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1 O6a1acTh NpUMeHeHust

1.1 Hacrosimas «MHCTpYyKUMsA 1O paboTe ¢ M3NaHUSIMH, BKIFOUEHHBIMU B «DenepanbHbliil CIIMCOK
SKCTPEMHUCTCKUX MarepuayiioBy B OOnacTHOM OmKEeTHOM MpodecCHOHAbHOM —00pa3oBaTeIbHOM
yupexxnennn «Kypckuii 6a30Bblii MenuuuHCkui koemx» (manee — OBIIOY «KBMK»y, Komnemxk)» (na-
nee — MHCTpyKUms) paspaboTaHa ¢ LENbl0 perjaMeHTanuu padoTsl OMONMOTEKH ¢ JOKYMEHTaMH, BKJIIO-
YEHHbIMH B B «DenepasbHblil CIIUCOK SKCTPEMUCTCKIX MAaTePHAIOBy», ONYOIMKOBAHHBINA Ha OpHLIMATBHOM
caiite Munucrepctsa roctunuu PO (http://www.minjust.ru/ru/activity/nko/fedspisok/).

1.2 Tpebosanust MucTpykunu sBisiroTces equHbiMu B aesteabHOCTH OBIIOY «KBMK» 1 cobuo-
naroTcs BceMu padoTHHKaMu 1 oOydarormmmucs Komremxka.

2 HopMaTHBHBIE CCBLIKH

B nacrosiuei MHCTpyKLIMH HCHOIB30BaHbl CCHUIKU HA CIEAYIOLIHE TOKYMEHTHI:

— ®epepanpHbrii 3ak0H PP «O6 obpasosannu B PO» o1 29.12.2012 Ne 273-D3;

— @enepanbHblil 3akoH PO «O npoTuBoneNCTBUN SKCTPEMUCTCKON AeATeabHOCTHY oT 25.07.2002
No 114;

— «Pexomenpaunu no pabore OMOIMOTEK C TOKYMEHTaMH, BKJIIOUEHHBIMU B «PenepanbHblil criu-
COK 3KCTPEMHUCTCKUX MaTEpPUAJIOB»», YTBEp:KAeHHbIE MuHUCTEPCTBOM KYJIbTYpEI PD 0T 12.09.2017;

— T'OCT P UCO 9000-2015 «Cucrema MeHemxkmeHTa kadecrBa. OCHOBHbIE MOJOXKEHUS U CJO-
BapbY;

— CTK 02.01.001-2017 «oxymentauus CMK. OOume TpeOoBanusi K pa3paboOTke U yIpaBiie-
HUIOY;

— CTK 02.01.002-2017 «Hopmarusnas nokymenrtauus CMK. O0mue TpeboBanus Kk pa3padoTke U
YIPaBIEHUIOY,

— BJAHMMK.001-2017 «CnoBapb TEpMUHOB U OIpeneIeHU CUCTEMbI MEHEI)KMEHTA Ka4eCTBay.

3 TepmuHbl, onpeaesieHUsi, COKpalIeHHsI U 0003HAYEHUSA
3.1 CoxpameHusi 1 0003HAYEHUSA
B nHacrosimet MTHCTPYKIIMK UCHIONB3YIOTCS CIEAYIOIUE COKPAIIEHUsST U 0003HAUEHUSI:

3V¥P — 3amecTuTeNb qUPEKTOpA MO y4eOHO-METOANYECKOH paboTe

N — unCcTpYyKLIHA

Komuccens - xomuccust no pabote ¢ SKCTPEMHCTCKUMU MaTepraiaMu
DCIM - «PenepanbHblil CIUCOK SKCTPEMUCTCKUX MaTepUaJIOB»

IOM - 3KCTPEMHUCTCKUE MaTEPHAIIBI

4 Ilonoxenus
4.1 CocraB u3agauu Komuccuu no padore ¢ 3KCTPeMHCTCKHMH MaTepHAIaMH

4.1.1 B uensix npeaoTBpaIIeHus] PACIPOCTPAHEHUS U UCTIONIb30BaHUs DM cpenu 00y4arouxcs v
corpynHukoB Komnenxxa B OBIIOY «KBMK» co3znaércs Komuccust o BbISIBICHUIO, MPEAYNPEXICHUIO U
npecedeHno M.

4.1.2 CocraB Komuccun yTBepxknaercs npukasom aupekropa Komnemxka.

B Komuccuro BxoasrT:

[Ipencenarens — 3aBenyromas oudauorexoit Komnemxa.

Unens! Komuccuu:

— OubnuoTekapu rojOBHOTO yupekaeHus u pumuanos Komnemxka,
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— HMHXKEHep;

— TPOTrPaMMHCTHI (PUITHATIOB.

[Ipencenarens opranusyer padory Komuccuu, pacnpenensier o0si3aHHOCTH Mexay wienamu Ko-
MUCCHH JJIs1 BBIMOJHEHHUS] MOCTABJIEHHBIX 3a/1a4.

4.1.3 3agaun Komuccuu:

— mpoBepka OuOIHOTEeUHOro (POHIA MPH MOCTYIUICHUH HOBBIX U3aHU B (POHT;

— cucremarnyeckas (He pexe 1 pasa B 3 wMecama) csepka PCOM co cmpaBoOYHO-
oubnmuorpaduueckum anmnapatoMm (oxma Oubmuorek u ucnoiapdyembiMu MHTEpHET-pecypcamu B Koute-
TIKE.

4.2 BbisiBJIeHHE H XPAHEHHE IKCTPEMHCTCKUX MATEPHAJIOB

4.2.1 PaboTHuKHN OHONMMOTEK OCYLIECTBISIFOT CBEPKY MOCTYIMAOLINX B OMOIHMOTEKY HOBBIX W3JIaHHH
¢ ®COM. Ilpu obHapyxkeHUHN H3maHuH, BKIOYeHHBIX B PCOM, paboTHHKN OMOIMOTEK M3BIMAIOT UX W3
OTKPBITOTO 1OCTyna OUOIMOTEYHOro (POHIA, IEPEMECTUB UX B 3aKPBIThIE IIKAa(bI T BpEMEHHOTO XpaHe-
HUSI, @ TAK)KE BHOCSIT COOTBETCTBYIOIINE U3MEHEHUS B YUETHBIC IOKYMEHTHI.

Ha BrisiBneHHbie n3ganusi, BkiodeHHbie B @COM, paboTHHUK OHONHOTEKN COCTABIISIET CITY:KEOHYIO
3anmucKy Ha ums npencenatens Komuccnn o gaxkre oOHApYKEHUS M UIBSITHA H3IaHUI U3 OTKPHITOro Omd-
nuoreydoro ¢ponaa Komnemxka.

4.2.2 Unenamun Komuccun exekBaptanbHO, kaxnoe 10-e uucio, nmposoautcs: ceepka ®PCOM c
UMEIOIIUMCS CIIPAaBOYHO-OMOIHOrpaguuecKkum anmaparoM OHOIHOTEK M HCmoyib3yeMbiMH B Komtemxe
HurepHer-pecypcamu.

423 B cayuae, ecmu DM He oOHApy>KeHBI, COCTABIsieTC AKT, TAe (PUKCUPYETCS UX OTCYTCTBUE
(ITpunokenue A).

424 Tlpu BbsiBIeHHU U3naHusi, BkIrOYeHHOro B @COM, cocrasmsiercs Akt (Ilpunoskenue B) 06
UX HAJIU4IUU B poHae OMOIHOTEKH.

425 BbisiBieHHbIe u3gaHus, BKIOUEHHBIE B @COM, MpoXoasT UEHTPATHU30BAaHHYK O0paloTKy,
U3bIMAIOTCS U3 (POHIOB U MOMEIIAIOTCS 10 YHHUYTOXKEHHS B CIICLUANIbHBIE OTIeYaTaHHbIE IKa(bl B KHUTO-
xpanmnuiie oudbnuorek Komnemxka. Jlomyck K BBIIBJICHHBIM W3JAHUSIM, BKIIOYeHHBIM B DCOM, mmeer
TOJIbKO mpencenatenb Komuccnu, omyck HHBIX JIMI K JTaHHOMY (DOHIY 3aIlpeLieH.

42.6 JlokymeHTsl, BKIIFOUéHHBIE B DCOM, He momiexar Jro0bIM BUAAM KOIMUPOBAHHUS, SKCIIOHU-
POBaHUs M BbIIa4e MO MEXKOMOIMOTEUHOMY a0OHEMEHTY, BBIHOCY U3 3MaHMsI OMOIHOTEKH.

427 B oubmmnoreke Komnemxka (B ¢punmanax) B oOsi3aTenbHOM mopsake BeayTest JKypHan cBepku
«DeneparbHOTO CIUCKA YKCTPEMUICTCKIX MAaTEPHUAJIOB» ¢ OubInoTeuyHo-nHGOpMannOHHbIM (GoHaoM (Tpu-
noxenue B).

4.2.8 Opurunans! Bcell fokyMeHTanuu o padore ¢ @COM XpaHATCS HEHTPAIN30BaHO B OnOIHOTE-
Ke TosIoBHOTO yupekaeHus: Komnemxka y npencenarens Komuccun.

429 Ecnu y OMONMMOTEKH HET OMNpeneNIeHHBIX 3aKOHOM OCHOBAHWM JJII XPAHEHUs BBISIBJICHHOTO
IOKYMEHTa, BKIoUeHHOro B @COM, naHHBIM JOKYMEHT MOJUICKHUT CITUCAHUIO U TIepeiade Ha YTHIIN3ALUI0
B COOTBETCTBHHU C YCTAHOBJICHHBIM 3aKOHOAATENbCTBOM P® mopsinkom. OCHOBaHUE IJIsl CITUCAHUS - HECO-
OTBETCTBHE PO UITIO KOMILIEKTOBaHUS OMOINOTEKH.

4.3 BoisiBnenue IHTepHeT-pecypcoB M OrpaHHYeHHEe A0CTYNA ¢ KOMINIBIOTEPOB OM0IHOTEKH

43.1 B umensax UCKJIIOYEHUs BO3MOXHOCTH MACCOBOIO PACHPOCTPAHEHHsT MATEPUANIOB, BKJIKOUYCH-
Helx B @COM, B 6ubnmnoTekax He peske OJHOTrO pa3a B KBApPTaJ OTBETCTBEHHBIMH JIMLIAMU IO BOMPOCAM
UH(POPMALIMOHHBIX TEXHOJIOTHH OCYIIECTBIISIETCS OJIOKMPOBKA AOCTYIA C KOMITBIOTEPOB OHOIMOTEKH K
HnurepHer-pecypcam, BKitoueHHbIM B @COM.

4.3.2 Tlo pesynbratam cBepku @COM c 3ekTpoHHBIMU AOKyMeHTaMu U MHTepHeT-caiitamu, no-
CTYI K KOTOPBIM BO3MOKEH C KOMIBIOTEPOB, YCTAHOBJIEHHBIX B OMOINOTEKE, COCTABIsIETCS AKT O OJIOKH-
poBke MHTepHET-pecypcoB, BkIroueHHBIX B PCOM (IIpunoxenue I).
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4.4 OTBeTCTBEHHOCTH

4.4.1 Unensl KomMuccnn HeCyT OTBETCTBEHHOCTH 3a padotry ¢ DM B COOTBETCTBUM C JaHHOW MH-
CTPYKLHEN U AEHCTBYIOLIMM 3aKOHOATENbCTBOM PD.
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IIpunoxenue A

(obs3arenpHOE)
dopma AxTa npoBepku eauHoro dubmmoredno-napopmanronHoro ponma OBIIOY «KBMK»y/
( ¢ummana OBIIOY «KBMK») ¢ @COM

YTBEPXIAIO
Hupexrop OBIIOY «KBMK»
B.B. Urnarenko
«_» 20 r

AKT npoBepku
enuHoro bndmoreuno-uHpopmaunonHoro ¢orga OBITIOY «KBMK»/( ¢dunmana
OBIIOY «KBMK») ¢ ®enepanbHbIM CIIICKOM 3KCTPEMHCTCKUX MAaTEPHAIIOB

oT 20 T
Komuccus B cocrase:
IIpencenarens —
(PHO)
UeHOB KOMUCCHHU!
(PHO)
(PHO)
COCTABWJIM HACTOSILIMM aKT B TOM, YTO HAMH B MEPUOJ C « » 0 « » 201 r. OBI-

Jla TIpOBEIeHa MpOBepKa cCrpaBoyHO-OnOMMorpaduueckoro ammaparta ¢onma Oubmmorexku (MHTEpHET-
pPeCypcoB) Ha MPEeIMeT BBISIBICHUS TOKYMEHTOB, BKIIFOYEHHBIX B «DenepanbHbli CITUCOK SKCTPEMUCTCKON
JUTEPATYPBD».

IIpoBepka npoBonmiack NyTéM cinnderns nsganuii (MHTEpHET-pecypcoB), BKIOYEHHBIX B «Dene-
PaJBHBIN CIUCOK HKCTPEMHUCTCKUX MATEPHANIOBY C JOKYMEHTaMH CIPaBOYHO-OMOIMorpaduyeckoro amma-
para ponna bubnuoreku u Unrepuer-pecypcos Komnemxka.

B pesynprare npoBeneHHOM npoepku 1oKyMeHTOB (MHTepHET-pecypcoB), BKIOUeHHBIX B PCOM,
HE BBISIBJICHO.

[Ipencenarens Komuccun

(OHO) (noonuce)
Unens! Komuccnu:

(OHO) (noonuce)

(OHO) (noonuce)
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IIpunoxenue b
(obs3arenpHOE)
®opma AKTa O HaTMYUH U3AaHUH, BKIIFOUeHHBIX B @COM, BBIABICHHBIX B CIPAaBOYHO-
oubmmorpaduyeckom ammapare Gonna 6budanorexkn OBIIOY «KBMK»/( dunmana
OBITIOY «KBMK») 1o coCTOSIHMIO HA 20 r

YTBEPXJAIO
Hupextop OBIIOY «KBMK»
B.B. Urnarenko
«_» 20 r

AKT
0 HAJWYUU U3TaHUH, BKIFOUeHHBIX B DCOM,
BBISIBJICHHBIX B CITpaBOYHO-OnOMMorpaduueckom ammapare Gonaa OMbIMOTeKH
OBITOY «KBMK»/( ¢ummana OBIIOY «KBMK»)
IO COCTOSIHUIO HA 20 T

Komuccus B cocrase:

IIpencenarens —
(OHO)
UieHOB KOMUCCHH
(OHO)
(OHO)

Mpbl, HIKEMOAMUCABLINECS, OCTABMIIM HACTOSIIHUI aKT B TOM, YTO HaMH ObLTa MPOBEIEHA CBEpKa
OCOM co cmpaBouHo-Oubmuorpadudecknm ammaparom (ouga Oubmuorexkn OBIIOY  «KBMK»/
( ¢mmmana OBIIOY «KBMK»).

B pesysbraTe npoBepku B POHIE BbISBICHO JIOKYMEHTOB, BKJIFOUEHHBIX B
OCOM:

1.

BrIsiBI€HHBIE JOKYMEHTHI TIOMEIIEHbl B 3aKPBIThIH M ONEYaTaHHbIA MIKa( KHUTOXpaHWIUIA Ouo-
JIMOTEKU [0 CNMCAHM U Nepefadu Ha YTUIU3ALHNIO.

[Ipencenarens Komuccun

(OHO) (noonuce)
Unens! Komuccnu:

(OHO) (noonuce)

(OHO) (noonuce)
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IIpunoxenue B
(obs3arenpHOE)
Obpasen XKypnana ceepku @COM cnpaBouHo-Onbmuorpadudeckum anmaparom Gonaa Oudirorexu
OBITOY «KBMK»/( ¢ummana OBITOY «KBMK»)

KypHan csepku
DenepanbHOro CIHUCKa SKCTPEMUCTCKUX MAaTEpHAIOB
co crpaBoyHO-OubMorpaduuecknm annaparom Gonna SudbIMOTEKH
OBITOY «KBMKy/(¢pumuana OBIIOY «KBMK»).

Ne Hata Pesynbrart cBepku ITognuce
n/n CBEPKHU
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IIpunoxenue E
(obs3arenpHOE)
®opma AxTa 0 O1okupoBke MHTEpHET-pecypcoB, BKIFOUeHHBIX B PCOM

YTBEPXJAIO
Hupextop OBIIOY «KBMK»
B.B. Urnarenko
«_» 20 r

AKT
o OnokupoBke MHTEpHET-pecypCcoB, BKIFOUYEHHBIX B DenepalibHbIN
CIHUCOK 3KCTPEMHUCTCKUX MaTEpPHaJIOB

or" " 20 r
Kowmuccus B cocrase:
IIpencenarens —
(OHO)
YjieHOB KOMUCCHU
(OHO)
(OHO)

Mp1, HIKETIOAMMCABIINECS, COCTABMIIM HACTOSIIIUI aKT O TOM, YTO HaMH Obljla poBeeHa cBepka Pene-
PaNbHOrO CIHUCKA SKCTPEMMCTCKUX MAaTEPHUANIOB C 3JIEKTPOHHBIMU JOKyMeHTaMu U HMHTepHeT-pecypcamu,
JOCTYI K KOTOPBIM BO3MOJKEH C KOMITBIOTEPOB, YCTAHOBJICHHBIX B OHOJIHOTEKE.

B pesynbrare npoBEpKHU BBISBIECHO

(xosmvecmaso)
3JIEKTPOHHBIX JOKYMEHTOB U MHTepHET-pecypCcoB, BKIIOUEHHBIX B DenepaabHblil CIUCOK 3KCTPEMHUCTCKUX
MaTepHaJIoB.
[IpomsBenena OIOKUPOBKA YKa3aHHBIX PECYPCOB.

Crnucoxk mpunaraercs.

[Ipencenarens Komuccun

(OHO) (noonuce)
Unens! Komuccnu:

(OHO) (noonuce)

(OHO) (noonuce)
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JIuer coriacoBanus

OcHoBanme 1is1 pazpaborku: mian paspatdorkn nokymentamun CMK OBIIOY «KBMK»

Ha 2018 rox Ne IIJI 01.01.00 —2018
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JIucT o3HaKkoMJIeHus

C nonoxeHueM (CTaHIAPTOM, HHCTPYKIMEH, METOIUKOHN U T./.) O3HAKOMIIEH:

q)aMI/IJ'II/IﬂJ WHUIHKAJIbI

JlaTta o3HaKOMIIEHUS

Iloamnuce
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JIuceT perucTpauyu u3MeHeHHH

Howmepa crpanunn

OcHoBauue s

Howmep aHHYJIH- Bcero W3MEHEHUS U ITOJIHNCh
U3Me- 3ame- arta
HU3MCHCHUA . .. po- HOBBIX | CTPAaHUI Jua, TpoBOAHUBLICTO
HCHHBIX HCHHBIX
BAHHBIX NU3MCHCHUA
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