.

CratucTHYeCKUH OTYET COCTABJIIETCSI HA OCHOBE KHHUTM CYMMAapHOro ydera OHOIMOTEYHOro
¢donna, naeBHuka 6udmmoreku (Ilpunoxenue M), popmyssipa untatens (IIpunoxerne H).

6.11 IlpoBepka HAJIMYHUSI JOKYMEHTOB 0HOIMOTEeYHOro hoHAA

6.11.1 TlpoBepka Hamuuus TOKYMEHTOB OubanoreyHoro ¢onma (mamee - npoeepka (oHma)
MPOM3BOIUTCS B 0053aTEILHOM MOPSIIKE:

— TIpHU BbIABJIEHUH (PAKTOB XHUILEHHSI, 37I0yTOTPEOISHHS MIIH IOPYU TOKYMEHTOB;

— B Clly4ae CTUXUHHOrO OENCTBHS, MOXKapa MM IPYTHX YPE3BbYAMHBIX CHUTYALUH, BBI3BAHHBIX
SKCTPEMAIbHBIMH YCIIOBUSIMUY,

— TIPU PEOPraHU3aALNHU WU JTUKBUAALNH ONOIHOTEKH.

Jlns mpoBeneHust MpoBepok aupekTopoM Kosutemka Ha3HavaeTcss KOMHCCHS, B COCTAB KOMHCCHH
TOJDKEH BXOIUTD MPENCTaBUTEIb OyXTalTepHH.

6.11.2 TIposepka ¢oHNA B MIIAHOBOM MOPSAKE OCYIIECTBIISIETCS B CIEAYIOMNE CPOKH:

— (ouasr bubmrorek 70 100 THICSY YYETHBIX €AWHMII - OJIUH Pa3 B 5 JIET;

— (ouasr budmorek ot 100 10 200 THICSY YYETHBIX €IUHULL - OAWH pa3 B 7 JieT.

[TnanoBast mpoBepka GoHma OUOTHOTEKN OCYIIECTBIISIETCS TIOATATHO B COOTBETCTBUH C TpadUKOM
NPOBENEHUs] TPOBEPKH BCcero (OHAA MM €ro 4YacTH C OIpeIesieHHeM CPOKOB U KOJIMYECTBA
MJIAHUPYEMOTo 00beMa PaboThI.

6.11.3 IIpoBepka OJIEKTPOHHBIX CETEBBIX JIOKAJIbHBIX JOKYMEHTOB OCYINECTBJISIETCS IO
KOJINYECTBEHHBIM IIOKA3aTENSIM, & TAK)KE MO KOHTPOJIbHBIM CyMMaM, TIO3BOJISIFOIUM BBISIBUTH U3MEHEHUS
B JIOKYMEHTE.

IIpoBepka DOCTYITHOCTH 3JIEKTPOHHBIX CETEBBIX YIAJEHHBIX ITOKYMEHTOB OCYILIECTBISIETCS C
aipecoB BXO/1a, YKa3aHHBIX B PETUCTPE HHAUBUAYAIBHOTO yUeTa.

6.11.4 Tlposepka Bcero (oHIA MM €r0 YaCcTH 3aBEPILIAETCS COCTABICHHEM aKTa O pe3yjbTarax
NPOBENEHUS] MPOBEPKH HAIUYHS JOKYMEHTOB OMOIMOTEYHOro (pOoHIa M MPHIIOKEHHEM K HEMY CIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIINX 110 HEYCTAHOBJICHHOH NMPUYNHE.

B akrte QpukcupyroTCs CBEAECHUS O KOJINYECTBE!

— JOKYMEHTOB OMOIMOTEHHOro (POH/IA MO JaHHBIM YYEeTa,

— JOKYMEHTOB, UMEIOIIUXCS B HAJTUYHH;

— JOKYMEHTOB, OTCYTCTBYIOIINX B OMOIHOTEYHOM (POHIE 10 HEYCTAHOBJICHHON NMPUYNHE.

B akTe Takke yKa3bpIBAIOTCS HOMEP U J1aTa aKTa O MPOBEASHUH MPEAbIAYIIeH POBEPKHU.

AKT ¢ TPHUJIOXKEHHEM CIHCKA JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBJICHHOH NPUYHHE,
MIOJMHCHIBAETCS MPEICEAATEIEM U YICHAMH KOMUCCHH U yTBEpKAaeTcs: nupekropom Kosemka.

6.11.5 Ilpu BbIIBIEHWH B TpoLecce MNPOBEpKH (OHAA OTCYTCTBYIOIIMX [IOKYMEHTOB U
HEBO3MOXKHOCTH YCTAHOBJICHHUS] BUHOBHBIX JIUI] YOBITKH IO HENOCTa4aM CITUCHIBAIOTCS B COOTBETCTBHH C
IEeMCTBYIOIUM 3aKOHOAATENbCTBOM.

7 JleJIonpou3BOACTBO B OPraHU3ALUH yueTa O0H0IuoTedHoro pouaa

7.1 Opranmszauus paboTsl C JOKYMEHTaMH 1O y4eTy Oubnmuorednoro ¢oHga B COOTBETCTBHH ¢
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CP.001-2018 «MucTpykuums no aenonpoussoactsy OBIIOY «KBMK»».

7.2 Cpoku xpaHeHUs [JOKYMEHTOB YCTaHaBIMBAIOTCA B COOTBeTCTBUM ¢ llpuxazom
Munncrepctea KyapTypel P® ot 25.08.2010 Ne 558 «O6 yrBepxkaenun «llepedHst THITOBBIX
YIPaBJICHYECKNX apXUBHBIX JOKYMEHTOB, OOpa3yIOIIMXCS B MPOIECCE NEATENbHOCTH IOCYAapCTBEHHBIX
OPTaHOB, OPraHOB MECTHOT'O CAMOYIIPABIIEHHS U OPTaHU3ALHH, C YKa3aHUEM CPOKOB XPaHEHUS» .

7.3 TlocrostHHO, OO JUKBHAALMH OWONMOTEKH, XPAHATCS PErHCTPbl WHAMBUAYAIBHOTO U
CYMMAapHOTO y4eTa JTOKyMEeHTOB OnbinoTedHoro GoHaa (perucTpauloHHble KHUTH, HHBEHTAPHBIE KHUTH,
KHUTH CYMMapHOTO y4€Ta, YYETHBIH KaTajor, Tonorpagu4eckue OMUCH 1 KaTaJOTH).

7.4 B TeueHHe OECATHU JIET XPAHITCA AKTBI O CIIUCAHUN UCKJIIOUEHHBIX OOBEKTOB OMOIHOTEYHOTO
(dhoHIa U aKThI O IpUEeMe-TIepeaayue CIUCAHHBIX 00bEeKTOB ONOIOTeYHOTrO (hOH/A.

7.5 B TedeHue mATH JIET XpAHATCA MEPBHYHBIE YYETHBIE JOKYMEHTBI, MMOATBEPIKIAOLIHNE
NOCTYIUICHHE TOKYMEHTOB B OuOnnoreunsiii poHn (HakIaaHbIe, aKThl O IPUEME, aKThl CAAYH-TIPHEMKH).

7.6 Jlo OKOHYaHHUSl OYepenHOW MpoBepkH (OHOA XPAHATCS aKTBI O Pe3yJbTaTax MPOBEICHUS
NPOBEPKH HAIUYMSA JOKYMEHTOB OMOIHOoTeUHOro HOHA.
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IIpunoxenue A
(obs3arenpHOE)
Crpykrypa 6ubnuoreunoro pouga OBITOY «KBMK»

bubmmoreunsriit poun OBIIOY «KBEMK»

v

bubnmuoreunsrii hpoHn
TOJIOBHOTO (uiraja
r.Kypck

>
«

OcHoBHOH (OHI

bubnmuoreunsrii hpoHn

bunnana
r. JIeros

IToncobHbIi GhoHn
YueOubiii ponxg

OcHoBHOH (OHI

IToncoOnbIit hoHA

bubnuoreunsrii hoHn

bunnana
r.Pouibck

-

YueOubiii ponxg

OcHoBHOIT (HOHA

IToncoOnbIit hoHA

YueOubiii ponxg

bubnmuoreunsiii hoHn
bunnana

r.Ilurper

OcHoBHOH (OHI
IToncobHbIi GhoHn
YueOubiii ponxg
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IIpunoxenue b
(obs3arenpHOE)
OO6pasen MHBEHTapHON KHUTH

TuTyNbHBIA TUCT

ObnactHoe OroKeTHOE MPOdECCHOHAIBHOE 00Pa30BaTEbHOE YUPEXKIECHUE
«Kypckuit 6a30BbIi MEAUIMHCKUN KOJIISIK»

HHBCHTAPHAA KHHI'A

(¢pumuana OBIIOY «KBMK» 1. )

CTpaHuLl (MHBEHTaPHBIX HOMEPOB)

OT UHBEHTapHOro Ne

110 UHBEHTapHOro Ne

Hauarta
OxkoHueHa

[Tpumeuanue: pexsuzutsl «OT HHBeHTapHOTO N2 10 MHBEHTApHOTO N° 3anonHsIeTCS OUOINOTEKOH
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BHYTPEHHSISI CTOPOHA
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IIpunoxenue B
(obs3arenpHOE)
Ob6pazen yueTHOH KapTOYKH MHOTO3K3EMILIIPHOHN JIUTEPATYPhI

YUETHA S KAPTOUKA MHOI'O3K3EMITUIIPHOU JIMTEPATYPBI

(¢pumuana OBIIOY «KBMK» 1. )

ABTOp, 3arjIaBu€, TOM, 4aCTh, BBITYCK

MecTo, U3aTeNbCTBO, TO/ U3TaHUS

Hara | Nesamucu B u. | [locrymmno Ilena Bri6bi10 | Cocrour | Orvetka | [Ipumedanvie
samucu | KCY unwm akra 0
BBIOBITHS pyo. KOIL MPOBEPKE
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IIpunoxenune I'
(obs3arenpHOE)
OO6pazern perucTpaioHHONH KHUTH YYETHBIX KapPTOYEK MHOTO3K3EMILIIPHON JIUTEPATYPhI

ObnacTtHoe OromkeTHOE MPodheccHoHabHOE 00pa30BaATENBHOE YUPEIKACHIE
«Kypckuit 6a30BbIi MEAUIMHCKUN KOJIISIK»

PETUCTPAIMOHHAS KHUT'A
YUYETHbBIX KAPTOYEK MHOI'"O2K3EMIUIAPHOU JIMTEPATYPBI

(¢pumuana OBIIOY «KBMK» 1. )

Hauarta

OkoHueHa
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Hara Ne ABTOD, 3arjiaBue, TOM, 4aCTh, BBIYCK MecTo, U31aTeabCTBO, Lena Ne zamucu | OTmeTka o [Npuveuanue
3aIHCH /11 roI U3JaHus pyo. KOIL. Bu. KCY BBIOBITUH
| I13YP.086-2019 | Crpanu: 44 | Crpanuma: 22




IIpunoxenue /1
(obs3arenpHOE)
OO6pazen perucTpaioHHON JKypHAJIbHOW KapTOUKH

PerucrpaunonHas »KypHajabHas KapTO4Ka

(nepuoouyHoCcHb)

(Hazsanue)
(Komuecmao 9K3.)

Tox

STHBapb

(espams

HOSA0pB

JIeKadpn
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IIpunoxenue E
(obs3arenpHOE)
O0pasel KHUTH CYMMapHOTO yueTa OuOnuoTedHoro GpoHma

ObnacTtHoe OromkeTHOE MPodheccHoHabHOE 00pa30BaATENBHOE YUPEIKACHIE
«Kypckuit 6a30BbIi MEAUIMHCKUN KOJIISIK»

KHUT A
CYMMAPHOI'O YUYETA
BUBJINOTEYHOI'O ®OHIA

(puaunana OBIIOY «KBMK» r. )

Hauarta

OxkoHueHa
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IIpumeuanue

Kpowme Toro
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Yactb 2. BribbiTHE U3 hoHIA

IIpumeuanue

Pacmipeaenenue kHur, OPOIIIOP U KYPHAIOB
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Yacrte 3. Utoru asuxkenust Onbimoreunoro Gpouna

IIpumeuanue
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IIpunoxenne 2K
(obs3arenpHOE)
Obpaszen KypHana y4era KHUT, IPUHATBIX OT YATATENEH B3aMEH YTePSHHBIX

ObnacTtHoe OromkeTHOE MPodheccHoHabHOE 00pa30BaATENBHOE YUPEIKACHIE
«Kypckuit 6a30BbIi MEAUIMHCKUN KOJIISIK»

AKypHaiu
y4yeTa KHMI, IPUHATBIX OT YHTATeJIeH
B3aMeH yTePAHHbIX

(puaunana OBIIOY «KBMK» r. )

Hauarta

OxkoHueHa
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Harta

Damunus,
WHUIAATBI
YUTATES

Ceenenust 00 yTepsSIHHBIX M31aHUSIX

CBeHeHI/Iﬂ O IIPUHATBIX KHUT'aX

HWHB.

aBTOp U
3arjaBue

Iena

Ilena c

ko3 dul.

pyo.

KOII.

pyo.

KOII.

ABTOP U 3arjiaBuc

Iena

pyo.

KOII.

oTac

pacmcka
YUTATENS
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IIpunoxenne U
(obs3arenpHOE)
Ob6paszer; AkTa 0 mpueMe KHUT B3aMeH yTEePSTHHBIX

YTBEPXJIAKO
Hupextop OBIIOY «KBMK»
(noonuce) (pacuughposra noonucu)
« » 20 T.
AKT Ne
O IpUEME KHUT B3aMEH YTEPSHHBIX
KO/JIbl
®opma o OKY ]I 0504144
OT « « 20 T. arta
Yupexnenue OBIIOY «KBMK» ITo OKIIO 05368360
CtpykTypHOE TIoapasaeieHre
MarepuaabHO-OTBETCTBEHHOE JIMLIO
Jlata cuera
Kpenur cuera

Komuccus B coctase

(OomdcHoCmb, PamMunis, UM, OM4ecmeo)

Ha3HauUEHHasl IPUKA30M (PaCTIOPSIKEHHEM) OT « » 20 .
YCTAHOBHJIA, YTO MEPEUHCICHHAs B CIIICKE IUTepaTypa MpUHATa B OMONMOTEKY B3aMeH KHUT, YTEPSHHBIX
YUTATENSIMH.

B unBeHTapHOM KHITe OMOTMOTEKH BBIOBITHE — TIOCTYTUIEHUE JINTEPATYPbI OTMEYEHO.

IIpencenarens komuccuu

(OonxcrHocms) (noonuce) (pacuugposxa noonucu)
UneHsl KOMUCCHH

(OonxcrHocms) (noonuce) (pacuugposxa noonucu)

(OonxcrHocms) (noonuce) (pacuugposxa noonucu)
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IIpunoxenue k Axty Ne

OT « »

20 T.

CIIMCOK

Ha BKJIFOUEHHE B OMONNOTEKY JTUTEPaTyphl, MPUHATON OT YUTATENEeH B3aMEH yTepSHHON

Ne | UuBeHTapHBIii ABTOp Konuuectso, | llena, CymmMma,
/1 HOMED KHUTH 1 HA3BaHUE IIT. pyo pyo
U3JTaHUS
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IIpunoxenune K
(obs3arenpHOE)

Obpazenr AkTa 0 CTIUCAHUN UCKITFOYEHHBIX 00beKTOB ONOIMOTeYHOro (hOHIa

B CJly4ae yTepu YuTaTeiIeM

YTBEPXAIO
Hupextop OBIIOY «KBMK»
(noonuce) (pacuughposra noonucu)
« » 20 r.
AKT Ne
O CITUCAHUU UCKITFOYEHHBIX 00BeKTOB ONOMoTeuHOro hoHma
OT « » 20 T
KOJIbl
®opma o OKY J[ 0504144
Jata
YuperxacHue OBIIOY «KEMK» o OKIIO
HWHH 4629030790 KIIT 463201001
CTpyKTYpHOC TTOAPA3ACICHHC
ITpuunHa HCKITFOUESHUS JIUTEPATYPA, YTEPAHHAS YUTATEILIMHA
Heber cucta | Kpeaur cuera |

Komuccus B coctase

(OomcHocmy, hamunus, ums, omuecmeo)

HA3HAUCHHAS MPHKA30M (PacrmopsmKCHHEM) OT « » 20 I. TIPOU3BEJA MPOBEPKY
COCTOSAHUA JOKYMCHTOB JUTCPaTypa
(yKazamb 6udbl 06beKmos)
" YCTAHOBUJIA, YTO MCPCUUCIICHHBIC B IPUWJIAracMOM CITUCKC TOKYMCHTHI B KOJIUUCCTBC JK3.
Ha CyMMY (TIPOIHCHIO)
u udpamu (0,00) pyo.

noAJICKAaT CITUCAHUIO U UCKITHOUCHUIO U3 YUCTA, KaK YTCPAHHBIC YUTATCIISIMU.
[TpunoxeHne: CMUCOK HA UCKITIOYCHUE OOBEKTOB ONOMHOTEUHOTO (hOHAA.

B uHBCeHTapHOM KapTOUKE YUETA OCHOBHBIX CPEACTB BBIOBITHE OOBEKTOB ONOIHOTEYHOTO (POHAA OTMEUCHO.

Ilpeacenarems komuccnu

(OonxcrHocms) (noonuce) (pacuugposxa noonucu)
YireHBI KOMHCCHH

(OonxcrHocms) (noonuce) (pacuugposxa noonucu)

(OonxcrHocms) (noonuce) (pacuugposxa noonucu)
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BriObiTHE criMcaHHBIX 00BEKTOB OUOIHOTCYHOTO (hOHIA

Hanpasnenue BHIOBITHS JOKYMCHTOB JoxymeHT

HaUMCHOBAaHHC HOMCD Jara

1. Ilepeaaua B oOMeHHBIH hoHA (C
OTPAKCHHUEM Ha 3a0aTAHCOBOM YUCTE)

2. Peammzamua

3. Ilepeaaua B MyHKT TpHEMa
BTOPCBHIPBSI, MCTAILIONOMA,
JIParoLCHHBIX MATCPHAJIOB

4. Yrunmuzanust OudIuoTeKou

5. be3BosMesaHas mepegada

Ilpeacenarems komuccnu

(OoncHocmy) (noonuce) (pacuiugpposxa noonucu)
YireHBI KOMHCCHH
(OoncHocmy) (noonuce) (pacuiugpposxa noonucu)
(OonxcrHocms) (noonuce) (pacuugpposxa noonucu)
[Mpunoxenne k Akty Ne OT « » 20 T.
CITMCOK

Ha UCKIIOUCHHE 00BEKTOB OHOIMOTEUHOro (POHAA MO MPUYMUHE YTEPU YATATCIIMU

Ne [WuBenrtapneiii| Haumenosanne nokymenra u | Hammeno- | Komu- | Lena, Koad- Cymma,
/i HOMEP ero BaHHC uecTBO | pyo. duLmeHT pyo.
OCHOBHBIC XaPAKTCPUCTHUKHA | €IMHHLIBI nepeo-
HU3MCPCHUS LICHKU

Hroro no Buay oopekra

Ilpeacenarems komuccnu

(OoncHocmy) (noonuce) (pacuiugpposxa noonucu)
YireHBI KOMHCCHH
(OoncHocmy) (noonuce) (pacuiugpposxa noonucu)
(OoncHocmy) (noonucs) (pacuugposxa noonucu)
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IIpunoxenne JI
(obs3arenpHOE)
Obpazenr AkTa 0 CTIUCAHUN UCKITFOYEHHBIX 00beKTOB ONOIMOTeYHOro (hOHIa

YTBEPXAIO
Hupextop OBIIOY «KBMK»
(noonuce) (pacuughposra noonucu)
« » 20 r.
AKT Ne
O CITUCAHUU UCKITFOYEHHBIX 00BeKTOB ONOMoTeuHOro hoHma
OT « » 20 T
KOJIbl
®opma o OKY J[ 0504144
Jlara
VYupexnenune OBIOY «KBEMK» o OKTIO
HWHH 4629030790 KIIT 463201001
CTpyKTYpHOC TTOAPA3ACICHHC
[MpuunHa HCKTOUYEHHs  (BETXOCTh, AE(EKTHOCTB, YCTAPENOCTh MO COICPIKAHMIO,
HCMPO(PHITBHOCTH)
Heber cucta | Kpeaur cuera |
Komuccuns B cocrase
(OomcHocmy, hamunus, ums, omuecmeo)
HA3HAYMCHHAS MPUKA30M (PACIOPSDKCHUEM) OT « » 20 . TPOU3BEIA MPOBCPKY
COCTOSIHHS TOKYMCHTOB auTeparyvpa
(yKazamb 6udbl 06beKmos)
U YCTAaHOBHJIA, UTO TICPCUNUCICHHBIC B IPHIAracMOM CITHCKC TOKYMCHTHI B KOTHUICCTBC 3K3.
Ha CyMMY (TIPOIHCHIO)
u udpamu (0,00) pyo.

MOJJICKAT CIUCAHUIO U HCKITIOUCHHIO U3 YUETa, KaK
[TpunoxeHne: CMUCOK HA UCKITIOYCHUE OOBEKTOB ONOMHOTEUHOTO (hOHAA.
B uHBeHTapHOM KapTOUKE YUETA OCHOBHBIX CPEACTB BBIOBITHE OOBEKTOB OMOIHOTEYHOTO (POHAA OTMEUCHO.

Ilpeacenarems komuccnu

(OonxcrHocms) (noonuce) (pacuugposxa noonucu)
YireHBI KOMHCCHH

(OonxcrHocms) (noonuce) (pacuugposxa noonucu)

(OonxcrHocms) (noonuce) (pacuugposxa noonucu)
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BriObiTHE criMcaHHBIX 00BEKTOB OUOIHOTCYHOTO (hOHIA

Hanpasnenue BHIOBITHS JOKYMCHTOB JoxymeHT

HaUMCHOBAaHHC HOMCD Jara

1. Ilepenaua B odMeHHBIH GoHT (C
OTPAKCHHEM Ha 3a0aTAHCOBOM YUCTE)

2. Peammzamua

3. Ilepeaaua B MyHKT TpHEMa
BTOPCBHIPBSI, MCTAILIONOMA,
JIParoLCHHBIX MATCPHAJIOB

4. Yrunmuzanust OudIuoTeKou

5. be3BosMesaHas mepegada

Ilpeacenarems komuccnu

(OoncHocmy) (noonuce) (pacuiugpposxa noonucu)
YireHBI KOMHCCHH
(OoncHocmy) (noonuce) (pacuiugpposxa noonucu)
(OoncHocmy) (noonucs) (pacuugposxa noonucu)
[Mpunoxenne k Akty Ne OT « » 20 T.
CIIMCOK
HA HCKJIIOUCHHE 00BEKTOB OHONMHoTeyHOro )OHIA MO MPUIHHE
Ne [WuBenrtapneiii| Haumenosanne nokymenra u | Hammeno- | Komu- | Lena, Koad- Cymma,
/i HOMEP ero BaHHC uecTBO | pyo. duLmeHT pyo.
OCHOBHBIC XapaKTCPUCTUKN CAUHUIIBI ncpeo-
U3BMCPCHUA OCHKHU

Hroro no Buay oopexra

Ilpeacenarems komuccnu

(OoncHocmy) (noonuce) (pacuiugpposxa noonucu)
YireHBI KOMHCCHH
(OoncHocmy) (noonuce) (pacuiugpposxa noonucu)
(OoncHocmy) (noonucs) (pacuugposxa noonucu)
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IIpunoxenne M
(obs3arenpHOE)
Obpazen /lHeBHUKA OHOIHOTEKH

ObnacTtHoe OromkeTHOE MPodheccHoHabHOE 00pa30BaATENBHOE YUPEIKACHIE
«Kypckuit 6a30BbIi MEAUIMHCKUN KOJIISIK»

JHEBHUK BUBJIMOTEKHAU

(¢pumuana OBIIOY «KBMK» 1. )

Hauarta

OxkoHueHa
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Yacte 1. Vuer ynrarenei U nocelaemMocT 3a

Uucio pabounx mHei

20 T.

B ToM uncie

8 0 OTACIBHBIC e
S g < YAITIXCS = fo CPVIIIIBI o E
o
== < = E[ ¥ < & = g5 E | HaMOHATBHOCTH Py . =0
Yucna Mecsia 89 5 o = = A o B | - R g YUTATCIICH g g
= g S ) cpenH. BBICIII. % n e o~ 5 2
& =% 5 5 = o S % =t
4
CoCTOUT K HavYaIy MECILa
1
Bcero 3a mMecsnn
Hroro ¢ Hauana roma
UYacte 2. Yder BbIIauu KHUT, OPOLIIOP U )KypPHAJIOB
3a 20 r.
PacripeieicHue KHAT, OPOIITIOP M JKYPHAIOB O COACPIKAHHIO B ToM uncnie BhIAAHO Kpome Toro BHIIAHO
Q
i = g 5 m S
< — I m =
N SZ| Eds = ol o ES| Hew @ Ha S3bIKAX | IO TeMaM Q g 2
3 T S K g g o o R A o Q s 2 99 © = £
q (= s | EEE| Bl 2e5| 5| 28| &% 0 = E £ e T
HCIIO MecAIa = 25| SE5| E|E2E2| 8¢ | 68 5555 N 5 8 e s | g
=9 R = Q = = =4 ] <
= Q5 5 = ”~ A g g o Q o ] Q = B )
) o g2 [ O = 2 = =] <
3|S5 |Bsg| |58 8=|5E|pEsa]| F -
ad © g = 54 S8 7 2 2 =)
© bt = = =
CoCTOUT K HavYaIy MECILa
1
Bcero 3a mMecsnn
Hroro ¢ Hauana roma
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Yacts 3. Yuer MaccoBOi paboThI

Yucno
U MECSILI

HaumenoBanue meponpusiTus U Tema *

KonuuecTtso
00CTyKEHHBIX

KTo nposonun
MEPONPHUATHE U TAC

* Kaxmoe MEPONPUATUE 3ATTUCBIBACTCA HEMENJICHHO MOCJIC €T0 MPOBEACHUA

a) paboTa ¢ mepenBIKKaMH

UYacte 4. Yuer paOoThl ¢ IepeBIIKKAMU U MEPEIBIDKEK ™

Yucna OTKPBITO HOBBIX [Ipoussenen oomen Brinano kHUT B Pabora ¢ nepensmxkkaMu
MecsLa MEPENBIKEK KHUT TTePEIBUKEK MEePEIBHKKU MOCEIIEHUE CeMHHAp KOHCYJIbTALN
MIEPEBIKEK MePEIBHKHUKOB MePENBUKHUKOB
* KHUTH, BBITAHHBIE B MIEPEABIKKAX, B TOAOBON CTATUCTUYECKUH OTYET HE BKITIOYAOTCS
0) pabota nepenprkek *
B Tom umcie Maccogeie
5 22 MEPOTIPHATHSE [Mpumeuanue
§ = = = KHuruy, Opoiopsl v xKYpHAIBI IO COACPKAHHUIO y
g 3| o 5 2 W Z = 2 Y i =
a | 2| & = e | o S = ooz = | 3 = o w S = Sy | E
3 o | e o | OE T o 8| 5 ;5 = = B om o 28| 8E | 5
] = = o = 5y L oz 0 o O T < "o < O § 5 o | = © Q = 0]
¥ = e} Qo = < o 2 - = = = T o o o, = —_ = B < = %
=8| % |2 |E|E:|g|cE|Es|cs|E8 2| E:|g25 |e35¢8|28|28)¢%
E| 2 o H | S5 | 8| 82| v *k S|l gg| e8| 28| s ST 29S8 | 82| 88| o
= Q = =t = Q T B 3= 5 & Q o g X q é Q = &
@) o Q 8 a = v o= E U I 8 = o = >, A Q9 a S =) & = = o O
—~ = g 8 el S5l ead| &8 = g g o 5| 250 SSHE| 28| 8g&]| °
15 |5 || gE|F| g% dE| 7| EE| s |22 Eds |BEE|ER| 228
g 2|8 5 |65 % | Tg|# S| 27 |Fg” - | ¢
~

* Pa3 B KBapTaJ Ha OCHOBAaHUH 3amucei

MEePEeIBUKEK

B (hopMmyIsipax TEPeaBUKHBIX OMOJIMOTEK B 3TOW YacTH
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UYacts 5. Yuer cnpaBouHO-0nbOanorpaduyaeckoit paboTer™

Yucno u
MECSILI

Bcero
BbIIAHO
CIIPaBOK

B ToMm uucne o remam

00LLECTBEHHO-
IMIOJIUTHUYECCKUM

€CTCCTBCHHOHAYYHbIM

MPOU3BOACTBCHHO-
TEXHUYCCKUM

CEJIbCKOXO03AMCTBEHHBIM

JIUTEepaTypHO-
KPUTHYECKIM

MIPOYUM

*Y. 5 nHeBHUKA 3aIOJHAETCS B TOPOACKUX U paHOHHBIX OMOIMOTEKaX, IMEIOLINX YATAIbHBIC 3aJTbI
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IIpunoxenne H
(obs3arenpHOE)
Obpaszen hopmysisipa YuTaATENS

TuTyNbHBIA TUCT

OOPMVIJIAP UUTATEJIA

No

Ton

damunus

Wwmsi, oTHeCTBO
I'oa poxxnenus
IIpodeccus
Mecto paboTsr
ObpazoBaHue
YueOHoe 3aBeneHue (€Cu yIuTcs)

JomamHuii anpec, TenedoH

ITacnopt: cepus Ne
Korna u keM BuImaH

Cocrout uurareneM OUOIUOTEKH C

[Ipasuna OubmuoTekn 00sI3yI0Ch

BBITIOJTHSITh
(noonuce uumamerns)
BryTpeHHss cTOpOHA
Cpok Hnsenrapubiii | Otaen ABTOp U 3arjaBue KHUTH Pocnuce Pocnuce
BO3BpaTa HOMED gutarens | Oubnmuorekapsi
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IIpunoxenne I1
(obs3arenpHOE)
Obpasen kapTouku aja(aBUTHOTO KaTajaora

bubnmnorpaduueckoe onucaHne KHATH C OJHAM aBTOPOM:

004  byaunos B. A,

b90 HnrtepHer - nporpaMMupoBaHue Ha
Java/B. A. bynunos. — CI16 : BXB-IlerepOypr,
2009. - 704 c.

ISBN 5-94157-272-7

bubnmnorpaduueckoe onucaHne KHATH C ABYMsI aBTOPaMH:

004  Ananpes B. 3.
A45 Maple 6: perneHne MaTeMaTUYECKUX,
CTaTUCTHYECKUX M HWH)KEHEpHO-(u3ndec-
kux 3a1a4 / B. 3. Anagses, M. A. borasiBudroc.—
M.: JTabopatopus 6a30Bbix 3HaHMiA, 2010.—
824 c.
(ITpunaraercs 1 CD-ROM)
ISBN 5-93208-085-X
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JIMCT corjiacoBaHus

OcHoBanue ais paspaborku: miaaH pazpadorku gokymentauun CMK OBIIOY «KBMK)»

(HaumeHoBaHue, 0ama u Homep OOKYMeHma)

Ha 2019 rox  Ne TLJT 01.01.00—2019

paborte

J%050%0005 6008
OJDKHOCTD [Tognuce ’ a
A 3 amms A

Pa3paboran: 3aBeAYHOLLHA H.H. XyxoBa éf&yg

OTAEJIOM OMOTHOTEKH
[IpoBepen: Hmxenep A.P. Kynpsimos /J‘M (9

3aMEeCTUTENb AUPEKTOPA IO ‘
CortacoBaH: y4€OHO-METOAUYECKOH H.H. KyuuHckas % ﬂ y L9

HOpHUCKOHCYBT

B.B. Open /ﬁ”ﬂ g//9
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JIucT o3HaKkoMJIeHus

C nonoxxeHueM (CTaHIAPTOM, HHCTPYKIIMEH, METOJUKOHN U T.1.) O3HAKOMIJICH:

@aMuusi, THULHUAJIBI JlaTa o3HaKOMIIeHUS IMonnuce
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JIuceT perucTpauyu u3MeHeHHH

Howmepa ctpanun OcHoBaHue 115
Howmep ) Bcero U3MEHEHUS U NTOAIMUCH
u3Me- 3aMEHEH | aHHYJIHUPO JHata
U3MEHEHUS ) HOBBIX | CTPaHMII JIMLA, TPOBOAUBIIETO
HCHHBIX HBIX -BAHHBIX
HU3MCHCHUA
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